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THE BASICS

Log Into N4

1. From yourdesk top, click on N4 icon to open N4.
2. The Sparcs N4 Log In screen will appear.

S N4 Login

Welcome to

Username

Password

3. Type your User Name and Password. Click Login.
4. The Site Selection screen will appear.

w Site Selection o |ER

Where would you like to log in?

Operator

Complex

Facility

Yard

Continueinstructionson next page



5. Click Go! You are now logged in to. N4
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Change Password

1. From Menu Barclick File > Edit Password

Bllg Unit Gate Yard

Edit Password




2. TheEdit My User Preferences screen will appear.

o0k w

& Security

=" Edit My User Preferences

Mew Password:

Your newes passywond miust satisfy the following requirementis):
Your passward must be at lesst S characters.
Yiou cannot reuse sy of your 3 previoushy used password(s).

Current Password: | |

Please retype for confirmation:

| « Save || % Close | | @ Help |

Typethe Current Password intthe Current Password field
Typethe New Password in first blank field thfe New Password field
Retypethe New Password in second blank fielithe New Password field

Click Save.

To open a particular tab, go to the N4 Menu Bau. Will see nineategories File, Unit,
Gate, Yard, Vessel, Cargo, Reports, Windows and Help. ébalecategory you have

N4 Menu Bar and Tabs

several options to choose from; these options will be your menu tab items.

¢ File Unit Gate Yard Vessel Carge Reports Windows Help

sajlIone

juaday
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2. To open a particular tab, click on an N4 menu categbtmthe examplebelow, the category
Unit has been opened to revealdrop down menu witlvariousoptions. Clickon any
option to open that tab, such as Units.

Eile FUnit | Gate Yard Wessel Cargo

eport
Find One Unit

Units

Booking Inguiry
EDQ Inquiry
Units: My List

SAII0AR]

Equipment Status
TEBD Units

Attach Seals

Update Position

Update Delivery Requirements
Bills of Lading

Import Delivery Order

Unit Documents

Chargeable Unit Events

Guarantees

Continueinstructionson next page



3. A list of units will appear and a Units tab is now displayed.

g0 Reports  Wind
-
Last Mave 13 Uit Wbr Type 150 Categary Y-State T-State Position Line Op I/B Actual Visit OB Actual Visit F
f12-4pr-05 1502 MSCUSAS5333 2261 Storage Active EC/n  T-DKR320-TLT MSC DKR320 GEM_CARRIER
12-Apr-04 1044 CMAZ22 20CH Storage Active Yard  Y-BPT-411424 ChA, 051GWD GEM_CARRIER
12-4pr-04 0956 GWD10 20CH Storage Active EC/n  T-055 (TQ) Chlé, 055 GEM_CARRIER
12-4pr-04 0908 GRWL3332222 2261 PiEare e Advised Advised  V-IBR-001 M [BR-001 GEM_TRUICK HO!
N [12-4pr-D4 0850 MLBUSSSSS66  22G1 Storage  [DDEpEr e DEpar ted i T-053 M 030 053
12-4pr-03 1443 ABCU1291234 2261 Storage  [DEparted 0 Depar ted o T-458585 M 4BC123 458585
12-4pr-03 1359 DEFES4 20CH Storage Active Yard  v-BPT-DVRC Chld, GEM_TRLICK GEM_TRLICK
12-4pr-03 1135 CMAU1340982 2261 RGN active Yard  Y-BPT-3E45E Chits PAG-VBAOD GEM_CARRIER HO!
12-4pr-03 1050 CWA123 20CH Storage  [NDeperted N DERSEE T-DKR320 Chia CMAL0L DKR320
12-pr-03 1047  MSCZ123 20CH Storage Active Yard  V-BPT-HT MSC DKR320 GEM_CARRIER
12-Apr-02 1547 MSCU7535335 4360 iEEEY  active Inbound  v-M10-1210R-060384 MSC MI0-1210R, GEM_TRIUCK HO!
12-Apr-02 1547 MSCUTR32E65 4360 [ Import Y active Inbound  v-M10-1210R-060882 MSC MI0-1210R, GEM_TRUCK HO!
12-4pr-02 1547 MSCU9733393 4360 [ Import Y active Inbound  v-M10-1210R-060812 MSC MI0-1210R, GEM_TRUCK HO!
12-Apr-02 1547 MSCU492818 4560 [ Import Y active Inbound  v-M10-1210R-061084 MSC MI0-1210R, GEM_TRUCK HO!
12-4pr-02 1547 INKU2271127  43G0 [ impart Y active Inbound  v-M10-1210R-061082 MSC MI0-1210R, GEM_TRUCK HO!
12-Apr-02 1547 MSCUST45580 4560 [Impart Y Active Inbound  V-MIO-1210R-061284 MSC MI0-1210R, GEM_TRUCK HO!
12-Apr-02 1547 MSCU7880919 4560 [Impart Y Active Inbound  V-MIO-1210R-061282 MSC MI0-1210R, GEM_TRUCK HO!
12-Apr-02 1547 EXFU1435517 2270 [ hratgh  Active Inbound  V-MI0-1210R-050384 MSC MI0-1210R MI0-1210R HOI
12-4pr-02 1547 TRLUOZ77380 2270 [Thretgh  Active Inbound  V-MI0-1210R-050382 MSC MI0-1210R MI0-1210R HOI
12-Apr-02 1547 EXFUOZ72408 2270 [Thretgh  Active Inbound  V-MJ0-1210R-050184 MSC MI0-1210R MI0-1210R HOI
12-4pr-02 1547 EXFUOZ7OE73  22T0 [Thretgh  Active Inbound  V-MI0-1210R-050182 MSC MI0-1210R MI0-1210R HOI
12-Apr-02 1547 EXFUDZ7E650  22T0 [ThrElghT Y Active Inbound  V-MI0-1210R-050084 MSC MI0-1210R MI0-1210R HOI
12-Apr-02 1547 EXFUOZ7E325 2B8TQ [ThrElghT Y Active Inbound  V-MI0-1210R-050082 MSC MI0-1210R MI0-1210R HOI
12-Apr-02 1547 EXFUDZ7OF70 2210 [ hretghT Y Active Inbound  V-MI0-1210R-050284 MSC MI0-1210R MI0-1210R HOI
12-Apr-02 1547 EXFUOZ78053 2210 [ hrelghT Active Inbound  V-MI0-1210R-050282 MSC MI0-1210R MI0-1210R HOI
12-Mar-20 1604 IMPU2225555 2261 [Import T Active EC/n  T-GRWD (TIF) Cha GFWD GEM_TRUCK HOI
12-Mar-23 1504  MSCUBRSS333 2261 Storage  [DDEpalted N Defar e T-0kR320 MSC DKR320 DKR320
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4. You may keep this tab open as long as you wish and open more tabs frontatbgories
in the Menu Bar as needed.

5. For xample dick on Gate > Bookingshdre are now twdabs under the N4 Menu Bar
Units and Bookings.

PARCS N4 - Version 2.3.0.129815

Fil=  Unit Gate ar YESSE Reporks  Windows Help
Bookings
[ & Actions ][ [} Qisplay]

Mumber 42 | Line Op Ves, Yisit Yes, Phase Agent Shipper Shippe
0357025180 MSC MICR. Created ROHM & HAAS COMPANY  ROHM & HA
0357046750 M5 MFI Created ROHM 8 HAAS COMPAMY  ROHM & Ha
0357046770 MSC MFI Created ROHM & HAAS COMPAMNY  ROHM & HA
0357046300 MSC MICR. Created ROHM & HAAS COMPANY  ROHM & HA
0357099930 MSC M Created ROHM 8 HAAS COMPAMNY  ROHM & HA
0353064175 MSC M5SM Created THE Do CHEMICAL CO THE DWW C
0355110075 MSC JRIM Created THE DOy CHEMICAL CO THE DWWy C
0353129675 MSC JRM Created THE Do CHEMICAL OO THE DWW C
N0 420870 [ % L=l [ I m ) “rasbad THFE Fwmb b CHERATT AL T THFE M ™

6. You can move back and forth between these two tabs by clicking the tab of the screen you
need displayed.

7. You can urdock a tab and have both screens displayed at the same &@e section on
UndockingTabs



Close Tabs

File Unt Gatz Yard
Units | Bookings | Vessel Wisits | Units: My List
2 Oy -
Last Mave 5 | Unit Nor TyelSO  Category | W-State | T-State Position LineOp | IR AchualWisit OB Actual Vist | POD
| 12Mar-20 1041 ECMUISIORHE 2261 [Thiglgh  Active Inbound -PAG-VBEOD-03E12 CMA PAG-VBEDD PAG-VBAND MIA
12-Mar-20 1041 PHUIAIA7R2 2201 [OTRENGRNY  Active | Inbound v-PAG-VRGOD-D30EI0 AN PAG-BEDD PAG-VBAND MI4
12-Mar-20 1041 TRLUBB4074E 2261 POIREGRNN  Active | Inbound v-PAG-VRGOD-030EL4 CMA PAG-BEDD CEN_CARRIER.  HOU
124Var-29 1041 TGHU3EO0S8E 2261 [T  active  Inbound v-PAGBE0D-0S0B1Z AML PAG-YBE0D PAGYBE0D M1
1220 1041 FSCUTO0IIEE 2261 [OTAGUGRN  Active  Inbound V-PAG-VBGOC-0DIONE AML PAG-BE00 PAGYBE00 M1
12-Mar-20 1041 FCIUZE21201 2261 PUIREGFES  Active | Inbound v-PAG-VBEOD-070204 CMA PAG-BEDD CEN_CARRIER.  HOU
12-Mar-29 1041 ECMUIB4B502 2261 UIGEEHEY  Active | Inbound V-PAG-BSO0-030782 ChA PAGY/BE0D GEN_CARRIER HOU

1. Right click the tab yowantto close and therlock @se Tab. Example below is deleting
My List tab.

File  Unit Cargn Rey Windo

Units | Baokings | Vessel Yisits

E :
Close ANl Tabs Bt This

Lastove 33 | Uhithbr — Tipe it Postion LneCp | IBActualvist O Achalvist | POD | Frohtkind R
1-Mar-25 1040 ECMUISI0Sa 2pc1 | Close Al Tabe k3t Dnd RAGABGOLDEELY CMA PAGMEGID PAGYESDD Wi
[0 141 PAUMIETE 2261 i V-PAGREIIELD AN PAGVBEDD  PAGAYBEOD WA
M9 104 TR 1| RECNEdTE MO egeoicimenoua e PGNEEID  GENCHRRIR  HOU
a0 141 TGOS 2261 |  cobctPrevis s Ableh il V-PAGHREID-000RLD AN PAGVEGDD  PAGYBGOD WA

12-Mar-29 1041 FECU7O03189 22G1 nd V-PAG-YBAOD-091016 ANL PAG-YBEOD PAG-YBEOD M4

12Mar-23 1041 FCIUZ621201 2261 | Undock Tab CirHJ nd Y-PAG-YBEOD-070204 Chia PAG-YBAO0 (EN_CARRIER Ha

12-Mar-23 1041 ECMU184B302 2261 . nd Y-PAG-YBBOD-030762 Chia PAG-YBA00 GEN_CARRIER HOU
Duplicate Tzb fuithy

Ao Tab to Favarites  AbShifeF

2. The My List tab now does nappear as a tab on your screen.

F—

Vit | Faclty | NestFacliy | Lie | Vesselbame | IBWg  OBVig | EwortMnftMr  Importbinfibor | ImportMeitDate | ExportMnftDate
AGE00191 BPT CFL AGGELKI 00131 00157
AGG-O0INE  BPT CPL AGGELIK (0INE 00131
AGG-GHI63 BPT CFL AGGELIKI GHIA3 (H163
AGG-GH168 BPT CFL AGGELKI GHIAT (H163
AGG-GHIZS BPT CPL AGGELIK GHI7S  GHITS
BGG-GHIBL BPT CPL AGGELIKT GHIBL  GHIBL
AGGE-GH183 BPT CFL AGGELIKI GHIR9 (H183
AGGE-GHI93 BPT CFL AGGELKI GH193 (H193
MO0RBPT MEC  ALDEBARAN 1% (44
AD-04R BPT MEC  ALDEBARAN 4R 054
ADOR BPT MSC  ALDEBARAN 05R il
ALD-YB30 BPT MEC  ALDERARAN VB30 LR



Undock Tabs

1. Right click on the tab you need togilockand click Undock.

Bl Uit G Yard Yesse

E Cloge Tab (4 l - ‘H

Clise Al Tebs Bt This

Carn Reports Windzws e

e ‘Agent ‘ Shiper Shigpe Name ‘POL ‘Trutkinqtumpany ‘POD-I ‘POD-Q ‘OPT-I ‘Oriqin ‘Dest
e ChEATds Ok HNEHIC  HIEHIC W M FEOL
T , ROV B A4S CORPANY RCHMG HAAS CORPAY HOU 5 W BT
g | et A ROHH S HAAS COMPENY ROHM HAAS COMPANY O R P SR
MM | coltPeisTa At ROV HAAS COMPUY ROHHE HAAS CORPAAY O i LR OR
BT RO B HAAS CORPEN RCHM& HAAS CORPAY HOU ) W BT
Gl T o ROV B HAS COMPANY RCHME HAAS CORPAIY  HOU 4R T
| THECOW CHEHICALCO. THEDOW CHEMCALCO - HOU 4R BEAR
s | R O THEODN CHMCALCO. THEDOMN CHEMICALCO. HOU T S
D% o THECOW CHEMICALCO THEDOMW CHEMCALCO HOU M o)
s | ADTORE R TEINCRHCALC). O GRACLED HJ W BT
BHAE B MR ree] THECOW CHEMICALCO. THEDOW CHEMCALCO - HOU W BT
WRETE W MR (1] THECOW CHEHICALCO THEDOW CHEMCALCO HOU W BT
R ML MR (1] THECOW CHEMICALCO. THEDOW CHEMCALCO HOU ) BT
BESEE M MR (e THECOW CHEMICALCO THEDOMW CHEMCALCO HOU W BT
WG ML M (1] THECOW CHBMICALCO THEDOM CHEMCALCO - HOU o DG,
BESUE MC D (e THECOW CHEMICALCO. THEDOW CHEMCALCO HOU o DUC.

2. There are now two separate individual screens displayed, one with the lighiéed one
with the Bookingdist.
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View Containers Using Filters

1. On the N4 Menu Baclick Unit > UnitsThere is also a shortcut Ctrl O to easily find tabs.

Fila BURIES G | argn R
Units

Units: My List

Equipment Statuis

TED Units

Attach Seals

Updata Position
Undate Delivery Requirements
Bilks of Lading

Trport Delivery Order
Unit Documants

Chargeable Unit Events
Guarantess

2. Aist of all units appearsin white search box near the top right of the screenter
storage. Change the search figbdthe right ofthe white searchbox to Category. Press
enter. A new list appears with just empty units.

[ = \l] ‘sh:raqe DHCategw \II
Lastove 3 Linithr | Type 150 | Category ‘ V-State ‘ T-State ‘ Pastion ‘ Line Op ‘ /b Acual Vigit ‘ OB Actual Vit ‘ FoD | Frght Kind | Reqs Power ‘ Stop-Vs! ‘ Stop-Rail ‘ Stop-Road
124190842 GIWDULLLZZ2Z 2261 Sorae  Adie  Yad  VBPTLT A 055 GEN_CARRIER Errply
12-4pr-13 1620 MG 40CH Sorap  Ade  ECm TOE(P) 6P 0 GEN_CARRIER Errply
1131605 MSOCHS 4OCH Strae  Ade  ECm TOEP) 6P 0 GEN_CARRIR Errply
12-4pr-13 1557 CMAZ4A4222  4OCH St Ade O/ TS T 055 GBN_CARRIR Errply
1131555 CMAZ4Z3 40CH Strae  Ade U/ TSP TU 055 GBN_CARRIR Errgly
1131508 AWAZZZ 20CH Strae  Adie | loaged T-AWAKALD M AT AHRAL2 Errgly
14131505 AWAZTTT 20CH Strae  Adtie  Yad  VEPT-TLT MEC ANAKK OB CARRIR Errply
14131457 ANAKKK  40CH Strae  Adie Yad  VEPT-TLT M ANEK OB CARRIER Errply
3R AW 20CH Strae  Adie  Yad  VEPT-LT M ANEKTST OB CARRIR Errply
14131450 OFZ3E3 40CH Strae  Adtie  Yad  VBPT-TLT MEC ANAKALZ OB CARRIER Errply
14131442 NPZEO7L3  4OCH Strap A Yad  VEPTLT GP DEPHA GEN_CARRIER Errply
12-4r-13 1437 REICZ2390 2261 Strage  DDGIAENNDERAEON -AWAkATE  GLCP OAGHD HilakATR Erpty
12-4pr-13 1438 RTSTZ2239 2061 Sorae A Yad  VBPTLT wrom GBN_CARRIR Errply
12-4pr-13 1478 HAZWDZZ22 2361 Sorae  Adie  Yad  VBPTLT M 055 GBN_CARRIR Errply
12-bpr-13 1478 TESTORTESA3 2261 Strae A Vad  VEPTLT M 05 OB CARRIR Errgly
12-pr-13 1324 MECUBBSSIZ 2261 Strage  Adie  Vad  VBRTHT MEC GEr] OB CARRIR Errgly
12-4pr-13 1146 BGDIZSE7 2200 Storage  [DDEfarted M DERatEd N T-050 T WD izl Errpty
12-4pr-13 1050 PHAZIZHEE  40CH Strae  Adie  Yad  VEPTTLT DS0PHY OB CARRIER Errply
12-4pr-13 1050 GCPLD 40CH Strae  Adie  Yad  VEPT-TLT QP OSGRAD OB CARRIR Errply
14131050 APWZLLIL  40CH Sorae  Adie Yad  VBPTLT T AFWZ2 GEN_CARRIER Errply
124131050 APWZLZI212  40CH Strae A Yad  VEPTLT T AFWZ2 GEN_CARRIER Errply
14131050 AFWTTTT 4OCH Strae At Yad  VERTLT T AFW3 GEN_CARRIR Errply
14131050 QUCROZT 4OCH Sorae  Adie  Yad  VBPTLT wr GBN_CARRIR Errply
12-4pr-13 1050 YAPZA44SSS  40CH Strage  Adie  Vad  VEPTLT T ANKAT GBN_CARRIR Errgly
1131046 TLX244455  4OCH Strae A Vad  VEPTLT T ANKAT OB CARRIR Errgly
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3. To search for all empty (storage) units that belong to Line Operator, C\¢&k the funnel

icon at the top right of the screeifhe Filter Criteria screen will open.

