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THE BASICS

Log Into N4

1. From your desk top, click on N4 icon to open N4.
2. The Sparcs N4 Log In screen will appear.

= SPARCS N4 Login

Welcome to

Password

w

Type your User Name and Password. Click Login.
4. The Site Selection screen will appear.

w Site Selection o |ER

|
|

Where would you like to log in?

Operator

Complex

Facility

Yard

Continue instructions on next page



Click Go! You are now logged in to N4.

4 SPARCS N4 - Version 2410179926 lal@] = |

quaday || sajuoney

Change Password
From Menu Bar, click File > Edit Password.

Blle Unit Gate Yard Yesse Reports \Windows

Edit Password




2. The Edit My User Preferences screen will appear.

ounkWw

=" Edit My User Preferences

& Security
Your newes passywond miust satisfy the following requirementis):
Your passward must be at lesst S characters.
Yiou cannot reuse sy of your 3 previoushy used password(s).

Current Password: | |

Mew Password: Please retype for confirmation:

Type the Current Password into the Current Password field.

Type the New Password in first blank field of the New Password field.
Retype the New Password in second blank field of the New Password field.
Click Save.

| « Save || % Close | | @ Help |

N4 Menu Bar and Tabs

To open a particular tab, go to the N4 Menu Bar .You will see nine categories: File, Unit,
Gate, Yard, Vessel, Cargo, Reports, Windows and Help. Under each category you have
several options to choose from; these options will be your menu tab items.

¢ File Unit Gate Yard Vessel Carge Reports Windows Help

sajlIone

Juaday




2. To open a particular tab, click on an N4 menu category. In the example below, the category
Unit has been opened to reveal a drop down menu with various options. Click on any
option to open that tab, such as Units.

Yard

Find One Unit

Units

Booking Inguiry
EDQ Inquiry
Units: My List

SAII0AR]

Equipment Status
TEBD Units

Attach Seals

Update Position

Update Delivery Requirements
Bills of Lading

Import Delivery Order

Unit Documents

Chargeable Unit Events

Guarantees

Continue instructions on next page



3. Alist of units will appear and a Units tab is now displayed.

|[EE=DET

go

Reports

Wtin

=

Last Move 33
A [12-apr-05 1502
12-Apr-04 1044
12-Apr-04 0956
12-Apr-04 0908
N |12-Apr-04 0859
12-Apr-03 1443
12-Apr-03 1359
12-Apr-03 1135
12-Apr-03 1050
12-Apr-03 1047
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1347
12-Apr-02 1347
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Apr-02 1547
12-Mar-20 1604
12-Mar-29 1504

Unit Mbr
MSCUBE55333
ChMazZ22
GiwD10
GRWILZ332222
MLBUSSS5366
ABCU1Z31234
DEFE54
Chal1940082
ChMal123
MSCZ2123
MSCU7535333
MSCU7E32863
MSCU9798393
MSCU94592818
INE2271127
MSCUE745589
MSCUTEE0919
ExFU1435517
TRLUO277380
EXFU0278408
EXFU0270573
EXFU0278650
EXFU0278326
EXFU0279770
EXFU0278959
IMPU2225555
MSCUBE55333

Type IS0
2261
20CH
20CH
22G1
22G1
2261
20CH
2261
20CH
20CH
4350
4330
4330
4330
4330
4330
4330
2270
2270
2270
2270
2270
2879
2270
2270
2261
22G1

Category Y-State T-State Position
Storage Artive EC/In T-DERI20-TLT
Storage Active vard Y-BPT-411424
Storage Active EC/In  T-035 (TQ)
PiEare e Advised Advised  V-IBR-001