 iw U 800N
Fiter Crtera

’Aqem 0re \ “is g b H i}‘

e
il ' o
Meculd

o il

==

4. To search by Line Operatahange the information in the box showing Agent One to Line
Operator by using the drop down menu.

f e wit G

=
% 0 Display - l] ‘smrage JHCategury ll @ E]E]
ﬁ filter Criteria
2| |getone N l\g ) .” M
n
¢ ooy 0 [ e creion [ 400
| Impediments:Rail [- Delete “\;DAdd Y0R" Group ]
IredentsSoed [J Parameterize “ & Hegate ]
Irmpecfiments:Vessel
P [I Update Criterion “V Expand Al ]
Trnport Delivery Order Murnber
Inbard Statss [Q Apoly Fier l
—InepectionType
Ll P ategory ‘ Y-State ‘ T-State | Pasition ‘ Lire Op | 1B Actual Visit | OB Achual Visit ‘ FOD | Frofit Kind ‘ Regg Power ‘ Stop-sl ‘ StoprRail ‘ Shop-Road ‘
s Al On Sap  Ae  vad VBT O O G CHRRIR Enpyy o
1215 1b to Ob move divect? Shorage hctive ECh T-035(TF) Gece 05 GEN_CARRIER Empty
21000 Storage Active B T055(TF) GCCP 155] (GEN_CARRIER Enmpty
Active B T055(TF) L 05 (GEN_CARRIER Empty
1215 Stowpln Posted e B0 TOSS(F) TU 055 GEN_CARRIER Ennpy
12 ast Carhon Diowide Level Active Loaded | T-AWiAKAL2 CMA HINAKT I Empty
12LastDefrustTem B Active Yard  VEPT-TLT WSC AINARK GEN_CARRIER. Ernpty =
12 ’ Active Yard  VEPT-TLT CM4 BWAK (GEN_CARRIER Empty
12LastFault Code Active Yard  VEPT-TLT CM4 BWAKTE7 (GEN_CARRIER Empty
12 st Froe Doy Quetride Mg Yad  VEPTLT MEC MR GEN CARRIER Erpty
Active Yard  VEPT-TLT GCCP (50PHA (GEN_CARRIER Empty
1ghastFuel el DO GOP DGAD HWAKATE Enply
12Last Hurnicity Level Shorage hctive Yard  VEPT-TLT Geee 101 GEN_CARRIER Emmpty Bl
12\. astOygen Lol Storage Active Yard  VEPT-TLT ChA 03 GEN_CARRIER. Ernpty
12 Storage Active Yard  VEPT-TLT CM4 (06 (GEN_CARRIER Empty
12LastRemark Sorap  Adhve  Yad  VEPTHT WEC DKRa20 GEN_CARRIER Enpty
1235t Supply Terperature (F) Stra | NOERE A DGR 150 T 6D sl Enrpty
e LastFres D Override Storage Active Yard  VEPT-TLT (50PHA (GEN_CARRIER Empty
12 Y Storage Active Yard  YEPT-TLT GCCP (E0GFWD CGEN_CARRIER Empty
12Line Operator Stragg  Active Vard  VEPT-TLT Tl W2 GEN_CARRIER Ermply




12

5. The next field to the right says, (i), leave it as i§). Click to the field to the right of this
box.EnterCMA, or use the drop down menu to scroll the list of Line Operators to find CMA.

Fle Unt Gate Yad o Reos Widows e

k)

= ' I ‘smrage J‘ ICategury X I E

Filter Criteia

’Une Oparaty L His () ! ] i }

M (CHW B () ) - [
|
Ty

|

e Crisrion

B dpply Fier

Clathoeli it Trel0 Gy VSeE TSee R LreCp  IPAaVEt | OBachalVt D Rotknd | RepPor | St | Sopfdl  Sopfod

= SPARCS N4 - Version 2.3.0,129815

8 e ouit G v

q E o 0 JEDEHE
g& Filter Criteria

? Lie Qgeratr i u | (e L (e, I 3

% [ Line Operatar = ChA (CMA-CEM (brerica), Ic,) l'l' Add Criterion H{Mdd 8D Gmup]
— l- Dakte H@Add "0R" Group ]

[Q( Parameteriza H\‘ﬁiNegate ]
[f Update Criterion “Y Expand Al ]

1yl i ]

|t Unthr | Twel0  Capr VS TSeE Fstor LieCo | IRectalVst | OB&elVet | POD  Froftkid | RemsPr

6. Click on thetAdd Criterion fieldon the right sideof the screen

Continuenstructionson next page
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7. Click the Apply Filter field at the bottom right of the screen. The Units List is now updated
to show only empty units for CMA.

7 SPARCS N - Version 2.3.beta4. 126793

) [P e = p =
2|« 2o 2oy - b O o BV
i || Fiter Crtera
7| Lneopetr o o ¥
2
3 ~[] Line (perator = CM& (CHA-CGM (America) Inc.) Fogd e |\ @add WD o
m - 04 'OR" G
Dl
¥ Gy Al
S 4poly Fier

lsthioe B3 Wnithr  TpeBO | Geegry Vb TSk | Pt LreQp | [BAcwslVit | OPdchalVt  POD | Frotkid | RepPower | Stpvel | GpRal | SiopRosd

4180342 GADLITIZED 2261 Sap  Afie Y@l WFTIT O 05 (A CERRIR Bty

3158 AN A Stage  Ae  DLoRT-AWEAIZ (ML AWM AikkAL2 Emgty

DAL AWK 40CH Sep  Adie  Yad VEPTIT OML A B CHRRIR Engty

PAFREUR PN 20X Smep  Afie vl WEPTILT (M AWAGE B CHRRIER ety

A3 48 HEZED 76 Swap  Afie Y@l VPTIT M 05 G CHRRIR Enety

DHAr13 14 TESTERESS 261 Swap  Afie  Yad VEFTIT oW 0% (| CERRER. Enety

113 1044 AFWUSETERD 4261 Storage  Actve [ Loaded | T-AWAKA O AAKAT KA Emety

4130042 A2 404 Stage  Adie Lol T-AWEGE (ML AWM AIAKEE Emgty

4130919 AWAULILLIL 4961 Spep  Afie Yl VEPTIT O MMATH GROMRR Emgty

PAr-3050 GROE 40K Swap  Afie V@l WEFTDRC M @LRUK @TRUK Enpty

4121542 AFNTD 0K Swap  Adie  Yad WEFTDRC O @URUK @URUK Enety

2412155 APWE2 40cH Spep  Afie  Vad VEPTDRC O ETRUK GRTRUIK Engty

DA 198 GUPZA 4DH Spep  Afie  Vad VEPTDRC M ERUK GETRUK Emgty

DA M W22 AXH Sep  Afie  Vad  HPT4IM oW (SIGND B CHRRIR Emgty

A0 GO 20K Smep  Afie B TOS(Q 0§ B CHRRIER Enpy

1-bor-04 0650 MBUSSSS6 2261 Strape  |OEREE DGR 1053 [ 5 Emgty

28012 1447 BRMIIEINTU TN iz IIEASFIEA N NSASHEN T 47ACRS, s w7 S Ermet

8. To filter even furtheruse this process steps4-7. Try adding a filter to show units with
the Equipment Type 1S@ =, 22g1From the drop down menu in the Filter Criteria screen
use Equipment Type 1SO. Now the Wwsdt show only empty (storage) units with ISO codes
2291 for Line Operator CMA.

v = ' ] o [2
| g e o
B -Ater Citeia
3| EpETED T =
H
81 | D Lre ot =it (w0 e o) + il Oitrin
[ Epipment Type 0 = 201 e
ez
gt tem
il Fir
Lt 82| Unithe 5)  Chepy VAR TSR Psbm  Lredp  IBAmeVEt | OfdcielveR  PID  Fofttnd  Reosfer Skl Sl | Stpfl
DAr-B00 GV 20 St be Tl FFT O S B LR Erply
DAr-UR HLEZED St b T FFT O 0 B UFE Erply
DB HB TR Strae [T B R Enply
4 D MBUEEEEREE Strae L | ® Enply
DB R AN Strae [T & Erply
B 14 TESTREHE Strae o e s Enply
T4 B148 BTAEEE Strae o eI [ Enply
D310 BIGETT Strae O DREE 3] Erply
a5 1452 BT Strae M DN 6 Enply
5147 TESTREGHR Strae D Enply
Difa140 BIAET Stre oM RN AL Enly
D314 BIEETT Strag [T =) ez Erply
a5 141 TN Strae o EED 6 Enply
a5 1R TESTHTY Strae o e ke ] Enply
D3 1509 BTG Strae O TN WL Erply
1244 %7 BMIEEE Strae o e TEOE Enply
5149 AULIER Strae o W Enply
DL RBILM Strae o EED  FOE Erply
Dbl 015 HENLD Strae o EED Enply
A I MBEDEE 25 Stap  Ae  DUEBNHAIDHE. W MED PO HD gy
DAiIS MASES 26 S SR TS M M MY Enply
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Delete Search Filters

1. In the Filter Criteria screehighlight the search filter you antto delete.

2. Click the redC Delete ton to the right of the screen
3. Click Apply Filter at the bottom of the Filter Criteria screen

(e g - e U o EYCREEE

it itz

Bt TR B 32 a7

[} e O =0 (0034 tneis) e (hidiim | Ok g
TR ek [0 |

me qum
e r——
i

izbel Uil TEH Chm ¥aE FSE Rdm el  [aodvd  (BadVe P Fitd  RepPee Sy Spfd | Sphal

Hr-BE0 G 25 Sep ke @ T M & BEE ey

-8R KA 7 Sp ke @l T M OE B IRER Eply

AR TEEEE I Sep Me B T M @ BEE Bl

R MBS 70 sz R M ® B iy

DRI BT 2 vz R = L AD [0 By

DR TETERS 20 s R e i3 £y

R 148 BMMES 7 S R 1T o DR i3 iy

-8 17 BT 25 sz e = Mz § By

D% 1 BT 20 e R0 0 FOD e £y

DA E T TETEES vz [EEEIEEEN SO0 0L FOM FOm iy

DHEH 42 BIMER 24 vz [EEEEEE O M EW ol By

% 13 BT 261 e [EEEEEEN G0 4 RO s £y

HeH 1 TR 70 S [EEEREEEN 0G0 DL ERD DR iy

DHFERD EMY 2 e EEENERENTT D 6D "z Eply

4. The search criteria for Equipment Type ISO are removed and the list refreshed to show all
CMAstorage units.

=
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el Uil TpB) Gem W MR Em e L@.mm I R e S T

M THE AT A1 Gme M Bb WOE O BB B »
PR M 2 GmE MR b TROGL O [5:1 BB i

A TR 2 S fid W H il oy

B THB RUDD 7 SR A b CRGUEGM 04 BB GBHE i

Pl A0DEE 2 S e Eh T{E[G\WPJ W OEN B B
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Create My List

1. ClickUnit > Units
2. Select the containers you want on a list

. Fle Unit Gate Yard VYessel Cargo Reports Windows Help

o

F Last Move 13 | Unit Nbr TypelSO Category V-State T-State Position Line Op 1/B Actual Visit 0/B Actual Visit

" f[12-Apr-051502 MSCUBBS5333 2261 Storage Active EC/ln  T-DKR30-TLT MSC DKR320 GEN_CARRIER

o | 12-Apr-04 1044 CMAZ22 20CH Storage Active Yard  Y-BPT-41142A MA 05LGWD GEN_CARRIER

2 | [12-Apr-04 056 GWDLO 20CH Storage Active EC/ln  T-055(TQ) MA 055 GEN_CARRIER

3 | [12-Apr-04 0008 GFWL2332222 2261 PUIREeE  Advised  Advised V-IBR-001 CMA IBR-001 GEN_TRUCK .|

| Nf12-Apr-040850 MLBUSSS5566 2261 Storage  [IDEpaited i Departedi T-053 CMA 050 0153
12-Apr-031443 ABCUI231234 2261 Storage [ Depaited  Depaitedi T-458585 CMA ABCI 458585
12-Apr-031359  DEF654 20CH Storage Active Yard  V-BPT-DVRC MA GEN_TRUCK GEN_TRUCK
12-Apr-031135 CMAUL040982 22G1 [import | Active Yard  Y-BPT-3E45E CMA PAG-VEG0D GEN_CARRIER .|
12-Apr-031050  CMAL23 20CH Storage  [Depaited i Departedil T-DKR320 CMA CMAL0L DKR320
12-Apr-03 1047  MSCZI23 20CH Storage Active Yard  Y-BPT-HT MSC DKR320 GEN_CARRIER
12-Apr-021547 MSCUT535335 45G0 Import Active  Inbound V-MJO-1210R-060884 MSC MIO-1210R GENTRUCK . .. . .
12-Apr-021547 MSCUT632865 45G0 Import Active  Inbound V-MJO-1210R-060882 MSC MIO-1210R GENTRUCK . .. . .
12-Apr-021547 MSCUI798393 4560 Import Active  Inbound V-MJO-1210R-060812 MSC MIO-1210R GEN.TRUCK .. . .
12-Apr-021547 MSCU3492818  45G0 Import Active  Inbound V-MJO-1210R-061084 MSC MIO-1210R GEN.TRUCK .. . .
12-Apr-021547 INKU2ZT1127 4560 Import Active  Inbound V-MJO-1210R-061082 MSC MIO-1210R GEN.TRUCK . .. . .
12-Apr-021547 MSCUBT45589 45G0 Import Active  Inbound V-MJO-1210R-061284¢ MSC MIO-1210R GENTRUCK . . o .
12-Apr-021547 MSCUT680919 4560 Import Active  Inbound V-MJO-1210R-061282 MSC MIO-1210R GEN.TRUCK .. .. .
12-Apr-021547  EXFUL435517 2270 [Through™  Active | Inbound V-MJO-1210R-050384 MSC MI0-1210R MIO-1210R .
12-Apr-021547 TRLUOZTT380 2270 [ Throtigh™|  Active | Inbound V-MJO-1210R-050382 MSC MIO-1210R MIO-1210R .
12-Apr-021547 EXFUO278408 2270 [Thietigh ™Y  Active | Inbound V-MJO-1210R-050184 MSC MIO-1210R MIO-1210R .
12-Apr-021547 EXFUOZ79873 2270 [ Thieugh | Active | Inbound V-MJO-1210R-050182 MSC MIO-1210R MIC-1210R .
12-Apr-021547 EXFUO278650 2270 [ Thieugh Y| Active | Inbound V-MJO-1210R-050084 MSC MIO-1210R MIC-1210R .
M7 AweAT1E47  CVEIINTTE37E  70TO S reer—| T Tebmcand U KAIA 1MAD AEANGY  KACE KAIA 1T AD RMIA 1T AD [ -

3. Select the Display buttonAdd ®lected toMy List
4. Select théUnits tab > Units: Myist.
5. The selected units are now on their own list

¢ File Unit Gate Yard Vessel Cargo Reports Windows Help

Units: My List
%’ Last Move 33 | Unit Nor Typel50 Category V-State T-State Position Line Op I/B Actual Visit 0/B Actual Visit poD Frght Kind
N 2-Apr021547 MSCUTS35335 4560 Active  Inbound V-MJO-1210R-060884 MSC MI0-1210R GEN_TRUCK HOU Empty
o | 12-Apr-02 1547 MSCUT632865 4560 Active  Inbound V-MJO-1210R-060882 MSC MI0-1210R GEN_TRUCK HOU Empty
o f[12-Apr021547 MSCU9T93303 4560 Active  Inbound V-MJO-1210R-060812 MSC MI0-1210R GEN_TRUCK HOU Empty
i 12-Apr-021547  MSCUS432818 4560 Active  Inbound V-MJO-1210R-061084 MSC MI0-1210R GEN_TRUCK HOU Empty
L f12-Apr021547 INKU22TIIZT 4560 Active  Inbound V-MJO-1210R-061082 MSC MI0-1210R GEN_TRUCK HOU Empty
12-Apr-021547  MSCUE743589 4560 Active  Inbound V-MJO-1210R-061284 MSC MI0-1210R GEN_TRUCK HOU Empty
12-Apr-021547  MSCUT680019 4560 Active  Inbound V-MJO-1210R-061282 MSC MI0-1210R GEN_TRUCK HOU Empty
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Copy Feature

1. On the N4 Menu Baclick Unit > Units. The Units List appears.

b
= ) | o) BV JHD @
% LastMove 83 | UnitNor Type IS0 Category V-State T-State Position Line Op 1B Actuial Yisit 0/B Actual Visit POD Froht Kind Regs Power Stop-vsl Stop-Rail Stop-Road
(2} [12-apr-180842 GWOULL12222 22GL Storage hctive Yard  VEPT-TLT a [iE3 GEN_CARRIER Ermpty A
o | [12-Apr-17 1650 REIC4445555  22GL [impart  Active Yard  V-BPT-2B17A CMA 05BGWD GEM_TRUCK HoU
@ | 12-Apr-17 1345 MSCU7798393 4560 [ Import | Active Yard  Y-BPT-3B24C CMA MIO-1210R. GEM_TRUCK HoU Ermpty D . =
5 | 12-4pr-17 1344 MSCUB4GEIB d5GD [ Import | Active Yard  V-BPT-3824C MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .
U [12-Apr-17 1344 MSCUB745589 4560 [ Import | Actie Yard  V-BPT-3224B MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .

12-Apr-17 1343 MSCU7E80919 4560 [ Import | Active Yard  V-BPT-3224B MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .

12-Apr-17 1340 MSCU7E32865 4560 [ Impert ] Active Yard  Y-BPT-38248 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-17 1339 MSCU7535335 4560 [ Impert ] Active Yard  Y-BPT-38248 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-17 1338 INKUZ271127 4560 [ Impert | Active Yard  Y-BPT-38244 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-13 1632 0505050 2261 [ Eport | Active ECAn  T-055T (TIF) Ol 0557 CAK-GH290 VER Errpty

12-Apr-13 1630 MLBUSBB7TT7  20GL [ Bport | Acthe ECAn  T-055 (TIF) [ 055 CAK-GH290 YER Errpty

12-Apr-131623 RE9998B88  42GL [mport ) Actve | Inboundv-MAA-SE3A MSC MAA4-5834 GEM_TRUCK HoU

12-Apr-13 1620 MSC 40cH Storage Active EC/n  T-055 (TF) aoce 055 GEN_CARRIER Empty

12-Apr-13 1605 MSCCHS 40cH Storage Active EC/n  T-055 (TF) aoce 055 GEN_CARRIER Empty

12-Apr-13 1557 CMAZ444222  40CH Storage Active EC/n  T-055 (TF) TL 055 GEN_CARRIER Empty

12-Apr-13 155 GWDU2223333 22GL UERat  Actie ECAn  T-055 (TIF) M 055 CAK-GH290 YER. Errpty

12-Apr-13 1995 CMAZ4ZH  40CH Storage hctive EC/n  T-055 (TF) TL 055 GEN_CARRIER Empty

12-Apr-13 1508 AWAZZZ 20CH Storage hctive Loaded "\ T-AweKA 12 s ANAKT ANAKAL2 Empty

12-Apr-13 1505 AWAZTTT  20CH Storage hctive Yard  VEPT-TLT MsC ANAKK GEN_CARRIER Empty

12-Apr-13 1457 AWBKKKK  40CH Storage hctive Yard  VEPT-TLT s ANAK GEN_CARRIER Empty

12-Apr-13 1452 AFWZZZ 20cH Storage Active Yad  YEPT-TLT e AWATET GEN_CARRIER Empty

12-Ap-131451 XNPZ33T  40CH Storage Active Yad  YEPT-TLT MSC AWAKAT2 GEN_CARRIER Empty

12-Apr-13 1442 XNPZBO7LZ3  4OCH Storage Active Yad  YEPT-TLT aoce O50PHA GEN_CARRIER Empty

12-Apr-131437 REX2223333  29GL Storage  [NDEparEANNBERaREdN T-viaKA T8 GCCP 056GWD AWAKATS Ermpty

12-Apr-131433 RTST2223333  22GL Storage Active Yad  Y-EPT-TLT aoce 101 GEN_CARRIER Empty

12-Apr-13 1428 HOZUZ222222  22GL Storage hctive Yard  VEPT-TLT s 055 GEN_CARRIER Empty

12-Anr-13 1428 TESTORFEM3  22GL Storage hctive Yard  V-EPT-TLT s 06 GEN CARRIER Empty

2. Highlight any containers youamtto copy and paste ianother form such as an email,
Word documentMy List, etc. To select one unihighlight the unit and press Ctrl C to gop
To select more than one unit from the list to copy, press and hold the Ctrl key and click on
and highlight each number you wish to copy. After all numbers are highlighted press Ctrl C
to copy.

Cargn Reports  Whindo

) e 0w T) (9

filter Criteria
lUne Operator N H\s = x ”CMA (CMA-CaM (America), Inc.) G|
-[1 Line: Operator = ChA (Chtd-CGM (America), Ic.) l+ Hd Criterion HG) Add "MD" Graup ]

[- Delete HJJ Add "0R" Group ]
l_J! Parameterize HJ) Negste ]
l[ Undate Criterion HV Eupand &1 ]

[@Apply Fiter ]
Lasthove 0 | Unithbr | TypelSO | Category  WState | T-State Posttian lreOp  DBAchalVist | OB ActalVist  POD Frgftkind  RegsFower | Stmpysl  StopRal | StopRoad
12-4r-13 1428 TESTOR7ES43 2261 Storage Active Yad  -EPT-TLT 8} 000G (EN_CARRIER Empty [
12-Apr-13 1044 AFWU9B7ES43 4261 Storage Artive Loaded  T-AWAKA 4 BINARAT AlAAKA Empty
12-4r-130042 AWAZ 40CH Storage Active Loaded  T-AWAKER A Bwaz72 BllAkRG Empty
12-Apr-130919  AWAULLILILL 4261 Storage Artive Yad  RPT-TLT Chid HINARAT1L GEN_CARRIER Empty
12-4pr-130909 GFWDEY 40CH Storage Active Tad  -EPT-DVRC 4 GEN_TRUCK GEN_TRUCK Empty
12-4r-12 1342 AFWEO 20CH Storage Active Yad  VEPT-DVRC A GRN_TRUCK GEN_TRUCK Empty
12-4pr-121336 AFWE2 40CH Storage Active Yad  -EPT-DVRC A GEN_TRUCK GEN_TRUCK Empty
12-4pr-121308 GCCP223 40CH Storage Acfive Vad  VEPT-DVRC 8 GEN_TRUCK GEN_TRUCK Empty
12-Apr-04 1044 Ch222 20CH Storage Active Vad  EPT-41l474  CWA 0515KD GEN_CARRIER Empty
12-4pr-04 0055 GIWD1D 20CH Storage Active B TS0 8 055 GEN_CARRIER Empty
12-Apr-04 0850 WMLBUSSSToR 2261 Strage  [DEgatad 0 Depar e T-153 Chlh 150 1 Empty

Continuenstructionson next page



3. Go to the area yowantto paste theunit numbers and press Ctrl V to add theits.
Examplebelow is units pastedinto an email.

Message Insert Options Format Text Rewigwy
~
e Cut [P — _
) # cu Calibri Boch - 11 - A A7 | IS i= - | agﬂ @' @ 1

53 Copy

Paste . B 7 U 7. A Address Check | Attach Attach
-  Format Fainter - = Book  Mames File  Item~
Clipboard F Basic Text F Mames Incluc

MailTips could not be retrieved.,

To. |

(C |

Subject: |

CPSU1s12418
CPSL1788692
CPSUL1791228
CPSL1793107
CPSL1783285

Jennifer Aksoy
Barbours Cut Gate Manager

Port of Houston Authority

America’s Distribution Hub for the Next Generation

Q0 281.470.58541

E: jaksoyi@poha.com | ¥ portothouston.com

1515 E. Barbours Cut Blvd, | La Pore, Texas 77571
Facehook | Twitter | Linkedin

CONFIDEMTIAL COMMUMICATION: Thizs message and any attached materialz are for the uze of the addrezzee above and may
received thiz meszage in error, pleaze immediately notify the sender by replying to this message or by telephone.

Continuenstructionson next page

17
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4. To copy units from a document and add to ldll up the sourcdemail, Word, text, Exce)

©No O

document.Highlight the mits and copy (Ctrl C) them.

Message Insert Crptions Format Text Review

== Cut P -
) & cu Calibriodh - 11 - AT a7 | IS - 1= @ 33ﬂ @] @ 0
P_t e by . A Addi Check | Attach Aftach
aste ) B 7 U %7 - |[=l== ress Ched acl ac
- f Format Fainter - - Book  Mames File Item~
Clipboard El Basic Text Fl Marmes Incluc

MailTips could not be retrieved.

To. | |

=3

(EC |
Send

Subject; |

CP5U1812418
CP5U1T788653
CP5U1791228
CP5U1793107
CP5U1783285

Jennifer Aksoy
Barbours Cut Gate Manager

Port of Houston Authority

America’s Distribution Hub for the Next Generation

0:281.4705541

E:jaksoyigpoha com | W portothouston.com

1515 E. Barbours CutBhvd. | La Porte, Texas 77571
Facebook | Twitter | Linkedin

COMFIDEMTIAL COMMUMICATION: This message and any asttached materials are for the use of the addresses above and may
received this message in etrar, plesse immedistely natity the sender by replying to this message or by telephone

On the N4 Menu Baclick Unit > MyList

Click the Display tab, and seléid.

Units: My List box will appear.

Paste (Ctrl V) the units in the Add to Units: My Lest.b

[ (o ] [ - ) B 0=

Unthbr | Typelso | category | v-State | T-stste | Postion | LneOp | Y ActualVist | OfBActuslvisk | POD | Frghtkind

Last Move 3

o Data to display.
E
Type or paste a list of container numbers:

CPSUI1785653
CPSUIT91228
CPSUI793107
CPSUI1783285

rer wm 1
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9. PresOK. Wits will appear in a lisgh N4

| [ o) [ - -] BV O

Last Move B3 | unitmbr | TypeIso | Category | W-State | T-State | Postion | LineOp | LB Actualvist | OfB Actualvist | POD | FrghtKind
2015-5ep-09 14:26 CPSUIIE12418 2260 Storage Active ¥ard  Y-BCT-7FO1D3 HLC SLE-0G4E GEN_CARRIER. Empty
2015-5ep-09 14:25 CPSLI1783693 2260 Starage Active tard  -BCT-7FO1EZ HLC SLE-084E GEN_CARRIER Empty
2015-5ep-09 14:25 CPSUL791228 2260 Storage Active Yard  Y-BCT-7FOLEZ HLC SLE-DE4E GEN_CARRIER. Empty
2015-5ep-09 14:25 CPSLI1793107 2260 Starage Active tard  -BCT-7FO1E4 HLC SLE-084E GEN_CARRIER Empty
2015-1an-23 22:19 CPSLU1 783285 2210 IREGE  Active ¥ard  ¥-BCT-ZES9E3 HLC 14120239 GEM_CARRIER  LISHOU Empty

<l i |
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View a Unit

1. From the N4 Menu Baclick Unit > UnitsFind One Unit and Equipment Status on the Unit
Menu are also ways to get to the Unit Inspector to view containfarmation.

='SPARCS N4 - Version 2.3.betat.122819

o File SO Gate ‘Yard Yessel Cargo Repors  Windows  Help
Units
Units: My List
Equipment Status
TED Units

A
o
]
o
|
Bl

isftach Seals

Update Position

Undste Delivery Requirements
EilEs of Lading

Import Delwvery Order

Unit Documants

Chargeable Unit Events
Guarantess

2. At the top right of the screerthere is a white search fieldnter theunit number into the
search field.

3. The next field to the right of the search field should say Unit Number

4. Presdmter.

5. The specific container you searched wdpulate in the section below.

v Ol - wig G Y

bt Ui | TyeelB0  Chegy W TSk | Rstin  Lep DBVt OBMeVEt RO R femf Sl Sofal  Stpfoed
(M- 1140 REEFLEZZ 2R e T R W 0G0 COvPeRe M ' [ |

=3

Continueinstructionson next page
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6. Highlight and double click the container to open the Unit Inspector. View or edit
information for a specifianit here.

)
Container Status Transit
T-State : Yard Category : Export
e \ Last Move :12-Mar-29 1149 FPOD : Miami (MIA)
\\ - Complex Position :Y-BPT-2H I7B Carrier : T-050GFWD (GFWD)
| ;,,: Frght Kind :FCL 0/B Carrier (intended) : V-CCN-PG686 (CMA)
- \ Line Op :CMA Time In :12-Feb-22 0949
Weight (Ib) : 38,700 0/B Intend ETD : 12-Mar-02 0700
a Stow = Appt Time H
Stow 2 :
UnitNbr  : REEF1112222 | ., - .
Type ISO :20R1 Booking Number  :12345
GateTranNbr

OriginalOBCarrier : CCN-PG686
SameOBCarrier 5
EntBefore0700 -

InspecType : VACIS
ServiceEventDate :

(7 ][ actions] RE Exe

7. To view certain information for thignit, click on any of the underlined areas located in the
Unit Inspector and a new screen specific to the information will appEar.example:
Clicking on Booking Numbér2345will show the Bookindgnspector screen with the
booking information for thig€ontainer. Use the Booking Inspector Screen the same as the
Container Inspector screen.

='Booking Inspector for 12345

Booking Status Routing
Camplex :PHA Wes, Wisit : CCH-PG636
Line Op : CMA es Camier Mame : CMA-CGM DOLPHIN
Frght Kind zFCL Wes, Facility : BPT
Quantity =120 FOL : HOU
Tally Out $ 22 FOD-1 : MIA
Tally In 23 FOD-2
Hazardous? :¥Yes Origin
Reefers? :Yes Dest
Shipper
Number :42345 Caonsignes
Agent

=) re) IOREE0

Continuenstructionson next page
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8. To view even more information for this containetose the Booking Inspector. Click the
arrow key to the left of the Aatins. A drop down menu displaying several areas of
information that can be viewed will appea€lick on any field yowantto view. For
exanple, click onHistory. The Units Historwill populatethe window next to the drop
down menu

= Unit Inspector for REEF1112222

Cata Sources
Guarantees
History, Events
Haold=/F arms

Hinerany

If you do not kiow the prefix of a containgsearch by number only using a % before the

Container Status Transit
T-State : Yard Categony : Export
Last howe :12-Mar-29 1149 FOD : Miami (MIA)
Complex Position  : ¥Y-BPT-2H I¥B Carrier : T-050GPWD {GPWD)
Fraht Kind : FCL 0/B Carrier (intended) : W-CCN-PG636 (CMA)
Line Op : CMA Time In : 12-Feb-22 0949
Wieight (Ib) = 38,700 /B Intend ETD : 12-Mar-02 0700
Stow : Appt Time :
Stow =
Unit Mbr : REEF1112222 Stow 3 .
Type ISO : 20R1 Booking Mumber  : 12345
QriginalOBCamier = CCH-PGG36
SameCBCarrier
EntBefore0700
InspecType : VACIS
ServiceEventDate =
(][ Actons] M= (2]
an Equement | actions |[© Display] | | = »] Y] (A=)
Bills of Lading
Contents Apply Date Event ID Order MNbr Billable Recorder

12-Mar-29 1149
12-Mar-29 0949
12-Mar-29 1149
1z2-Mar-26 1015
12-Mar-26 1015

Sacls_MOWE

UMIT _YaRD_MOWE

UMNIT _POSITION _CORRECTION
FEEFER_SETTINGS_RECORDED
UMNIT _POWER_COMNMECT

numbers. All containers with the typed numbers will be listed.

user:-notices-

Hps AN COMPLETE MO
Hps tadmin: CHECK TOOL

user :thooe
user :thooe

If youonly know a prefix of a containgsearch by prefix using % after the prefix in lieu of the
numbers. Altontainers with the typed prefix will be listed.

Search methods besides Unit Numlieelude:All Eq IDs, Type 1ISO, Categorgtate, FState,
Position, Line Op, I/B Actual Visit, O/B Actual Visit, POD, Frght Kind, Reqs Pow¢esS&bp
StopRail or Stp-Road. Use the drop down menu next to the search field to change the method

of search.

[ - ez 0w

lstMoe ¥ Unithr | T80 Caegory | WGl | TSE Positin LreCp  IBAchalVst | OfActalVist | POD  RchiKid | RegsPower  Stopddl

124201140 REEFIIIZZ2 2RL Boot  Ade vad  VEPTH (A (50GFAD (CAPGaRG A Fl ' ' Eq
Lnithr
Tipe 150
Cateqary
-State
T-State
Pesiton

e
]
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Copy Button

Open any tab that provides a list such as Units, Bookings, Bills of Lading, Gate Transactions,
Vessel Visits, Equipment Delivery Orders, etc. f€atsire is available in most of the

inspector forms.

Locate the number you want to view. This example uses Bookings.

Open the Booking Inspector by double clicking the number in the list OR right clicking and
choosing the Inspector.

ZANAVIS N4 - 2.6.12.225938 B ] A
¥ ar argo =

- File  Unit Gate

Help Q

CMA PKI CARGO
= . . -
E | | [taumber e | (38 cmaprr caro ] [@)Y) (Z)+)=)
ﬁ.—- MNumber Line Op Wes, Visit Ves, Phase {42 Agent Shipper Shipper Marne POL Trucking Comparny POD-1 POD-2
& amizsress cma ERA-GZ1795 Created LSHOU IMKIN
| [namiszarss ama ERA-GZI795 Created LSHOU IMKIN El
% l|uemioroize cma ERAG1 i IMKIN
2 | luamiszises cma I 1\ Booking Inspector for NAM19: X IMKIN
T amisnasza cma CFL-GZ1 Booking Status Routing IMKIN

MAM1200765  CMA CFL-GZ1 Complex: PHA Ves, Visit: CFL-GZ1755 MKIN

:mi;gg;g Em: E:gi Line Opt CMA | | Ves, Carrier Name: FRISIA LOGA jmﬁ:

NAMLSZ2005 CMA CFL-c71 FrghtKI!ﬂd: FCL Ves, Facility: BPT KN

NAMI921813 CMA CFL-GZ1 fuantity: 1 el ST IMKIN

NAMIS1ST14  CMA CFL-GZ1 =S g e Jran IMKIN

NAML922607 CMA CFL-GZ1 Tk FoD-2: IMKIN

NAMI9Z6121  CMA CFL-GZ1 Ha:"'rdfusz’ :0 Origin: IMKIN

eererss No H

NAML12557 CMA CFL-GZ1 Cansignee: TMKIN

NAMLS16480 CMA CFL-GZ1 figent: IMKIN

NAML907279  CMA CFL-GZ1 IMKIN

NAML9074SS  CMA FLA-001 E @ @ @ IMKIN

NAML918007 CMA FLA-001 IMKIN

NAMI925354 CMA FLN-001775B  Created LSHOU IMKIN

NAMISZ5032 CMA FLN-0017756  Created LSHOU IMKIN

NAMLS24370 CMA FLN-001775B  Created LSHOU IMKIN

ol il |

1:2000:3776

ndt | POHA/PHABCTECT,

ECTTES ]

The Inspector screemas a copy button @

Click this copy button. Nothing will happen, but N4 has copied the main number from the
Inspector. In this example, it has copied the 0388153775A from the screen. It will work the
same way for Units, Bills of Lading, and the otinspectors

You can then paste this number anywhere that allows it. Example: Word documents,
emails, fields within N4, Excel documents, etc. This acts as the Ctrl C feature most
individuals are familiar with, except it only copies the referenced number.