Storage  [DERSFGE0NNDERETEHN T-053

Storzge  [DERarGEEMNDEREREN T-455525

Storage ACtive Yard -BPT-DYRC

Active Yard  v-BPT-3E45E

Storage  [NBERERECNINDERER RGN T-DkR320

Storage ACtive Yard  Y-BPT-HT
iEEEY  active Inbound  v-M10-1210R-060384
[ Import Y active Inbound  v-M10-1210R-060362
[ Import Y active Inbound  v-M10-1210R-060312
[ Import Y active Inbound  v-M10-1210R-06 1084
[ impart Y active Inbound  v-M10-1210R-061082
[Impart Y Active Inbound  V-MI0-1210R-061284
[Impart Y Active Inbound  V-MI0-1210R-061282
[ hratgh  Active Inbound  V-M10-1210R-050384
[Thretgh  Active Inbound  V-MJ0-1210R-050382
[Thretgh  Active Inbound  V-MJ0-1210R-050184
[Thretgh  Active Inbound  V-MJ0-1210R-050182
[ThrElghT Y Active Tnbound  V-MJ0-1210R-050084
[ThrElghT Y Active Inbound  V-MJ0-1210R-050082
[ hretghT Y Active Inbound  V-MJ0-1210R-050284
[ hrelghT Active Inbound  V-MJ0-1210R-050282
[Import T Active EC/n  T-GRWD (TIF)

Storage  [DERSFEEEMINDEREREIN T-DkR 320

e

Line Op I/B Actual Yisit
MSC DKR320
Chld, 051GWD
Chldy 033
Chldy IBR-001
Chldy 030
Childy ABC123
Childy GEM_TRUCK
Childy PAG-YBGO0
Chla, Chal0l
MSC DKR320
MSC 1M10-1210FR.
M52 1M10-1210F.
M52 1M10-1210F.
M52 1M10-1210F.
MSC 1M10-1210F.
M3C WI0-1210R.
M3C WI0-1210R.
MSC 1I0-1210R
MSC 110-1210R.
MSC 110-1210R.
MSC 110-1210R.
MSC 110-1210R.
MSC 110-1210R.
MSC 110-1210R.
MSC 110-1210R.
Chld, GRAD

DKR320

MSC

O/B Actuzl Visit
GEMN_CARRIER
GEMN_CARRIER
GEM_CARRIER
GEM_TRLUCK
033
438585
GEM_TRLUCK
GEMN_CARRIER
DKR320
GEM_CARRIER
GEM_TRUCK
GEM_TRUCK
GEM_TRUCK
GEM_TRUCK
GEM_TRUICK
GEN_TRUCK
GEN_TRUCK
MI0-1210R
MI0-1210R
MI0-1210R
MI0-1210R
MI0-1210R
MI0-1210R
MI0-1210R
MI0-1210R
GEM_TRUCK
DKR320

H!

HOI

HOI
HO!
HO!
HO!
Ho!
HO!
HO!
KOl
KOl
KOl
KOl
HOI
HOI
HOI
HOI
HOI

4. You may keep this tab open as long as you wish and open more tabs from other categories
in the Menu Bar as needed.

5. For example, click on Gate > Bookings. There are now two tabs under the N4 Menu Bar:

Units and Bookings.

PARCS N4 - Version 2.3.0.129815

Reports

Help

Windows

File  Unit
Bookings

[ & Actions ][ [} Qisplay]

Mumber 42 | Line Op
0357025180 MSC
0357046750 M5
0357046770 MSC
0357046300 MSC
0357099930 MSC
0353064175 MSC
0355110075 MSC
0353129675 MSC
N0 420870 [ % L=l

Ves, Yisit Yes, Phase
MR Created
MFI Created
MFI Created
MR Created
MCH Created
gt Created
IR Created
JRM Created
MDD raskad

Agent

Shipper

RLOHM & HAAS COMPANY
ROHM 8 HAAS COMPANY
ROHM & HAAS COMPANY
RLOHM & HAAS COMPANY
ROHM & HAAS COMPANY
THE D2t CHEMICAL O
THE Dt CHEMICAL O
THE D2t CHEMICAL O

THFE Cwmbdd CHERTT AL T

Shippe
ROHM & HA
ROHM & HA
ROHM & HA
ROHM & HA
ROHM & HA
THE D C
THE Do
THE D C

THFE Mk ™

6. You can move back and forth between these two tabs by clicking the tab of the screen you
need displayed.

7. You can un-dock a tab and have both screens displayed at the same time. See section on

Undocki

ng Tabs.