Export a List to Excel
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1. From any list in N4 (lylList, Units, Bookings, Gatgdnsactions, etg, highlight all of the
informationthat you would like to gport into Excel
2. Select the Display button Export Excel

= ' SPARCS N4 - Vershon 2.3 .betad 126793

g sLANTS

KO0eLS TS
osRsIES
OIS
oML
CONRLSITTEA
OosRLIATS
oastLsaes
LRI
0oL
omLe! TS
OXRLWATS
CXLATS
LOMLSATTS
D008 L %A
oosaLsTYS
LTS
CMA0TS
COMLE0LTS
000 L4007
LN
O anTS
L0 L 40BTS
L0es107%
oeeLs1sTs
oxmLAler
LOS8181975
COMLASTS

Unis | Vesssl Visks | fockre | Gabe Transactions
>~ tirs | © Qb |
é e e
LONLANTS
000431 TS
OS5} e T BB
Conisonrs ¥ Test a Tatle Vew Command Dynamcaly
enisiers @ v

N

s Crosted
s "o Crented
sy R Crewad
[ =) Created
e "N Cooated
nse N Created
Ls L= Costed
s NT Croarad
L o Craated
nsc L) Created
e o Cremted
s Lo Created
s o Creatad
oo L= Created
" L] Cronted
Lo Lo Oexred
Ly L Cexad
e &D Conated
s 0 Created
s =0 Croned
s » Gexnd
[ L [
[ L= Croated
e o Created
sl A Ceared
M N Croend

T .. (aty
Pwow Do Nove X Tesching Compary -1 L s o1
T DOW QDI OO T DOW OEMICA, CO  »OU w1
NMEOOWOEMCA CO DEDOWOEMCA O mu T
T DOW OEMICAL O P DOW OEMICAL CO = w
THE DOW OOMCAL OO -
THE DOW ODMICAL CO s
T DOW OEMICA CO oy
MEOOWOEMIA CO T o
N 0OW OO O ar
THE DOW ODECA €O @y

T DOW O, OO
THE DOW OMCA CO
TEDOWOOECA 0O  TEDOW OEMICAL CO MU
THE DOW CHEMICAL €O THE DOW CHEMICAL CO
THE DOW OHMICAL €O THE DOW OHDMICAL 0O
THE COW OEMICA GO THE DOW OMICAL CO
THE COW OMCAL CO THE DOW OOMICAL €O
THEOOW OMCAL GO I DOW OHEMICAL CO
THEOOW OGEMCAL CO P DOW ODMICAL CO
THE DOW OMICAL €O T DOW OMCAL CO
THEOOW ORMICAL CO I DOW OCAL CO
T 0OW ORMICAL CO T DOW O-EMICAL CO
THEDOW CHEMICAL OO TE DOW OEMICAL CO
THEDOW OMCAL OO DHE DOW OMICAL CO
THE OOW OEMECAL OO THE DOW QMDMICAL CO
THE DOW OOMICAL CO  TME DOW OEMICAL CO

BREppasaaad

3
g

T DOW OMCAL €O Tret DOW O EMICAL CO
PHEOOW 0L CO  DHE DOW OB €O
THE DOW OMICAL €O T DOW OIS €O
THE DOW OMCAL CO  TWE DOW OMICA, CO
THE DOW OEMICAL €O TrE DOW OEMICAL CO
e DOW OBMCAL 0O P DOW OEMKAL CO
THE DOW OBMICAL €O HE DOW OMCAL €O
THE DOW OMDECAL CO M DOW OMMICAL CO

23233
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3. Apopupwindowwillaski52 @&2dz ¢l yi G2 SELJNI
table? ! YasSNI a! tt¢ AF &2dz ¢l yid
want those that are highlighted to export. In most case® dz ¢ A

Data Expork El

Do o wank to export the selected 9 rows or all 2,000 rows of this table?

[ &l H Selected ” Cancel ]

Continueinstructionson next page
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4. The Select Data Export Path window will pop up. Choose the location where ytilikeu
to save this documentChoose a folder, your desktop, or any other location on youiyeQG.
can create a unique file name for tldscumentby enteringit in the File Name field. Do not
change the Files of Type field. Choose Export. Press OK

5
Lock In: [tl Documnents ] ] E

@ BIZT RAIL - BCT RAIL INGATE RE.docx
@ empky
[E] n4 Test vessels.docx

£ rail

File Name:  |Booking_20150910_1014.xs |

Files of Type: [AII Files = ]

5. Open the folder where you saved the document. You will see your file listed.

Documents library

Includes: 2 locations

Mame = Date modified Type Size

Eﬂ BCT RAIL - BCT RAIL INGATE RE.docx 82002015 11:09 AM Microsoft Word Doc. .. g2 kB
EEI Booking_20150910_1014,xI= a/10/2015 10:16 &M Micrasoft Excel 97-,..

B Default,rdp 912015 8:31 AM Femate Deskkop Co... 0 kB
|| empty 5/27)2015 2:45 PM File &0 KE
Eﬂ M4 Test Yessels,docx f10/2015 9:07 AM Microsaft Mord Doc, ., 13 KB
|| rail a/2712015 11:31 AM File 73 KB

Continuenstructionson next page



26

6. If youdouble click on the fileyou will openan attachmentsimilar toimage below
| Q W) ] |: Booking_20150910_1014.x1s [Compatibility Mode] - Microsoft Excel o=
Home Insert Page Layout Farmulas Data Rewiews i i Deweloper & 0 =T

@ * - = E%] = General - &Conditional Formatting = g*=Insert ~ - % [ﬁ
- Ba- g - $ - %+ EEromatasTable - FeDelete - [T

Past g Sort & Find &
AR : - %8 5% 5 cell styles - HFormat - @ Fiter~ Select+
Clipboard = [F} Alignment [F} Mumber [F} Styles Cells Editing

a1 - fe|
A B € D E F G H '
1
=

: @

4 Displaying 9 itern(s) at 2015-09-10

5 Number Line Op Ves. Visit Ves. Phase Agent Shipper Shipper Hame POL Trucking
6 MAMIS0073CMA CFL-GI1755 Created rull null rull USHOL Jrull

7 MAMITEE03T{ CMA CFL-GI1755 Created rull null rull USHOL Jrull

g MANITEZE03] ChA CFL-GI1755 Created null null null USHOU Jrull

9 NAM1922009 ChA CFL-GZ175S Created null null null USHOU |null
10 MAM1T921513CMA CFL-GZ1755 Created null null null USHOU |null
11 MAM1T91E57 14CMA CFL-GZ1755 Created null null null USHOU |null
12 NAMIZZZE0Y T4, CFL-GI1755 Created rull null rull USHOL Jrull
13 MAMITIZE1 2T, CFL-GI1755 Created rull null rull USHOL Jrull
14 MNAMIGEF 70 A CFL-GI1755 Created null null null USHOU Jrull
15

View SCAC Codes for Trucking Companies

1. ClickCtrl O key to open the Open Tab screen. Tipeking Companiasto the white

search field and press Enter.

trucking Companies|

Trucking Cormpanies

Continueinstructionson next page
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2. Alist of Trucking Companies starting with their SCAC codes will afgeall.through this
list to find the SCAC code you need.

7\SPARCS N4 - Version 2.3.0.129815

f Fe ot Gae [ 0

Trucking Cormpanies
: | o) BN ZFE@
%‘ ol Narne SCACCode | BICCode | Insurance Expration | EDO Mumber Nates LifeCycleState
LAY HEAVY HALLTNG [any 2011230 hctive
o |[14GT 4G TRUCK YPRESS s ot have a scac code hrtive El
ﬁ LAWY R TRANSFORT they don'thave a scac and said this is a one time run hrtive
3 |[1BRE  BREWER TRUCKING hctive
L_J/1CEF  CECILIO FRIGHT D $C3C code hetive

1015 DAHLB S0NS 0 stac code one time del hetive

1M DHANDL betive

1E0S  ED'S TRUCKING WEW SCAC CODE hctive

1FIT_FIITF OHF SFRVICFS, hrtive

3. If you know the exact name of the trucking company you are searchingriterthe name
of the truck line in the white search field. Change the field next to the white search box to
Name and press Enter.

Fle Unt Gate Yar

Trucking Corrpanies
0 Disglay - l] |Gu|fW\nds% JHName I‘
i Name SCACCade  BICCode  IneuranceBeprafin  EDOAumber Hetes LifaCycleState
4GP0 GULF WINDS INTERMIATIONAL, INC. GFAD Active

N4 Shortcuts

Ctrl + F4 = Close Tab

Ctrl + O = Open New Tab

ALT + (left or right arrow) = switch between tabs
Ctrl + U ®Undock tab

Ctrl + D = Duplicate tab

Ctrl + S = Select Action (from the inspector)
Ctrl + A = Select all entities in a list

Ctrl + Home = move to the beginning of a list
Ctrl + End = move to the end of a list

Alt + Shift + F = Create Favorite tab

Ctrl + SHit + F4 = Close all tabs

Ctrl + 1 = launch inspector

Ctrl + Enter = Save Transaction
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Ctrl + Enter (twice) = Save Transact®&mnoceed to Next Stage.

Up Arrow = moves up a list

Down Arrow = moves down a list

Pg Down = moves down the list one page at a tirfgipprox 34 line items)
Pg Up = moves up the list one page at a time. (Approx 34 line items)
Delete = Delete Selected Item

Insert = Add new Item

Creating Roles and Users

1. Open N4 Login at the complex level with username cmaadmin and password cmaadmin
Both are case sensitive.

Operator

Complex

Facility

Yard

3. Under the Security Tablick the Roles option. Roles will have to be created before a User
can be created.

- _SPARCS N4 - Version 2.4.

File System | Security | Windows Help

Roles

aJLIoAR

[ Name [ Description I Is Delegated C
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. + . . .

4. To create a new role, click tI in the right hand corner. fer entering the Name,
Description and selecting the Owner Delegated Role, then select the privileges listed in the
bottom section using the arrow buttons in the centand click 8ve.

La Al

Role Name: || |
Role Description: | |
Owner Delegated Role: | v |
Excluded Included
)
(€
[q/SaveHxCIose”eHelp]

Creating Users
5. In Administration mode féer the necessary rek have been created;lickSecurity> Users.

S OPARLY ING - VErSI

File EDI System [Security | Windows

Users

[ " Actions ][ ‘D Display Roles

I T T

10AR

Continueinstructionson next page
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6. Click the_ in the right hand corner. Enter all the fields in green. The bottom section of
the screenwill populate with the roles created. Use the arrows in the center to adjust
which roles are assigned. After everything is entectidkSave.

Add Inherited

User Id: | |

Authentication Method: | Application authenticstion 4 |

User Account Password: |Please retype for confirmation:

Passwor d Expiry Override Days: | Telephone:
Logon Expiry Date: Pager Number:
First Name: | Fax Number:
Middle Initial: | Scope:
Last Name: Scope Key:
eMail Language:
User's Company: | -- 4 Horizon (days):
Business Group |--| 3
Max Table Rows: Actives| ]
Fetch Row Limit: | | "My List" choice:| ]
[ List View Auto Refresh
Owner Delegated Role: ]
Excluded Included

AEEE)
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BOOKINGS

View a Booking

1. From the N4 Menu Baclick Gate > Bookings

Eile  Unit
Announcements
Pre-advise Export
Pre-advise Empty
Pre-advised Units
Appointments

Appointment Time Slots

Gate Lame Monitor

MLt Facility Lane Monitor
Inspections

BPT MAIN: BPT INGATE
BPT MAIN: BPFT SECURITY
BPT MAIMN: BPT PREOUT
BPT MaIMN: BPFT OUTGATE
BPT MAIMN: PREADVISE
Trouble Transactions

Chargeable Appointment Events

Truck Wisits
Gate Transactions

Truck Statistics

Equiprment Delivery Orders
Equipment Receive Orders
Inter Facility Tramnsfer
Scan Sets

2. In the white search field towarthe upper right of the scregrenterthe booking number
you wish to view. Press Enter

Fie Ut
- 2| 15 3 b '
Hureker ‘ Line Op ‘ Ve, Vist | e, Phase ‘ Agert | Shipper Shigper Narie ‘ POl ‘ Trucking Carmpary | FC0-1 ‘ POD-2 | 0PT-1 ‘ Origin ‘ Dest ‘
DIBUHTMEE WEC WOV (reated SHINTECH INC, SHINTECH INC, HU el PECLL
0367025160 MSC MR Created ROHH B HAAS COMPARY  ROHI 8 HAAS COMPANY HOU SHT AP0 ERSSZ
03074E70 MSC WF] Created ROHH B HAAS COMPARY  ROHV 8 HAAS COMPANY HOU FR AP0 SFOIR
LTG0 WEC WH (reated ROHH & HAdS COVPANY ROHM & HAAS CONPANY HOU FFR LAPO  SFULR
(3674EE00 MSC MR Created ROHH B HAAS COMPARY  ROHI 8 HAAS COMPANY HOU SHT AP0 ERSSZ
036709960 MSC MCH Created ROHH B HAAG COMPARY  ROHI 8 HAAS COMPANY HOU AR AP0 EEMR
DB0BALTS WG MM (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU iR BEAR
0366110075 MSC il Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU il SAED
0306120675 MEC T Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU Ml SAJED
LBLEE75 MEC MR (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU ) ERHNT
(3614375 MSC MR Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU T ERANT
0368146775 MSC MR Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU T ERANT
LBL47975 MEC MR (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU i) BRSE
(363150675 MSC MR Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU T ERANT
(363151675 MSC N0 Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU CAl D0CAU
81775 MEC WED (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU <l DOCAY
D3BISIETS  MSC NS0 Created THE DOW CHEMICAL CO  THE DOW CHEMICALCO  HOU CAl DOCAU
0363151975 MSC WD Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU AR BEAR
MIAMEITTE WP MR (st THE MM CHERICAT (O THR PO CHRICAL °0 0 HAI CuT RRCC?
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3. Highlight and double click (or right click) on booking number to open Booking Inspector.

| ezt (o ]

l

)

W ENe

Mumber 42 | Line Op | Vs, Wisit ‘ Ves, Phase | Agent ‘ Shipper Shipper Hame | POL | Trucking Carmparty | POC-1 | POC-2 | oF
212345 Cha CCH-PEBEE Departed Hou LA
Booking Inspector 1o
Booking Status Routing
Complex  :PHA | Ves Visit : CCN-PG6E6
Line Op :CMA | Ves CarierName ; CMA-CGM DOLPHIN
Frghtkind  tFCL |  Ves Facility :BPT
Quartity 2120 FOL *HOU
TallyOut ;22 Pa-1 :MIA
Tally In 123 POC-2
Hazardous? ;Yes Origin
Reefers?  :Yes | Dest
Shipper
Humber 112345 Consignee
Agent

4. Click the arrow next to the Actions field on your screen to view in&tionm associatedvith
the booking such as: Details, Event History, Hazards, Holds/Perms, Items and baits.
information will populate to the right.

=" Booking Inspector for 12345

Booking

Humber

- 12345

[.‘. ][ = Actions ]

D=tail=s

Evwent Histony
Hazards=s
Hold=Faerms=
Items=

Unit=

Status

Comple:s=
Line Op
Fraht Kind
Duantity
Tallyw Out

Tally In

Details

Dizspatch Resserved
Shipping hMod=
Dray Status=s
Special Stouwa
Special Stowe 2
Special Stove =
Stove block

Latest D ate
Empty Fickup
Stuff Location

Hazardous™
FReafersT

: PHA
: CMLA
: FCL
120

: 22
23

: Yes
I Yes

Routing

wWes Wisit
Wes. Carrier Hame
Wes. Facilite
FOL

FOrC-A1
FOD-2
Origin

D e=t
Shipper
Consignes
Agent

FreventTvwpeSubst
Ower Dimansion
COwerride CTutoff
Haold Fartial=s
Dranedileased
Full Return
Categonys

MHote=

t CCH-PG&EG

s CMA-CGM DOLPHIN
= BPT
= HOU

3
B

L

(=][x][@]

: Export




Create a Booking

1. From theN4Menu Bar dick on Gate > Bookings or Vessel > Bookings

O SPARCS N4 - Yersion 2.3.0,12981%

S SPARCS N4 - Version 2.3.beta1.122819

® Fie

unit J&

Yard Ve I
Announcements
Pre-advise Export
Pre-advise Empty
Pre-advised Units
Appointrents
Appointrent Time Slats
Gate Lane Monitor

Multi Facility Lane Monitor

Inspectians
BPT MAIN: BPT INGATE
BPT MAIN: BPT SECURITY
BPT MAIN: BPT PREOUT
BPT MAIN: BPT OUTGATE
BPT MAIN: PREADVISE
Trouble Transactions

Reports

Chargeable Appointrent Events

Truck Visits

Gate Transactions

Truck Statistics

Bc s

Equipment Delivery Orders
Equipment Receive Orders
Inter Facility Transfer
Scan Sets

33

Nantar » BY) Zi+)=] @

o wR ™~ A0 L2 ~l

L Wi Created ROV B MRS COMPANY L] LA PO FOR _|
(4 w1 Croated BOHM B HAAS COMPRNY Lo AR Fom
e R Cresed UMM B HAAS COMPRNY ] o Wi s
[ L] Creatnd POME B MAAS COMPIRNY  ROMM B WAAS COMPANY 10 e (L
0XAITS  MIC L Created T DOWOEMCAL €O T DOW OEMICAL OO o0 e AR
030110008 MOC » Created TEIOWOODRCR CO T OWODRA O U ma SAXD
OIS MC ot Created NEOOW OO CO  THEDOW OOV O 1w s saxn
OIS MSC R Crested THEDOW QDA CO  THEDOW CORK (O 1) wr C
OMRIANTE  MoC WR Crewad THE COW OMICA €0 THE DOW O0K €O oy wT T
X047 Mol MR Crested TEIOWODCR CO  THE DOWODMECK €O L T
oMe149E ML “r Created TEOOWODR O MEIOWODRIN 00 WU - LA
CHSISENS  MsC " Created THEDOW OENCA OO THEDOW OO0 0O o e w1
CHAISIOS MK N0 Crested THE DOW OORCA OO THE DOW ODRCA €O WU e oA
MNNITTS M N0 Croated THE DOW OORCK €O THE DOW OO CO WU o DOCA)
030151873 MoC NDQRIR Created TEOWODRR CO T OOWODRCA O U o oA
oIS 0 Created NECOWODNACO  NHEDOWODRA O WU e A
CIISIS  MoC R Crestnd THECOW OOECR OO THEDOW OB €O 1 o "
CMMISITIA MOC ] Croaed THE DOW OORCK C0  THE DOW OOBCA €O Moy ar L
D315 Ml M Created TEOWOERMCA CO  TE DOWORCA OO R AR
0315457 M0 L Croated TEOOWODRCR O T DOWODRCA €0 WU R AR
OS50S MC “i Crested MEOWOORN O T OWODA D U e L
DI MSC "0 Crested THEDOW QOBIR CO  THE DOW OODOCALCO ) nr ST
WIS ML N0 Croated THE DOW OOICA CO  THE DOW OHCA €O Wil wr W
0001587 MC MR Created TEOOWODECA CO T DOWODMCA €O Wy = sor
03515 Wl No Created TEOWOORA O MEOWODSCA O U U Lty
eI M wH Crosted THEOOW GO O THEDOW COBR CO [ P
OIS M5C o Crested THE DOW OORCK CO  THE DOW QOB €O i o wosx
[ ILas e T L “I Croated T DOWOEMGCA €O THE DOWOEMCAL €O Oy L wINT
os15Ts Wl Wi Croated TEIOWOORCR €O THEDOWODECA €O U L wan
OEBI600TS  MC e Crosted NEOOW OO O THDOWODRR O W o o
OMS160178  MSC "0 Crestnd THEDOW QORR OO THE DOW QOB CO -« LY

000160008 MC D Croated THE DOW OG0 €O THE DOW OEMICK €O Wy [l IO vl

{ sawnz)

Continueinstructionson next page



3. Click on[I icon (right hand side of the screefhe Add Booking screen will appear.

2 Add Booking X
Murber; ‘ ‘ Line Operatar: | ¥ ‘
Vessel Visit: ‘” 3 ‘ Port of Load: | 3 ‘
Port of Discharge: ‘" 3 ‘ Second Port of Discharge: |~ ¥ ‘
Optional POD-1: ‘" G‘ Trucking Company: |~ 4+ ‘
Shipper: -~ ¥ Consignee: (— 4+
Origin: Destination:
Agent: |- ¥ Client Ref.Number:
Dispatch Reserved: |- Freight Kind: [FCL
OwinedLeazed: |- Shipping Made:
[ Override Cutoff Dray Status: |--
Special Stow: ‘-- G‘ Special Stow 2: |-- 3 ‘
Special Stow 3: ‘-- G‘ [ Hold Partials
Stow hlock: ‘ ‘ [T Prevent Type Substitution
Hazards: [ Add Hazard ] Ernpty Pickup Location: |

Stuffing Location: ‘ ‘

Full Return Location: |

Notes: ‘

\
\
Category: |Expnrt bl ‘
\

Baoking Items

[ - + | JE ] EY] F+=] ©)
Oty ‘ Tally Out | Tally In | 150 ‘ Length | IS0 group Height | Sieq Nbr | Temp Regd. (F) | Yent Req | Is 00G ‘ ‘ent Lnit
Mo Data to display.

. )

0.0

>

Enter a unique bookinjumber.
Enter appropriate ine Operator or steamship

oo

line if applicahle

that visit is created. It starts with the 3 digit vessel ID.

7. Enter Port of Load if it does not aupmpulate.

Continuenstructionson next page
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Enter \ésseMsit reference.This isthe unique reference that the &sselVisit is given when



8. Enter Port of Discharge

9. Freight Kind is defaulted to FChange to MTY if needed.
10. All other fields are optional. Enter any other applicable information.

2 Add Booking

Nurrber : [MANUALL

Wessel Visit: |CAK*D262 (CMA CGM AUCKLAND,0267,BPT) G‘
Port of Discharge: [4B4 (Abu Dhabi) 3]
Optional POD-1: |-- ¥
Shipper: |- L4
Origin:
Agent: |- ¥
Dispatch Reserved: |- v
COwned/Leased: |~ v ‘
[C override Cutoff
Special Stow: |- L4
Special Stow 3 |- Ld
Stow black:
Hazards: [ Add Hazard ]

Stuffing Location: |

Latest Date:

X]
Line Ceratar: |CMa (CMA-CGM (America), Inc.) ¥
Port of Load: [HOU (Houstor) ¥
Second Port of Discharge: |—— ¥ ‘
Trucking Carnpany: |-- ¥
Consignee: |- hd
Destination;
Client Ref Number:
Freight Kind: [FCL v
Shipping Mode: | v ‘
Dray Statis: [~ d
Special Stow 2: |-- hd ‘

[C] Hold Partials
[_] Prevent Type Substitution

Empty Pickup Location: |

Full Return Location: |

Categary: |Expnr’t

hotss: |

Booking Itsms

— 2] | | ] BV (ZEE
oty | Tallyout | Talkin | 150 | tengh | 1s0goup | Height | Seqmbr | TempReqd. (F) | ventReq | 1s00G | ventunit
Mo Data to display,

3 i )

00

Continuenstructionson next page
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11.Click on Save The Boking has beemntered at this point and is savetut no booking
items are associatedith it.

2 Add Booking X
1 Nurmber: [MhUALL ] Line Operatar; [Cha (CMa-CGM (america), Inc.) 8]
Wessel Wisit: [CAK-0262 (CMA CGM AUCKLAND, 0267 BPT) 3 Port of Load: [HOU (Houston) hd
Port of Discharge: [4B4 (Abu Dhabiy ¥ | Second Portof Discharge: |- 3
Optional POD-1: - 3 Trucking Comparny: |- 3
Shipper: |- 3 Consignee: |- 3
Qrigin: Destination:
Agent: [-- L4 Client Ref.Number:
: Dispatch Reserved: [ v Freight Kind: |FCL
OwnedLeased: |- v Shipping Mode:
[ override Cutoff Dray Status: |-- - ‘
Special Stow: |- L4 Special Stow 2 |-- G‘
Special Stow 3: |- 3 [ Hold Partials
Stow block: [ Prevent Type Substitution
Hazards: Add Hazard ] Ermpty Pickup Location: | ‘
Stuffing Location: ‘ Full Return Location : |
Latest Date: Categary: |Expnrt
Notes:

4 | Booking Items

[ - o] | I e] @) A+

Oty | Talyout | Talyin | 150 | Length | IS0 group Height | Seqor | TempRed (F) | VentReq | Is0OG | VentUnit

Mo Data to display.

. 1

{®
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Add Items to a Booking

1. Open Bookings tahndlocate the Boking that youvantto revise.

2. Right Click the BookingEdit. The Edit Booking window will appear.

=) Edit Booking 1030634370 1

(|

Number: (1030634370 | Line Operator: [00C (0OCL (USA) Inc.) 3
Vessel Visit: |IND 3 | Port of Load: |HOU (Houston) 3
Port of Discharge: |BRM (Bremerhaven) G| Second Port: of Discharge: |-- &+
Optional POD-1: |-- R 3 | Trucking Company: |-- R 3
Shipper: [SENATOR INTERNATIONAL OCEAN LLC 3| Consignee: |-- 3
Origin: [UsLBL | Destination: [DEBRY
Agent: |- 3] client Ref Mumber: (1030634370
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight Kind: |FCL v
OwnedjLeased: |Owned Only v Shipping Made: | d
[] owverride Cutoff Dray Status: |-- v
Special Stow: |-- R 3 | Special Stow 2 |-- R 3
Special Stow 3: |-- &5 | [ Hold Partials
Skow block: | | [ ] Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Lacation: |
Skuffing Location: | | Full Return Location: |
Lakest Date: l:l Category: |Export v
Motes: |
Booking Items
[ o Actions ][ [} Qisplay] [ = ] | | [-- ™ ] @ B
Oty 43 | Talky Out | Tally In | 150 Length 150 group | Height | Seq Mbr | Temp Rei
1 o 0 22G1 General purpose container without ventilation a8

3. Under the Booking Items tab, click tl[I icon. The Add Booking Item screen will appear.

=) Add Booking Item

e
Equipment Type:
Tally Lirnit: l:l
Accessory Type: I:l
Commaodity Desc. : l:l
Wentilation Required: l:l
| COZ required, %: l:l
Humidity required, %: l:l
A Overlong Back (in): l:l
Qverwide Left (in): l:l
Overheight {in): l:l

Sequence Mor! | |

Length: | v

150 Group: | -
Receive Limit: | |

Material: |Unknnwn M
Feature: | 5-|

Gross Weight (b | |
Temp Required (F): | |

‘entilation Unit: |Percentage v

OZ required, %! |

Hazards: [

Crerlong Front (in: |

|
Add Hazard ]
|
|

Overwide Right (in}: |
[[s 006

Rermarks: |

Serial Ranges * Reserved Equipment 1 Pre-Advised

3 Enter serial ranges. Example: 'WMAEL : 7500000 - 7683999

H | [_J

|
H |
|
|

e e e o e
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4. In the Quantity fieldenter the number of units to be received for tidsoking.
5. In the Equipment Type fiel@nter the EquipmentType using thelSO code.
6. ThelLength/Height/Iso Group fields automatically update.
7. All other fields are optional. Enter any other applicable information.
E Quantity: Sequence Nbr: | |
i Equipmment Type: Length: |2El' v |
i Height: IS0 Group: |Genera| purpose containgr without ventilation v |
Tally Limit: l:l Receive Limit: | |
Grade: Material: |Unknuwn M |
Accessory Type: l:l Feature: | {!r|
Comrnodity: Gross Weight {b): | |
Comrmodity Desc. ! l:l Temp Required (F): | |
Wentilation Required: l:l wentilation Unit: |Percentage d |
| CO2 required, %: l:l 2 required, %: | |
Humidity required, %: l:l Hazards: [ Add Hazard ]
Overlong Back (in): l:l Overlong Front {n): | |
E COverwide Left (in): l:l Crverwide Right (in): | |
[ Owerheight (in): l:l |_11s 00G
i Rernarks: | |
Serial Ranges * Reserved EquwpmentT Pre-advised
Enter serial ranges. Example: '™MAEU : 7500000 - 7689999'
L H | L H |
L H | LI H |
Ll H | H |
L H | L H |
L H L H |
8. Click Save

9. Using tabs at the bottom of this form, you can choose to Reserve Equipment-ad¥se
equipment for this Boking.
10.Click Save.



3¢

Add Container Type to an Existing Booking

1. Openthe Bookings tab
2. In the white search box near the top righttbie screen enteran existingBookingNumber.
3. Double clck on the BokingNumber to open the Booking Inspector.

) Booking Inspector for 12345678

rBooking—— Status rRouting
Complex :PHA Wes, Visit : CAK-GH290
Line Op :CMA Wes. Carier Name 1 CMA CGM AUCKLAND
Frght Kind  : Empty | | Ves. Facility :BPT
Qu antity : 50 POL :HOU
Tally Out HE ] FOD-1 :VER
Tally In HL FOD-2
Hazardous? :HNo Qrigin
Reefar? :Ho Dest
Shipper
Mumber : 12345678 Consignee H
Agent 5
B & Actions @ @@@

4. Inthe Booking Inspector screen click Actions > Edit Booking.

= Booking Inspector for 12345678

rBooking rStatus rRouting
Complesx :PHA Vs, Visit : CAK-GH290
Line Op :CMA Wes. Camier Mame 1 CMA CGM AUCKLAND
Frght Kind  :Empty | | Ves. Facility :BPT
Quantity =50 FOL :HOU
Tally Out H ] FOD-1 VER
Tally In H POD-2 B
Hazardous? :Ho Qrigin
Reefars? :Ho Dest
Shipper
Number ;12345678 Consignee |
Agent o
B[V Actions @ @@@

Record Service Event

Update Holds/Permissions

Continueinstructionson next page



5. The Edit Booking screen will appear.

=) Edit Booking 12345678 [2]
Number: (12345678 | Line Gperator: [CMA (CMA-CGM (America), Inc.) 3]
Vessel Visit: [CAK-GHZ90 (CMA CGM AUCKLAND,GH200,6PT) 3 | Part o Laad: [HOL (Houston) 3]
Part of Discharge: |VER (Weracruz) 3 | Second Part of Discharge: |-- R 3 ‘
Optional POD-1: |-- Gl Trucking Company: |-- &‘
Shipper: |-- Gl Consignee: |-- &‘
Drigin: | | Destination: | ‘
Agent! |—— &l Client Ref Murmber: | ‘
Dispatch Reserved: | v | Freight Kind: |Empty v ‘
CwnediLeased; | v | Shipping Mode: | v ‘
[¥] Cverride Cutoff Dray Status: |,, v ‘
Special Staw: | %l Special Stow 2! | {]r‘
Special Staw 3! | 3 | [ Hold Partials
Stow block: | | [] Prevent Typs Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: | ‘
Stuffing Location: | | Full Return Location: | ‘
Latest Date: I:l Cateqgory: |Expﬂrt = ‘
Motes: | ‘
Booking Trems
[ actiors |[ 2 pisply [ ] | (= ) @Y 2] e
oty ik | Tally Out | Tally In | 150 Length 150 group | Height ‘ Seq Mbr | Temp Res
20 4 2 20R1 Refrigerated container &0
29 1 04261 40 General purpose conkainet without ventilation 88"
30 16 15 22G1 _ General purpose conkainer withaut ventilation a'%"

4C

6. Under the Booking Items tab in the second block, &
7. The Add Booking Item screen will appear.

2 Add Booking Item z

o

Equipment Type:
Talky Limit: l:l

Accessory Type: l:l
Commodity Desc. ! l:l
wentilation Required: l:l
CO2 required, Y. l:l
Hurnidity required, %! l:l
Owerlong Back {in): l:l
COrverwide Left {in): l:l
Oerheight {in): l:l

Sequence Nbr: |

Length: | v

IS0 Group: | v
Receive Limit: |

Material: |Unknown v

Feature: | k.3

|

|

|

|

|

|

Gross Weight {lb): | |
Temp Required (F): | |
|

|

|

|

wentilation Unit: | Petcentage v

02 required, %: |

Hazards: [ Add Hazard

Cwerlong Front (in: |

Owerwide Right (in): |
[ 1s 00G

Remarks: ‘

Serial Ranges ', Reserved Equipment T Pre-Advised
Enter serial ranges. Example: 'MAEU : 7500000 - 7659999"

[JSave][xC\osa][eHe\p]




41

8. Inthe Quantity field, type the number of containers to be received.

9. In the Equipment Type field, type the 1ISO cotlength, TypeandISO Groupvill auto-
populate

10. All other fields are optional. Enter any additional informatibattyou may want to add to
the Bookingltem.

11.Click Savéhen Close. The newoBkingltem is now listed under the Booking Items tab in
the Edit Booking screen.

Delete Container Type from an Existing Booking

1. Open Bookings tab arldcate theBooking that will be updatedsing the white search box.
2. Double click on the Bookinguiber. This will open the Booking Inspector.
3. Click the Actionbutton >Edit Booking. The Edit Booking window will appear.