2.

File Unit Gate

Units | Bookings | Vessel Visits

=

Units: My List

Close Tabs

.

Last Move B3
12-Mar-29 1041
12-Mar-29 1041
12-Mar-29 1041
12-Mar-29 1041
12-Mar-29 1041
12-Mar-29 1041
12-Mar-29 1041

Unit Mbr

ECMUL310536
[PXL3418782

TRLU33400748
TCHU3E09835
F5CU7a03189
FCIU2621291

ECMU134B502

Type 150

2261
2261
2261
2261
2261
2261
2261

Category

Y-St
Active
Active
Artive
Active
Active
Active
Active

T-State
Inbaund
Inbaund
Inbound
Inbound
Inbound
Inbaund
Inbaund

Position
Y-PAG-BA00-090612
Y-PAG-YBA00-090010
Y-PAG-YBA00-090814
V-PAG-VBR00-090812
V-PAG-YBE00-091016
W-PAG-BA00-070204
V-PAG-YBA00-030782

Line Op LB Actual Vist OB Actual Visit
CMA PAG-YBEOD PAG-YBEOD
ANL PAG-YBEOD PAG-YBEOD
Chi PAG-YBEO0 GEN_CARRIER
ANL PAG-YBEOD PAG-YBEOD
AhL PAG-YBE00 PAGYBA0D
CMA PAG-YBEOD GEM_CARRIER
Chik PAG-YBEOD GEN_CARRIER

FOD
WI&
WIA
HOU
WMIA
MIA
HOU
HOU

Right click the tab you want to close and then clock Close Tab. Example below is deleting

My List tab.

File Unit

Units | Baokings | Vessel Yisits

Last Mo 33
1ear-29 1041
12-Mar-29 1041
12-Mar-29 1041
1ear-29 1041
1ear-29 1041
12-Mar-29 1041
12-Mar-29 1041

Unit Nbr
ECMU1510335
TPX3418782
TRLU3B40748
TeHU30583%
FaCUma0a180
FCIU2R21291
ECMU1848302

Type
2261
2261
2261
2261
2261
2261
2261

Close ANl Tabs Bt This

iWindo

|te Pasition Line Cp
Close A1l Tabs Ottt od PeGVBSIIOEL MG

nd Y-PAG/BEO0-090610 AML
SekrthentTeh AR g oucme0emi v
SelectPrevius Tah  Aideft - |V-PAGVBEOD-090812 ARL

nd Y-PAG-/REO0-031016 AML
Undack Tab ikl nd Y-PAGVBEO00-070204  CMA

) nd Y-PAGVBEO00-030732 CMA

Duplicate Tzb fuithy
Ao Tab to Favarites  AbShifeF

118 &chual Yisit
PG-vBR00
PAG-YBEOD
PAG-YBEOD
PG-vBR00
PiG-vBR00
PAG-YBEOD
PAG-YBEOD

The My List tab now does not appear as a tab on your screen.

0O/ Actual Yisit
PG-vBR00
PAG-YBEOD
(EN_CARRIER
PG-vBR00
PiG-vBR00
(EN_CARRIER
(EN_CARRIER