{ =\ Edit Booking 12345678

X]

Nurrber: [12345678] | Line Operator: [CMa (CMA-CGM (America), Inc.) 3]
Vessel Visit: [CAK-GHEDD (CMA CGM AUCKLAND,GH290,EPT) 3 Part of Load: [HOU (Houston) 3
Part of Discharge: |VER (Weracruz) 3 ‘ Second Port of Discharge: |-— 3 ‘
Optional POD-1: |~ G‘ Trucking Compary: |,, G‘
Shipper: |-- 3 Consignee: |- 3
Origin: Destination:
Agent: |- L4 Client Ref.Number :
Dispatch Reserved: |—- v ‘ Freight Kind: |Empw v ‘
Owned/eased: |” v ‘ Shipping Mnde:l v ‘
¥l Override Cutoff Dray Status: [ ]
Special Stow: |-- G‘ Special Stow 2: |-— G‘
Special Stow 3: |~ &‘ [71 Hold Partials
Stow block: | ‘ [Z] Prevent Type Substitution
Hazards: l Add Hazard ] Empty Pickup Location: | ‘
Stuffing Location: | ‘ Full Return Location: | ‘
Latest Date: ’—‘ Category: |Expnrt i ‘
Motes: | ‘
[ Booking Ttems
= e) | 1= ] B Z+]-) @)
Qty | Tally Out Tally In 150 Length IS0 group Height Seq Nbr Temp Regd. (F) Went Req
20 4 2 20R1 Refrigerated container " -
20 [n] 0 42G1 40' General purpose container without ventilation g'a"
a0 4 22261 [EGIN General purpose container without ventilation a%a"
R i )
0:3

Continuenstructionson next page
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4. To delete an equipment type from the booking, highlight that equipment type in the

Booking Itemsection of the scree. Click the recE icon.
2 Edit Booking 12345678 X
Mumber: 12345678 | Ling Operator: |Chia (CMACGM (America), Inc.) 3|
Vessa Visit: [CAK-GH290 (CMA CGM AUCKLAND,GHZG0,EPT) 3] Port of Load: |HOU (Houston) 3|
Port of Digcharge: |VER (vVeracruz) 3 ‘ Second Port of Discharge: ‘” 3 |
Cptional POD-1; |~ 3 ‘ Trucking Cormparty: ‘” 3 |
Shipper: |~ ¥ ‘ Congignes: ‘" 3 |
Qrigin: | ‘ Destination: ‘ |
Agent: |- ¥ Client Ref.Number :
Dispatch Reserved: | -- Freight Kind: |[Empty
Owned/Leased: |-- Shipping Mode:
[v] Override Cutoff Dray Status: |- -
Special Stow: |—— G‘ Special Stow 2: ‘-- {lr|
Special Stow 3 |—— G‘ [Tl Hold Partials
Stow hlock: | ‘ [ Present Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: ‘ |
Stuffing Location: | ‘ Full Return Location: ‘ |
laestDates| | Catsgory: | Export |
Notes: | |
| Booking Items
- S | [EesniEneIZEEe
Oty i3 ‘ Tally Out | Tally In ‘ 150 Length 150 group Height: | Seq Mbr | Temp Reqgd. (F) ‘ Vel Delets
20 2 20R1 Refrigerated container a'n" -
20 a 0 42G1 40' General purpose container without ventilation a2'a"
a0 4 322c1  [EGEN Gereral purpose container withaut ventilation a%"
kil ) 5
155
Q o) (=) O]

5. You will get a message statjig! NB
Yes-if you are sre.

8

2 dz

82dz 61 yii

6. The container type no longer shows under the booking items tab.

Booking Items

l

) |

=

s B A+

Qty 1i="| Tally Out ‘ Tally In | 150 Length 150 group Height | Seq MNaor | Temp Reqgd. (F) | ‘Yent Req
20 2 20R1 Refrigerated container an" -
a0 4 32261 [NEERNN General purpose container without ventilation ag" -

[<]

7. Click Close on the Edit Booking form.

g2

RSt

w»

[etN
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Increase Booking Quantity

1. Click Gate or Vessel > Bookibg®pen Bookings tab.

= SPARCS N4 - Version 2.3_beta1.122819

’ File Unit PGate ‘ar Feports  Alin
Announcements

Pre-advise Export

Pre-advise Empty

Pre-advised Units
Appaintments

Appointment Time Slots

Gate Lane Monitar

Multi Facility Lane Manitor
Inspections

BEPT MAIN: BPFT INGATE
BEPT MAIN: BFT SECURITY
BPT MAIM: BPT PRECUT
BPT MAIN: BFT OUTGATE
BFT MAIN: PREADYISE
Trouble Transactions

Chargeable Appointrment Events

Truck Visits
Gate Transactions
Truck Statistics

Equipment Delivery Orders
Equipment Receive Orders
Inter Facility Transfier
Scan Sets

2. Locate the Bokingnumberby entering the Booking number into ttvéhite search box near
the top right of the screen. Press Enter.

#)SPARCS N4 -

® Fke Uit Ga

(i actors )12 Diply) = o] [z 0| [purter

Nurnber it ‘ Line Op ‘ Ves, Yisit | Ves, Phase ‘ Agent ‘ Shipper Shipper hame ‘ FOL ‘ Trucking Company ‘ FOD-1 ‘ POD-2 ‘ OPT-1 ‘ Origin ‘ Dest |
12345678 CM& CAK-GH290 Arrived HOU PKI

=
o
E
0
g
bl
o

SnEy

Continueinstructionson next page
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3. Highlightanddouble click, or right click on the Booking Number to open the Booking
Inspector.

= Booking Inspector for 12345678

Booking Status Routing
Complex : PHA Wes. Wisit : CAK-GH290
Line Op : CMA Ves. Carier Mame : CMA CGM AUCKLAND
Frght Kind  : Empty | | Ves. Facility :BPT
Quantity HE ] POL :HOU
Tally QOut :8 FOD-1 : PKI
Tally In HL FOD-2
Hazardous™ : Ho Origin
Reefers? :Ho Dest
Shipper
Number 12345678 Consignee
Agent

QT RCREED

4. ClickActions> Edit Booking.

='Booking Inspector for 12345678 E|
Booking Status Routing
Complesx : PHA ez, Visit : CAK-GH290
Line Op :CMA Wes. Carier Mame  : CMA CGM AUCKLAND
Frght Kind  : Empty | | Wes. Facility :BPT
Quantity 40 FOL :HOU
Tally Out :8 FPOD-1 : PKI
Tally In HL FOD-2
Hazardous™ :HNo Origin
Reeferz? :Ho Dest
Shipper
Number 42345678 Consignee H
Agent g
B * Actions @ @@

Record Service Event

Update Holds/Permissions

Continuenstructionson next page



5. The Edit Booking window will appear.

Mumber: [12345675 | Line Cperator: [ (CMA-CEM (America), Inc.) 3
Vessel Yisit: |CAK-GH2D0 (CMA CGM AUCKLAND,GH200,BPT) 3 Port of Load: [HOU (Houstom) 3
Port of Discharge: |PKI (Kingston) 3 ‘ Second Port of Discharge: ‘” L4 ‘
Optional POD-1: |~ &‘ Trucking Company : ‘” G‘
Shipper: |- 3 Consignee: |- 3
Origin: Destination:
Agent: |- L4 Client Ref.Mumber :
Dispatrh Reserved: |~ v Freight Kind: ‘Empt\f v ‘
Owned/Leased: |-- v Shipping Mode ! v
[v] Override Cutoff Dray Status: |-- v
Special Stow: |~ &‘ Special Stow 2 |- L4
Special Stow 3: |-- G‘ [Z] Hold Partials
Stow block: | ‘ [ Prevent Type Substitution
Hazards: l Add Hazard ] Empty Pickup Location: ‘ ‘

Stuffing Location: |

‘ Full Return Location: ‘ ‘

Latest Date:

Categary: ‘Export i

Notes: |

Booking Items

=

] | = ] EY) (24 @

IS0 group

Q| Tallyour | Tallyln | 150 | Length
20 4 2 20R1

20 4 3 22G1 20'

General purpose container without ventilation g8'5" =

Height ‘ Seq Mor | Terp Reqd. (F) | Yent Req
Refrigerated container 80" -

[ m

]

1:2

Continuenstructionson next page

45
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6. Under Booking Items, double click the container type that needs to be increaseddithe
Booking Item window will appear.

=) Edit Booking Item

|
i Equipment Type: Length: |2D' |
H Height: IS0 Group: |Genera| purpose container without ventilation |
Tally Limit: l:l Receive Limit: | |
Grade: Material: |Unkn0wm v |
Arccessory Type: l:l Feature: | §|
Commodity: Gross Weight (lb): | |

|

|

|

]

|

|

Commodity Desc, l:l Temp Required (F): |

entilation Required: l:l entilation Unit: |
I CO2 required, % l:l 02 required, %: |
Humidity reguired, %: l:l Hazards: [ Add Hazard
f  Overlong Back (in): l:l COverlong Front (ind: |
4 Overwide Left (in): l:l COverwide Right {in): |

Owerheight (in): l:l [ 1s 00G

Remarks: | |
Serial Ranges * Reserved Equment] Pre-Advisad
Enter serial ranges. Example: WAEU @ 7500000 - 7689939
L H | [N H |
L H | [N H |
L H | [N H |
. % ||:| | |
[ Equlpmen%Serlal Rangesl_(ll‘e‘ ‘saries"y | || H |
1 [ISaveHXCaﬂcel][eHelp]

7. Update the Quantity field with the number of containers to be released.

=\Edit Booking Item

Quiantity: |3EI | Sequence I

Equiprment Type: |22G1 3 | Lern
Height: 26" - 150 Gre

Tally Limit: | | Receive Li

Grade: |—— Gr| Iate

ACcessory Type: |—— N Feat
Commodity: |-- {}| Gross Weight |
Comrodity Desc, | | Temp Required
ventilation Required: | | Yentilation L

8. Click Save Close
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Create a Hazardous Booking

2. While you areaddingbookingttems, click on!

1. Follow instructions under CreateNew Booking

Add Hazard ]

2 Add Booking

Murnber ||

| Line Operator: |

Vessel Visit: |

p 3 | Port of Load: |

Port of Discharge: |

p 3 | Second Pork of Discharge: |

Optional POD-1; | Gr| Trucking Comparny: |
Shipper: | Gr| Consignee: |
Qrigin: | | Destination: |
Agent: | Gr| Clignt Ref.Murmber: |
Dispatch Reserved: |—— v Freight Kind: |FCL
Cwned/Lea v Shipping Mode: |

Override Cukaoff Dray Skatus: |——

Special Stow; RS | Special Skow 2; |
Special Skow 3: RS | [] Hold Partials
Stow block: | [_] Prevent Tvpe Substitutian
Hazards: [ Add Hazard ] Empty Pickup Location: |
Stuffing Location: | | Full Return Location: |
Latest Date: :I Category: |Exp0rt
Motes: |

Booking Ikems

[ v ﬂctinns][ o QiSpIav] [ - - ] | | [ s ] @ |

Ciby | Tally otk | Tally In | 130 Length | 130 group | Height | Seq Mbr | Temp Regd. {F)

Continuenstructionson next page



3. The Hazards window will appear.

| 2 Hazards

rItem Details

Un/MA Mumber : | | IMDG Class: 7

Hazard Murnber Type: |Un|ted Mations (UMY v

Proper Narme: |

Technical Mame: |

MFAG: | Hazard Id, Upper part: ‘

|

|

Motes: | |

| Quantity: | | PackageType: ‘ |
I Packing Group: | v ‘eight (lb): ‘ |
Explosive Class: | | Flash Point {F): ‘ |

Emmergency contact: | | Ernergency Response Guide Nbr: ‘ |

[Z] Lirnited Quantity IMDG Page Humber: ‘ |

[ Marine Pollutants DclgRef: ‘ |

| InhalationZane: | EMS: ‘ |
|

|

Substance 1d, Lower Part: | Planner Reference Mumber: ‘

Move Method: | IMO1: ‘ M
MOZ: | v Deck Restrictions: ‘ |
Placards: [ Set... ] Fire Code: ‘-— v

+ Add

Continueinstructionson next page
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4. Enterinformation for fields UN/NA Number, IMDG Class, Proper Name and Flashpoint if
class 3.

| 2 Hazards X

Item Details

URN/NA Nurnber: 1953 | IMDG Class: |2 Flammable Liguids |

Hazard Mumber Type: |United Mations (LN} v |

Proper Mame: |FLAMMABLE

Technical Mame: |

Motes: |
Quantity: | PackageType: |
Packing Group: | Weight (b |

Explosive Class: | Flash Paint (F): |52|

Emergency contact: | Emergency Response Guide Nbr: |

[Z] Limited Quantity IMDG Page Nurnber: |

[CI Marine Pollutants DeLgRef: |

J InhalationZone: | EMS: |
MFAG: | Hazard Id, Upper part: |

Substance Id, Lower Part: | Flanner Reference Mumber: |

|
|
|
Move Method: | | IMO1: |
|
]

IMOZ: | Deck Restrictions: |
Placards: [ Set... Fire Code: |—— v
+ 4dd
Hazardous Cargo Items
Seq Mbr | IMDE Class | LIM/MA Prop.MNarne | Hazard Murnber Type [i]

=

Mo Data to display.

[‘,OK] [ x Cancel] [9H9|p] ;

5. Type information for any other applicable fields and click | *+&dd| putton. The
information just added will appear in the bottom block of the Hazards screen.

T a00
Hazardous Cargo Items

Seq Mor IMDG Class UM A Prop.Mame Hazard Number Type [i]

3 Flammable Liquids 1993 FLAMMABLE United Mations (LN} B

[JOK][XCanceI”QHEIp]

6. Continue this step for any other Hazards for this booking. When finjsiied OK.



Add Hazards to an Existing Booking

1. Open the Bookings tab ardcate the booking yowantto update.
2. Highlight Booking Number and double click to ofs®oking Inspector

| ) Booking Inspector for 0358VH594848 X
-Booking ~Status rRouting
Coamplesx : PHA POL :HOU
Line Op :MSC FOL-1 : MAHN
Frght Kind = FCL FOD-2
Quantity HE Origin
Tally Out :0 Dest :PECLL
Tally In :0 Shipper : SHINTECH INC.
Hazardous? : Ho Consignes
Reeafars? :No Agent
Number :0358WVH594848

B " Actions @ @@@

3. Click Actions > Edit Booking

P rBooking rStatus rRouting

Ic. Complex : PHA POL :HOU

IC, Line Op : MSC FOD-1 : MAH

Ic Frght kind :FCL | | POD-2

Iz, Quantity :3 Trigin

IC, Tally Qut  : 0 Dest :PECLL

IC, Tally In H ] Shippar 1 SHINTECH INC.
IC, Hazardous? : HNo Consignee =

IC. Reefers?  :Ho Agent

IC, Humber :0358VH594843

A ()] atore CREER
ICa

ICAL CO AMR
ICAL CO Record Service Event SHT
ICAL CO Update Holds/Permissions SNT
ICAL CO FFR
ICAL CO THE DOWY CHEMICAL CO - HOL BAR

Continueinstructionson next page



4. The Edit Booking window will appear

2 Edit Booking 0388222575 [zl

Mumber ! |03882225?5 | Line Operator: |MSC (Mediterranean Shipping Ca. {USA)INC) 3 |
Yessel Yisit; |MCR {l| Port of Load: |HOU (Houskan) G|
Port of Discharge: |NVT {Mavegantes) 3 | Second Port of Discharge: | 3 |
Optional POD-1: |-- @l Trucking Company: |-- Gl
Shipper: | THE DOW CHEMICAL CO 3] Consignee: |DOW BRASIL 54 ¥]
Origin: | | Destination: [BRMVT |
Agent; |- 3] Clisnt Ref, Number: 0386222575 |
Dispatch Reserved: |D|spatch reserved equipment FIRST v Freight Kind: |FCL v
CwnedfLeased: |OwnEd Cnly v Shipping Mode: | v
[_] ©verride Cutaff Dray Stabus: |~ v
Special Stow: | @l Special Staw 2: | Q-l
Special Stave 3; | k. 3 | ["] Hold Partials
Stow block: | | [_] Prevent Type Substitution
Hazards: [ Add Hazard ] Empky Pickip Location: | |
Stuffing Location: | | Full Return Location: | |
Latest Date: I:l Cateqgory: |Export ¥
Motes: | |
[ actions ][ © peplay | [ B | [- ] BT A=
by 2 | Tally Gt | Tally In | 150 Length | 150 group | Height | Seq Mbr ‘ Temp Res
3 a 0 4310 40' General purpose containet without ventilation 8"
I3 [ |
11

5. Highlight and double click Booking Item to add hazards.

51

Booking Items

l " Actions ” [} Qisplay]

l__

) Y] 2+

Talyout | Talyim | 150 Length

s | | [
130 group | Height

| Seq Mbr

| Temp Res

Oty {ré
3

1] 0 4310 40'

Continueinstructionson next page

General purpose conkainet without ventilation 6"




6. The Edit Booking Itemvindow will appear

=\ Edit Booking Item

e e
S Equipment Type:
Tally Limit: l:l
Arcessory Type: l:l
Commodity Desc,:
Wentilation Required: l:l
il COZ required, %: l:l
3 Humidity required, %: l:l
v Owerlong Back (in): l:l
E Overwide Left (in): l:l
b Overheight (in): l:l

Sequence MNor: |

Length: | 40

150 Group: |General purpose container without ventilation

Receive Limit: |

Material; |Unkn0wn

Feature: |

Gross Weight {b): |

Temp Required {F): |

wentilation Urit:

OZ required, %b: |

Hazards; [

Add Hazard

Cwverlong Front {in: |

Cverwide Right {in): |

[[11s 0OG

Rernarks: |

Serial Ranges * Reserved Equipment 1 Pre-Advised

Enter serial ranges, Exarnple: ™MAEL @ 7500000 - 7689999

Lo w

[JSave”xC\Use][eHe\p]

7. Click Add Hazard

equired (F): |

tilation Unit: |

equired, %: |

Hazards: [

Add Hazard

3 Front {in): |

& Right (in): |

15 00G

Continuenstructionson next page
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8. TheHazards window will appear

. 2 Hazards rz

Item Details

LIRSNA Mumber: |

| IMDG Class: |

Hazard Mumber Type: |United Mations (UM}

Proper Marne: |

Technical Mame: |

Motes: |

Cuankiby: |

PackageType: |

Packing Group: |

weight (Ib): |

Explosive Class: |

Emergency conkact: |

|
|
| Flash Paint: (F): |
|

Emergency Response Guide Rbr: |

[ Limited Cruantity

IMDG Page Mumber: |

|1 Marine Pollutants DcLgRef: |
InhalationZone: | EMS: |
MFAG: | Hazard Id, Upper part: |

Substance Id, Lower Part: |

Planner Reference Number: |

4

Move Method: | ML |
Moz | Deck Restrictions: |
Placards: [ Set... Fire Cade: | &+
+ add
Hazardous Cargo Items
Seq hor IMDG Class LIRSMA Prop.Mame Hazard Mumber Type E]

Mo Data to display.

=)

[\/OK] [ x Cancel] [oHeIp]

9. Enterinformation for fields UN/NA Number, IMDG Class, Proper Name and Flastiptass 3

10. Enterinformation for any other applicable fields and C|[E. The Hazard information
just added will appear in the Hazanas Cargo Items section.
11. Continue this stefior any other Hazards for thisoBking When finishedclick OK.



Change Booking Details

=

Open Bookings tahnd bcate theBooking youwant to chang.

54

2. Highlight the Booking and right click > Edit or double click on the Booking to open the

Inspector, then click the Actions button > Edit Booking.
3. The Edit Booking window will appear.

= Edit Booking 038HOU602153

X

Number: |038HOUS02153 | Line Operator; |MSC (Mediterranean Shipping Co. (USAJNC) 3|
Yessel Visit: |MCR & | Port of Load: |HOU {Houskaon) 5 |
Port of Discharge; |\-'IT (Witoria) Gl Second Port of Discharge: | Gl
Opkional POD-1: | le Trucking Compary: | le
Shipper: [MOMTACHEM INTERNATIONAL INC 3| Consignes: | COLUMBLA TRADING S/A 3|
Origin; | | Destination: |BRVIX |
Agent: |-- 3| Clierit Ref Number: | 138HOUE02153 |
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight: Kind: |FCL v
Ownedfleased: |Owned Only v Shipping Mode: | v
[ override Cutoff Dray Status: |—— v
Special Show: | Gl Special Stow 2t | Gl
Special Stow 3! | 3 | [_] Hold Partials
Skow block: | | [_] Prevent Type Substitution
Hazards: ’ Add Hazard l Empty Pickup Location: | |
Stuffing Location: | | Full Return Location: | |
Latest Date: l:l Category: |Export ¥
Motes: | |
C | EnEuEoEIo
Qby 2 | Tally Ok | Tally In | 150 Length 150 group | Height | Seq Mbor | Temp Re
3 3 0 z2al zeneral purpose container without ventilation "
i |
01

’JSave”XCIDse”QHeIpI

4. Updateany of the appropriate fields. Click Save.
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Delete an Existing Booking

NOTE: To delete an existing booking fromtNdre can be no activity against the booking.

1. Open Bookings Tab tocate and highlight the Booking Number to be deleted.

0 —
g
% Murnber @2 | Line Op ves, Yisit es, Phase Agent Shipper Shipper Narme FOL Trucking Cornpany FOD-1 FOD-2
L 1 l03envO084583 MSC MST Created SYNGENTA CROP PROTE.., SYMGENTA CROP PROTE,.. HOU AMR
o || [03BNYO0B4626 MSC WRR, Created CELANESE INTERMATICHN. .. CELANESE INTERNATICH. .. HOU FEC
ﬁ 038NY0034644 MSC JRM Created PANALPINA INC PANALPINA INC HOoU GIT
2§ |038MY0084609 MSC MST Created METWORK AMERICA LIM,.. NETWORK AMERICA LIM,., HOU FaL
L8 [038NYD084823  MSC MLY Created PAMNALPIMNA TNC PANALPING INC HoU ANR
038NY0084824 MSC LY Created PANALPINA, INC, PANALPIMA, TNC, HOoU FPR
038MY0034829 MSC BRM Created HTS SERVICES INC HTS SERVICES INC HOoU NI
O28MY0034869 MSC BVE Created PAMNALPIMNA TNC PANALPING INC HoU Wal
038MY002846873 MSC MID Created TICOMNA, LLC TICOMNA, LLC HOoU AMR
038MYO034921 MSC MNED Created CELAMESE INTERMATION, ., CELAMESE INTERNATION, ., HOU SMT
O28MY0034038 MSC MLY Created METWORK AMERICA LIN... NETWORK AMERICA LIN... HOU FalL
03EMY0034948  MSC LY Created OVERQCEANS, INC OVERQCEANS, INC Hou AMR

2. Right clek on the Booking Number, Edit.

#SPARCS N4 - Version 2.3.0.129815

L
3 R
g
% Line Op Wes, Visit Wes, Phase Agert Shipper Shipper Narme POL Trucking Cormpary POD-1 POD-2
" Y |nsenvone4sas  MSC MST TE... SYMGENTA CROP PROTE... HOU ANR
o || |[038NYD0B4626  MSC IR (OM... CELANESE INTERMATION. ., HOU FEC
& J|pzsvonsdsad msc RM Insert PAMNALPINA TNC HOU GIT
2 || |038NYD0E4662  MSC MST IM... METWORK AMERICA LIN... HOU FaL
L8 |0238NY00E4823  MSC MLV Delete PANALPINA INC HOU AMR
0280084924 MSC MLV Cre Export SN File PAMNALPINA, TNC, HOU FPR.
038MNY0084829 MSC BRN Cre HTS SERVICES INC HOU MK
038MY0084869 MSC BYE Cre Inspect Booking PANALPING INC HOU WL
038MNY0084873  MSC MID Cre Record Service Event TICOMA, LLC HOU AMR
038MNY0084921 MSC MED Cre (OM,.. CELANESE INTERMATION. ., HOU SMT
033MY0084938  MSC LY Cre. Update Holds/Permissions M. METWORK AMERICA LIM,,, HOU FaL
O3BHYOOB4948  MSC MLY Creat®d UVERUCEENS, TR OVEROCEANS, INC HOU ANR
028NY0084952  MSC MIL Created PANALPINA TMC, PAMALPINA TNC, HOU FFR.
028NY0084970  MSC MEG Created HTS SERVICES INC HTS SERVICES INC HOU KT
028MY0085170  MSC MEG Created PANALPINA NC PANALPINA INC HOU BAR
028MNY0085241 MSC MaH Created 145 OCEAN SERVICES INC JAS OCEAN SERVICES INC HOU Cal

Continuenstructionson next page
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3. The Edit Booking screen will appear.

_l = Edit Booking 038NY0084583

Murnber: |D3ENYUDE4583 ‘ Line Operatar: |MSC (Mediterranean Shipping Co. (USA)NC) {}|
Veszel Yisit: |M5T &‘ Port of Load: |HOU ({Houston) §v|
Port of Discharge: |ANR (Antwerpen b ‘ Second Port of Discharge: |—- 3 |
COptional POD-1: |—— @r‘ Trucking Company: |—- 5'|
Shipper: [SYNGENTA CROP PROTECTION, INC. 3 Consignee: [STORE-SHIP B, 3]
arigin: | \ Destination: [NLRT |
Agent: |~ 1 Client Ref Nurrber : [038NY00B4583 |
: Digpatch Reserved: |D\9patch reserved equipment FIRST v Freight Kind: |FCL v
i Owred/Lessed: |Owned Only v Shipping Maods: | v
] Owerride Cutoff Dray Status: |-— M
Special Stow: |—— @r‘ Special Stow 2: |—- 5'|
Special Stow 3: [~ O [7] Hold Partials
Stow block: | ‘ |_] Prevent Type Substittion
Hazards: [ Add Hazard ] Empty Pickup Location: | |
Stuffing Location: | ‘ Full Return Location: | |
LatsstDate:| | Category: [Expart v
Notes: | |
|| s ] = | E_ D RMZEEe
j Oty @ ‘ Tally Cut ‘ Tally In | IS0 | Length | 150 group Height | Seq Nbor ‘ Temp Regd. (F) ‘ Vent Reg
3 3 0 4310 40" General purpose container without ventilation 28" -
< i |
0:1
@

4. In the bottom section (Booking Items), highlight the booking item that you would like to
delete. Click on th[q_

Booking Iterns
§ L= ] | 1= ) B (A=) @
p Qty ‘ﬁ:"| Tally Qut ‘ Tally In ‘ 150 | Length ‘ IS0 group Height | Seq Mor | Temp Reqgd. (F) | Vel Delate
3 3 0 4310 40 General purpose container without ventilation ss" =
<l il )
1:1
|

Continuenstructionson next page
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5. A Delete screen will appear thatasis! NS @2dz adzNE @2dz gl yia 02
Click Yes. Continue to do this until all Booking Items have been removed.

Delete

Are you sure you want to delete the selected items?

6. Close all screens associated to this task and return td3tiokings list. Right click on the
booking you need to delete and select Deleteclick the][q icon.

2 SPARCS N4 - Version 2.3.0.129815

® Fle Unt Gate Yad Cargo  Repo

Bockings

=
) | | e) [@IW) ZI))
%[ Mumber 4z | Lreop | ves visit | Ves.Phase | Agent Shipper Shipper Name FOL | TruckingCompany | POD-1 | POD-2 | OFT-1 | Orign | Dest
L Ylosenvoneqses msC MET Created oo oo o200 BoATE,., HOU ANR MLRTM
- ||[pzervonseezs Msc WIR Created HoU PEC BRPEC
B | paanvnnsasds MsC RM Created Hou I EGALY
3 J|ozenvooseess msc MST Created ... HOU FAL GEPTI
\" Ylozanvooadezs MsC MLY Created HoU ANR. DKCPH
nsBvO0B4EZ4 MSC MY Created HoU FPR SFCPT
nzBvO0B4E29 MSC BRI Created d = Dalew |2 HOU N 104Q)
nzBNYO0B4880  MSC BYE Created F Inspect Booking HOU VAL ESVLC
nzanvo0s4s7s MSC MID Created A HoU ANR BEANR
03BNYDOS4921 MSC ED Created Record Service Event HOU SNT RSS2
nzBNYO0B4938  MSC LY Created NETWC  Update Holds/Permissions M. HOU FAL GEPTI
nzenD0B4948  MSC LY Created OVEROberrmay Hou ANR. MLRTM
038NYO0B4053  MSC ML Created PANALPINA INC. PANALPINA INC HoU FPR SFCPT
nzBnvO0B4970 MSC MEG Created HTS SERVICES INC HTS SERVICES INC Hou MR BEAUH
Insonnnos 170 mce e e ANAI DIk Thi~ ANAI DI i~ LAn oan cearn

4

7. ADelete screen will appear asking! NS5 &2dz adz2NB &2dz gl yia. G2

f Delete

l

8. The booking no loger appears under the Bookingsht

X<
w»

P
(0p))
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Roll Booking

1. Type the booking number in the white search field box at the top of the page. Presddenter
open Bookings takndlocate the Boking you are looking to roll

[ - x| [1z345678 0| [number NREEDE

| poo-1 | pop2 | opT-1 | orign | Dest |
SH

2. Double click or right click on tH@okingNumber listed to open the @kinglnspector.

Bookings
3 | [~ actions [ 2 Display [ - & | [mzs678 Bl
a
% Number 42 | Line Op | Wes, Visit ‘es. Phase Agent Shipper Shipper Name ‘ POL ‘ Trucking Company | POD-1 ‘ POD-2 ‘ OPT-1 ‘ Origin | Dest ‘
| [12345678 CMA CCN-2012REEF Created HOU SHN
|i
o
0
o
= —
2 Booking Inspector for 12345678 X
Booking Status Routing
Cemplex 1 PHA Wz Visit + CCN-2012REEF
Line Op :CMA Ves. Carier Name  : CMA-CGM DOLPHIN
Frghtkind ;Empty | | Ves. Facility iBPT
Quantity 150 FOL :Hou
TallyOut  :8 FOD-1 :SHI
Tallyin  :6 POD2 :
Hazardous? :Ho Oiigin
Rester? Mo Dest
Shipper
Humber : 12345678 Consignes g
Agent d
v [ pctons] ] =)x)e

Continueinstructionson next page
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3. In the Boking Inspector click ActiorsEdit Booking.

='Booking Inspector for 12345678

Booking Status Routing
Complesx :PHA Wes. Wisit : CCH-2012REEF
Line Op :CMA “Wes. Carier Hame = CMA-CGM DOLPHIN
Frght Kind  : Empty | | Ves. Facility :BPT
Qu antity =50 FOL = HOU
Tally Qut HE ] FOD-1 = SHHN
Tally In HU FOD-2
Hazardous? :Ho Qrigin
Reefers? :HNo Dest
Shipper
Number ;12345678 Consignee
Agent

(%) Acvors] ) Exe

Record Service Event

Update Holds/Permissions

4. Change or update any of the information in the Bookingeeded to complete the roll such
as Vessel Visit, POD, POL, Origin. In the example,liblWessel igitis changedrom
CCN2012REEF to CA¥H290 and added/changed POD to Veracruz

£ Edit Booking 12345678

Nurmber: | 12345678 | Line Operator: |CMA (CMA-CGM (America), Inc.) ¥
wessel Visit: [CAK-GHZD (ChMA CGM AUCKLAND,GH290,8PT) 3] Port of Load: |HOU (Houston) 3]
Fort of Discharge: |VER {Weracruz) 3 ‘ Second Port of Discharge: ‘-- 4 ‘
Optional POD-1: |—- G‘ Trucking Company: ‘-- {H
Shipper: |~ 3 ‘ Cansignee: ‘—f 3 ‘
arigin: | \ Destination: | \
Agent: |~ 3 ‘ Client RefNurmber: ‘ ‘
Digpatch Reserved: |” d Freight Kind: ‘Empty v
Owned/ eased: |” d Shipping Mode: ‘ o
[v] Cverride Cutoff Dray Status: ‘—- v
Special Stow: |—— {lr‘ Special Stow 2: ‘-— @‘
Special Stow 3: - 3 [ Hold Partials
Stow block: | ‘ [T Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: ‘ ‘
Stuffing Location: | ‘ Full Return Location: ‘ ‘
LatsstDate:| | Category: [Export -
Nates: | \
' Backing Iems
— 0 | [EsolEaEoEo
Oty 2 | Tally Out ‘ Tally In ‘ 150 Length 150 group Height ‘ Seq Mbr ‘ Termp Reqd, (F) | Vent Req
20 4 2 20R1 Refrigerated container s -
an 4 32261 RO General purpose container without ventilation an" -
; J
0:2

5. Click Save
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6. The information in theBookingInspector as well as thinformation in the list of bookings
now shows that the &oking is for the current vessel G&KI290

Number 3 | Line Op | Wes. Wisit | es. Phase ‘ Agent | Shipper | Shipper Name ‘ POL | Trucking Company | POD-1 | POD-2
12345678 CMA CAK-GH200 Arrived Hou VER
£ Booking Inspector for 12345678 3]
Booking Status Routing
Complex : PHA Wes, Visit : CAK-GH290
LineOp  :CMA | | “es CarierName : CMA CGM AUCKLAND
FightKind :Empty | | Ves. Fasility :BPT
Quantity : 50 FOL : HOU
Tally Out 8 POD-1 : VER
Tallyln  :6 POD-2 -
Hazardous? : No Origin
Reefer? Mo Dest
Shipper
Number : 12345678 Consignes g
Agent £
[ sctions] LINEIEIC)

Split Booking
1. Open Booking Inspector for the booking you need to split.

= Booking Inspector for 0387046750

Booking———— rStatus— rRouting
| ‘ |

X

p— — | | Complex  :PHA | | POL :HOU
‘LineOp  :MSC | |POD-1  :FPR

| | FrghtKind  :FCL |  POD-2
[ ‘

| | Quantity  :1 | | Origin :LAPO
| TallyOut 31 ‘ Dest : SFDUR
' Tallyln  :1 || Shipper  :ROHM & HAAS COMPANY

Hazardous? ;Mo | | Consignee :ROHM AND HAAS STH AFRICA (PTY) LTD

| | Reefers?  :No Agent
Number :0387046750 | | ‘

P DREER

Continuenstructionson next page
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2. Click the arron ™ key next to the Actions key and select Unit

Booking Inspector for 03870467 50 w

Booking

Humber

Status Routing
Complesx : PHA POL

Line Op :MSC FPOD-1
Fraht Kind : FCL POD-2
Quantity i1 Origin
Tally Out =1 Dast

Tallw In =1 Shipper
Hazardous? : Mo Consignes
Feefars? : Ho Agent

: 03BTOAGTSO0

(=)= actone]

L etails
Event H
Hazards

Hems
Units

Hold=Parms

Details
istons Dispatch Resenred
Shipping Mode
Dray Status
Special Stows
Special Stow 2
Spacial Stow =
Stowu block

Latest D ate
Empty Pickup
Stuff Location

: Dispatch reserved equipment FIRST FreventTypeSubst

= HOU
: FPR

LA PO

= SFDUR

: ROHM & HAAS COMPAHNY

= ROHM AHD HAAS STH AFRICA (PTY) LTD

(fu] [=][x][@

= NHo
= Ho
= No
= Ho
: Owned Onhy

Over Dimension
Override Cutaff
Hold Partials
Owned/Leased
Full Return -
Categons = Export
Motes R

3. Highlight the unifs) you need to split from thed®king and click Actions > Split Booking.

Booking Inspector for 0387046750 _'

Booking Status Routing
Complex  :PHA FOL :Hou
Line Op MSC POD-1 :FPR
Frght Kind 1 FCL FOD-2
Quantity 1 Drigin :LA PO
Tally Out 11 Dest : SFDUR
Tally In :1 Shipper : ROHM & HAAS COMPANY
Hazardous? ; Ho Consignee  ;: ROHM AND HAAS STH AFRICA (PTY) LTD
Resfers?  :HNo Agent
Number : 0387046750
(][ actions] A [2][x]e]
o | s © ) | o] | [E .) @IY) (D+-) @)
vent Histary
Hazards i} Category State (Master) T-State Type IS0
HoldsiPerms Tnspert Unit Expart Active EC/In 2261
ltems
Units

11

4. The Define Split Booking screen will appear.

='Define Split Booking

Murnber : 0387046750

Vessel Visit: [MFI

Port of Discharge:

FPR. {Freeport, Grand Bahama)

¥

|v'5awe|

| % Close | |9He|p
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5. Change the booking number in the Number field to the rnmwking nunber for the selected

units.