POD

MI&
M4
HOU
MI&
MI&
HOU
HOU

Frohtkind £

[

Vit
4GG-00151
AGG-00INE
AGG-GH163
AG6-GH163
GG-GHLTS
AGG-GHIEL
AGEG-GH183
AGG-GH193
LIIEY
ALD-04R
ALD-OR
AL0-VBS30

Facliy
BT
BT
BT
BT
BT
BT
BT
BT
BT
BT
BT
BT

Next Facilty

Line

CRL
R
CRL
CRL
R
R
CRL
CRL
MEC
MEC
M5C
MSC

Vesselbame | IBVyg  OBWyg | ExportMnfthbr
AGGHELIKT 00131 00157
AGGELIKT (0INE 00131
AGRGELIKT GHIA3 (H163
AGGELIKT GHIAT (H163
AGGELIKT GHI7S  GHITS
AGGELIKT GHIBL  GHIBL
AGRGELIKT GHIR9 (H183
AGGHELIKT GH193 (H193
ALDEBARAN 1% (44
ALDEBARAN 4R 054
ALDEBERAN 05R il
ALDEBERAN VB30 LR

Trnpart Mnft Nor

Iripart Mnft Date

Export Mnft Date



Undock Tabs
1. Right click on the tab you need to un-dock and click Un-dock.

Bl Uit G Yard Yesse

E Cloge Tab (4 l - ‘H

Clise Al Tebs Bt This

Carn Reports Windzws e

e ‘Agent ‘ Shiper Shigpe Name ‘POL ‘Trutkinqtumpany ‘POD-I ‘POD-Q ‘OPT-I ‘Oriqin ‘Dest
e ChEATds Ok HNEHIC  HIEHIC W M FEOL
T , ROV B A4S CORPANY RCHMG HAAS CORPAY HOU 5 W BT
g | et A ROHH S HAAS COMPENY ROHM HAAS COMPANY O R P SR
MM | coltPeisTa At ROV HAAS COMPUY ROHHE HAAS CORPAAY O i LR OR
BT RO B HAAS CORPEN RCHM& HAAS CORPAY HOU ) W BT
Gl T o ROV B HAS COMPANY RCHME HAAS CORPAIY  HOU 4R T
| THECOW CHEHICALCO. THEDOW CHEMCALCO - HOU 4R BEAR
s | R O THEODN CHMCALCO. THEDOMN CHEMICALCO. HOU T S
D% o THECOW CHEMICALCO THEDOMW CHEMCALCO HOU M o)
s | ADTORE R TEINCRHCALC). O GRACLED HJ W BT
BHAE B MR ree] THECOW CHEMICALCO. THEDOW CHEMCALCO - HOU W BT
WRETE W MR (1] THECOW CHEHICALCO THEDOW CHEMCALCO HOU W BT
R ML MR (1] THECOW CHEMICALCO. THEDOW CHEMCALCO HOU ) BT
BESEE M MR (e THECOW CHEMICALCO THEDOMW CHEMCALCO HOU W BT
WG ML M (1] THECOW CHBMICALCO THEDOM CHEMCALCO - HOU o DG,
BESUE MC D (e THECOW CHEMICALCO. THEDOW CHEMCALCO HOU o DUC.

2. There are now two separate individual screens displayed, one with the Units list and one
with the Bookings list.

[
= - , w21

el B O T Gunhd  Rsfe SR Spdl Su
A

i i | Lely Vs Wl

i
il

SgElme ML Tulimlmey A MB P 0w Dt
o ] T

[T
Wi El -
[ LR AR
[ T
W2 s L. -
W 4 AP

L] 4

]
B
[

P
W SH
W £
L BT
L BT
L BT
3 55
W BT
el DI

ETERERU R ERENEY

W2
W2
W
W
L1




View Containers Using Filters
1. Onthe N4 Menu Bar, click Unit > Units. There is also a shortcut Ctrl O to easily find tabs.

Fila BURIES G | argn R
Units

Units: My List

Equipment Statuis

TED Units

Attach Seals

Updata Position
Undate Delivery Requirements
Bilks of Lading

Trport Delivery Order
Unit Documants

Chargeable Unit Events
Guarantess

2. Alist of all units appears. In white search box near the top right of the screen, enter
storage. Change the search field to the right of the white search box to Category. Press
enter. A new list appears with just empty units.