6. TheVesselNisitandPort of Discharge will change to that of the new booking number

7. Click Save

='Define Split Booking

MUmber

Yessel Visit:

Port of Discharge:

0287099920
MCH 3
AMNR (Antwerpen) . 4

[ v Save l ’ x Cancel] [9HE|[II]
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Reserve Equipment

=

Open the Bookings taénd locate the Boking you are reserving equipmeiatr.

2. Edit the mokingby highlighting the booking number, right ciiegon it, and choosg Edit.
You could alsdouble click the booking number, click the Actions buttdaditBooking and
the Edit Booking window will appear.

=\ Edit Booking PCACCLROO

3

Mumber: |PCACCLRDD| | Line Operatar: |CPL (Compania Sudamericana de Yapores S5A) 3 |
Yessel Visit: |.°.LD & | Port of Load; |HOU {Houston) kL 2 |
Port: of Discharge: |.°.NR (antwerpen) & | Second Port of Discharge: | kL3 |
Optional POD-1: |—- 3 | Trucking Comparry: | 3 |
Shipper: [THE GOODYEAR TIRE 2 RUBEER COMPANY 3| Consignes: |- 3|
Crigin | | Destination: [BEANR |
Agent: [ 3| dliertt Ref Number: [PCACCLROD |
Dispatch Reserved: |Dispatch reserved equipment FIRST v | Freight Kind: |FCL |
OwnedLeased: |Owned Only v | Shipping Mode: | v |
|1 Override Cutoff Dray Status: | |
Special Staw: |—- 3 | Special Skow 2: | 3 |
Special Stows 3: [ 3| [] Hald Partials
Stow block: | | [_] Prevent Type Substitution
Hazards: ’ Add Hazard ] Empty Pickup Location: | |
Skuffing Location: | | Full Return Location: | |
Lakest Dake: I:I Category: |E><port v |
Motes: | |
[y actions” =] Qisplay] [ = ] | | [ E ] @ E]
Qby {2 | Tally Ouk | Tally In | 150 Length 150 group | Height | Seq Mbr | Tenp Re
3 i} 022Gl General purpose container without ventilation "
1< T |
0:1
[JSave”XCIose”QHelp]

Continuenstructionson next page




64

3. Inthe Booking Itemsection there is a list of the different types of equipment planned for
the booking. Choose the equipment type that you want to reserve agakmstexample,
cK22aS8S GKS HnQ tAYS AGSY AT &2 tmteéqiBneliSa SNIDAY
type. The Edit Booking Item window will appear.
4. On the Edit Boking Item vindow, there are three tabs in the lower part of the screen:
Serial Ranges, Reserved Equipment;AReised. Click Reserved Equipment.

5. To add a container to the Resed Equipment tab, click tIJ + |

X

) Edit Booking Item

COZ required, % | OZ required, %! |

Humidity required, %&: | Hazards: ’ Add Hazard

Owerlong Back (ind: | Orverlong Fronk {in): |

Owerwide Left {m): | Owerwide Right (i)t |
[[] 15 00G

Remarks: | |

Quankity: |3| | Sequence Mbr: | |
Equipment Type: |22G1 Gl Length: |20' " |
Height: |8'6" - | IS0 Group: |General purpose container without ventilation v |
Tally Limit: | | Receive Limit: | |
Grade: | Gl IMakerial: |Unkn0wn v |
Accessory Type: |—- v | Feakure: | Gv|
Commodity: | Grl Gross Weight (Ib): | |
Commadity Desc.: [SYNTHETIC RUBBER, | Temp Required (F): | |
Yentilation Required: | | Yentilation Unit: | i |
| |
| l
| |
| |

|

Crverheight {inj: |

Serial Ranges f-.Reserved Equipment 1 Pre-advised

Enter serial ranges. Example: ™AEU : 7500000 - 7652999
LM H | LN
LK | N
LK | N
| | |
| | |

e e S ——

« Save | | % Closz | | @ Help

Gontinueinstructionson next page



6. The Reserve Equipment window will appear.

=" Reserve Equipment

~Equipment Type
Size: |20 -
IS0 Group: |General purpose conkainer wikhouk ventilakion v
Height: |g'" -
~Equipment
Identity: || |

[fSave”XClnse”@Help]

7. Enter the container number into the Identity field. Click Save.

2 Reserve Equipment

~Equipment Type

Size: |20 -
130 Group: |General purpose conkainer wikhouk swentilakion v
Height; |5'6" -
~Equipment
Identity: |C5AVI111222 |

[f Save] [ o Cancel] [gHelp]

Gontinueinstructionson next page
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8. The container i;mow reserved for this booking.

2 Edit Booking Item |z

Quankity: |3 | Sequence Mbr: |

Equipment Twpe: |22G1 Gr| Length: |20' "

Height: |8'6" v ISC Graup: |General purpose container withaut vantilation v
Tally Lirnit: | | Receive Limit: |

Grade: |-— §r| IMaterial: |Unkn0wn v

Accessory Type: | v Feature: | 3+
Commodity: |-- &+ Gross YWeight (b |
Commodity Desc.: |SYNTHETIC RUBEER Temp Required (F): |

Ventilation Required: |

Ventiation Linit: |

4

COZ required, % |

OZ required, % |

Hurmidity required, &: |

#dd Hazard

|
|
|
|
| Hazards: [
|
|
|

Equip Mbr 43 | Line Op

| Cakegary

| State (Master) | Type 150 |

CSANI111222  CMA

Storage

Active 22G1

Cwverlong Back (i) | Owverlong Front (ind: |
Overide Left (in): | Overwide Right (in: |
Cwverheight (in): | [[]Is 00G
Remarks: | |
Setial Ranges | Reserved Equipment . Pre-fdvised
[ a0 | | IE ) @Y 0=

66



Assign Empty Equipment to a Booking

67

In order to assign empty containers to a booking, the booking must show as freight kind

"9 Y LJG & ¢

by R

(KS O2y il Ay SN Ydz i

1. Open Units taland locate the container that you will be updating.

2. Right click on the container number OR double click to open the Inspector.

3. Choose Transactions > Assign Booking.

| Jusaay ‘ sajlo0ne]

=) SPARCS N4 - Version 2.3.beta4.126793

0

S

Last Move 13 Uit Mbr Type 150 Category W-State T-State Pasition Line Op I/B Actual visit QB Act
12-May-09 1358 Expark Ackive Yard Y-BPT-T3 CMA 15145 ALD
+
Inspect Unit
Update
Wiew
Reefer
- . Record Service Event
Administration Record Guarantee
Record Waiver
Create Service Order
Strip
Stuff
Transload
Return ko Storage
Reserve Equiprent
Cancel Equipment Reservation
Assign Booking
Assign Equipment Receive Order
Off-hire On-hire
Extract Events
Query Unit Charges
|
4. Enter the Booking NumbeClickSave.
A Assign Booking/Rail Order § |
Booking Mbr/RailOrder Mbr: m
’JSave”ﬂClnseH@Help]
5. A pop up window will ask you if you want@K I y3S U KS O2ydl

Ol 6S32NE

2
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Change Freight Kind in a Booking

1. Open Bookings tahnd bcate the booking to be changed.

2. Click on that booking number to highlight it.

3. Double click the booking number to open the Inspectolick the Actionbutton >Edit
Booking. OR right click the booking numbétdit.

£\ SPARCS N4 - Version 2.3.0.129815
L4

EPT MAIN: BPT OUTGATE | Gate Configurations | Equipment Types | Wessels | Troubls Transactions
- 5] | o o] (@) ZIFE]
ir E Ves, Visit ves, Phase Agent Shipper Shipper Name POL Trucking Company: POD-1 POD-2 OPT-1 Crigin Dest:
MAMITHE OB wMa BYR Lreated HoU LEH SBLIY
& || MAMIlEEE0S  CMA ML Created Hou HoN PHVNL
8 | uamiisesie  cma CTH Created Hou JAL UsHOU  IQUQR
H naMisssas o ETR Created Hou LEH USHOU  IEDUB
NAMIIBEEEZ  CMA DAH Created HoU LEH USHOU  FRLEH
NAMI1Z8869  CMA ETR Created HoU ROT USHOU NS
NAMI1ZE908A  CMA LR Created Hou PKI IMKIN
NAMIISES08E  CMA ULR Created HoU I IMKIN
NAMIIBES1Z  CMA caK Created HoU TG USHOU  VEPBL
NAMIIZES1T  CMA LR Created Hou PKI AUBHE
NAMI1SE919  CMA ML Created Hou JAL AEIEA
NAMIIBES3T  CMA BTR Created HoU LEH us FRLEH
NAMIIZEOE4  CMA CAK Created HoU [s USHOU  VEPBL
NAMIIZE9ES  CMA CaK Created Hou cTa USHOU  VEPEL
NAMIIBESB3  CMA WEL Created HoU TG USHOU  VEPBL
NAMIIBESE  CMA WEL Created HoU TG USHOU  VEPBL
NAMI1ZE999  CMA WEL Created Hou cTa USHOU  VEPEL
NAMI1S7000  CMA WEL Created Hou cTa USHOU  VEPEL
NAMIISZODL  CMA WEL Created HoU TG USHOU  VEPBL
MAMIIETO0S WA CGA Crested HoU JAL USHOU  INMSA
NAMI1S7028  CMA EVR Created Hou ROT MLRTM
NAMIIBZO3L  CMA ALD Created HoU LEH USHOU  IEDUB el
NAMIISTOSL  CMA ULR Created HoU P HTPAR
NAMI1S709F  CMA LR Created Hou cTa cocTa
NAMIIEFIZL  CMA DAH Created | g pgy Hou ROT PKBQM
NAMIISZI40  CMA caK Created HoU P BRPNG
MAMIIETIE0  CMA CAK Created | = Delete HoU [s USHOU  ERR
NAMI1S7207  CMA CaK Created Export S File Hou PKI BRSUA
NAMI1S7210  CMA Y Created Inspect Booking Hou SIN USHOU  MVPKG
NAMIIBZ213 VA caK Created HoU P USHOU  HTPAR
MAMI187214  CMA T Created Recard Service Event HOU LEH us FRLEH
NAMI1E721S  CMA WEL Created Update Holds/Permissions Hou PKI USHOU  HTPAP
NAMI1B7243 VA WEL Created HoU P us GPPTP
1:24812

| POHA(PHAB

Gontinueinstructionson next page



4. The Edit Booking form will appear

= Edit Booking NAM1187091

Number: |NAML187091] | Line Operater: [CMA (CMA-CEM (America), Inc.)
Yessel Visit: |ULR pL3 | Paort of Load: |HOU {Houston) & |
Port: of Discharge: |PKI (Kingston) &3 | Second Port: of Discharge: |-— 3 |
Optional POD-1: | 3 | Trucking Company: |-— 3 |
Shippet: | &3 | Consignee: |-— &3 |
Origin: | | Destination: [HTPAP |
Agent: |- 3| Clientt ReF . Number: [NAM1187091 |
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight Kind: |FCL v
Owned/Leased: |Owned Only v Shipping Mode: | v
[] Orverride Cutoff Dray Status: |-— v
Special Staw: | & | Special Stow 2 |-- & |
Special Skaw 3 |-- 3 | [] Hald Partials
Skow block: | | [_] Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: | |
Stuffing Location: | | Full Return Lacation: | |
Lakest Date: l:l Category: |Export ¥
Motes: | |
| | E Jenrrde
Qby s | Tally Qut | Tally In | 150 Length 150 group | Height | Seq Mbr | Temp Re
1 1 0 22G1 H General purpose container without ventilation g'a"
al Tl ]
o1

o Save || %€ Close || @ Help

Gontinueinstructionson next page
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5. There are many fields in this form, but to simply change the Freight Kind, you will use the

dropdownmenuz y (G KS NR 3IKI

2 Edit Booking NAM1187091

Number: |MAM1187091

Vessel Visit: |LLR B |
Port of Discharge: |PKI (Kingston) &3 |
Optional POD-1: |- 3 |
Shippet: | &3 |
Crigin: | |
Agent: | ¥ |
Dispatch Reserved: |Dispatch reserved equipment FIRST v
OwnedfLeased: |Owned Only v
[ Crverride Cukoff
Special Skow: |-- &+ |
Special Stow 3: |—— B |

Skow block: |

aARS 27

0KS FT2NXY

f oSt S

Line Operator: |CMP. (CMA-CaEM (Americal, Inc.)

Port of Load: |HOU (Houston)
Second Port of Discharge: |——
Trucking Company: |——
Consignes: |--

Destination: |HTPAR
Client Ref.Mumber: |NAM118?E|91

Freight Kind:
Shipping Mode:
Dray Skakus:

Special Staw 2;

6.
a. Emptyq Empty containers booked
b. FCI¢ Full Container Loads booked
c. LCI¢ Less that Container Loads booked
d. B-Bulk¢ Break bulk
7. Choose the correct optian

ClickSave

FCL

Ernply
FCL
LCL
B-bulk.

[] Prevent Type Substitution

There are four options for this fielhd nost often we will only see Empty and FCL:




Transshipments
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Note: the category for this unit must be set as Export or Transsdmpbefore the below can

OocCcur.

1. Locate the Unit to be transshipped.
2. Open the Units Inspector for the transshipment container.
3. Click Actions > Transactions > Assign Booking/Rail Order.

=\ Unit Inspector for ANDU1112222

Container

(s

Unit Nbr -z ANDU1112222

Type 150 :22G1

E] & Actions

Status

T-State : Yard

Last Move : 12-May-16 0938
Complex Position 1 ¥Y-BPT-2B17A1
Frght Kind :FCL

Line Op :MSC

iveight (b3 : 10,303

Stow :

Stow 2

Stow 3

Booking Humber ¢

GateTranMbi

OriginalDBCamier : GEN_TRUCK
SameDBCarier  :
EntBefore0700  :NO
InspecType

SeniceEventDate :

— Update
View
Reefer

Transit

Category

FOD

\/B Carrier

O/B Carier(intended)
Time In

0/B Intend ETD

Appt Time

HE Eixe

: Export

: Felixstowe (FEL)

: V-MAA-583A (MSC!
+ W-MFI-045P {MSC’
:12-May-16 0938
:11-Now-23 0000

X]

Transactions

Administration
Select Actian...

Ctrl-s

Record Service Event
Record Guarantee
Recard Waiver
Create Service Order
Strip

Stuff

Transload

Return to Storage

Reserve Equipment

Cancel Equipment Reservation

Assign Booking/Rail Crder

Assign Equipment Receive Order

Off-hire On-hire
Extract Events
Query Unit Charges

4. The Assign Booking / Rail Order window will appear.

2 Assign Booking/Rail Or... [X]

Booking Mbr Raildrder Mbr: ”

[#"Save] ’ *® Clusel [QHeIp]

5. Type theBookingNumber assigned for the transshipment

6. Click Save.



7.

=

Themessagei 2 2dzf R @2dz t A1S (2 dzLRII 4GS GKS
your preferenceclick the appropriate answer either Yes or No.

Would you also like to update the Booking item details?

YES - roll the unit and update Booking itern details,
MNC - roll the unit only, do not update any other details.

’ Yes ] [ Ma ] ’ Cancel

Close all screens associated with tlask.

Change Bill of Lading

Open Bills of Lading tab.

Edit Bill of Lading.

£) SPARCS N4 - Version 2.3.0.129815

- File Unit Gate Yard

Gate Transactions | Equipment Receive Orders | Bills of Lading  BPT MAIM: BPT INGATE | Trucking Companies

Units | Yessel visits | Bookings

[-- =

7| (v om0
é” BLMbr {2 | ELGID Line Op BL Category Wes, Yisit POL POD-1 POD-2 Origin Dk
= [M3C 10261176 MSC Imnpork MAA-5834 ARR HOL
i BT
@
3
N | + add _ Inzer

= Delete Drelete

Export 5NY File

Inspect Bill of Lading
Copy Bill of Lading
Record Service Event
Update Holds/Permissions

Create Service Order

Gontinueinstructionson next page
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221 Ay 3

Right click on the Bill of Ladirgedit. OR Open the Inspeci@nd dick the Actions buttor»



3. The Edit Bill of Lading screen \ajipear.

2 Edit Bill of Lading MSC

~Bill of Lading Details
BL Generated Id: 10281176

BL Mumber: sc | Line Opetater: [msc (Mediterranean Shipping Co. (USAJINC) 3|
BL Category: |Imp0rt - Vessel Visit: |M.ﬁ..ﬁ.—583.ﬁ. (MSC ALESSIA,SE3R, BPT) 3 |
Part of Load: |,qNR {Antwerpen) g,| Port of Discharge: |HOLI [Houstam) g,|
Origin: | | Destination: | |
Shipper: |__ g,| Consignee: |__ g,|
Agent: | g,|
Motes: | |
Ttems . Units
(¢ sire) o) | J | ) @nZEg
Sequence {2 | Item Nbr | Eulk. Commodity | Commodity Mote | Product | Item by | Tokal Weight {lb) | Units |
Mo Data to display,
ol i ]
0:0

’JSave] ’ xclose]leHelp]

Gontinueinstructionson next page
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. Bill of Lading dtails can be changed on this screen. Please ensure to add notes to any

changes that you make.
. You can view the units associated to the Bill of Lading by clicking the Units tiis on

screen.

Note: You will likely never make changes to this screen. This should only be changed and
managed by the steamship lines.






































































































































































