[ = \l] ‘sh:raqe DHCategw \II
Lastove 3 Linithr | Type 150 | Category ‘ V-State ‘ T-State ‘ Pastion ‘ Line Op ‘ /b Acual Vigit ‘ OB Actual Vit ‘ FoD | Frght Kind | Reqs Power ‘ Stop-Vs! ‘ Stop-Rail ‘ Stop-Road
124190842 GIWDULLLZZ2Z 2261 Sorae  Adie  Yad  VBPTLT A 055 GEN_CARRIER Errply
12-4pr-13 1620 MG 40CH Sorap  Ade  ECm TOE(P) 6P 0 GEN_CARRIER Errply
1131605 MSOCHS 4OCH Strae  Ade  ECm TOEP) 6P 0 GEN_CARRIR Errply
12-4pr-13 1557 CMAZ4A4222  4OCH St Ade O/ TS T 055 GBN_CARRIR Errply
1131555 CMAZ4Z3 40CH Strae  Ade U/ TSP TU 055 GBN_CARRIR Errgly
1131508 AWAZZZ 20CH Strae  Adie | loaged T-AWAKALD M AT AHRAL2 Errgly
14131505 AWAZTTT 20CH Strae  Adtie  Yad  VEPT-TLT MEC ANAKK OB CARRIR Errply
14131457 ANAKKK  40CH Strae  Adie Yad  VEPT-TLT M ANEK OB CARRIER Errply
3R AW 20CH Strae  Adie  Yad  VEPT-LT M ANEKTST OB CARRIR Errply
14131450 OFZ3E3 40CH Strae  Adtie  Yad  VBPT-TLT MEC ANAKALZ OB CARRIER Errply
14131442 NPZEO7L3  4OCH Strap A Yad  VEPTLT GP DEPHA GEN_CARRIER Errply
12-4r-13 1437 REICZ2390 2261 Strage  DDGIAENNDERAEON -AWAkATE  GLCP OAGHD HilakATR Erpty
12-4pr-13 1438 RTSTZ2239 2061 Sorae A Yad  VBPTLT wrom GBN_CARRIR Errply
12-4pr-13 1478 HAZWDZZ22 2361 Sorae  Adie  Yad  VBPTLT M 055 GBN_CARRIR Errply
12-bpr-13 1478 TESTORTESA3 2261 Strae A Vad  VEPTLT M 05 OB CARRIR Errgly
12-pr-13 1324 MECUBBSSIZ 2261 Strage  Adie  Vad  VBRTHT MEC GEr] OB CARRIR Errgly
12-4pr-13 1146 BGDIZSE7 2200 Storage  [DDEfarted M DERatEd N T-050 T WD izl Errpty
12-4pr-13 1050 PHAZIZHEE  40CH Strae  Adie  Yad  VEPTTLT DS0PHY OB CARRIER Errply
12-4pr-13 1050 GCPLD 40CH Strae  Adie  Yad  VEPT-TLT QP OSGRAD OB CARRIR Errply
14131050 APWZLLIL  40CH Sorae  Adie Yad  VBPTLT T AFWZ2 GEN_CARRIER Errply
124131050 APWZLZI212  40CH Strae A Yad  VEPTLT T AFWZ2 GEN_CARRIER Errply
14131050 AFWTTTT 4OCH Strae At Yad  VERTLT T AFW3 GEN_CARRIR Errply
14131050 QUCROZT 4OCH Sorae  Adie  Yad  VBPTLT wr GBN_CARRIR Errply
12-4pr-13 1050 YAPZA44SSS  40CH Strage  Adie  Vad  VEPTLT T ANKAT GBN_CARRIR Errgly
1131046 TLX244455  4OCH Strae A Vad  VEPTLT T ANKAT OB CARRIR Errgly
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3. To search for all empty (storage) units that belong to Line Operator CMA, click the funnel

icon at the top right of the screen. The Filter Criteria screen will open.

 iw U 800N
Fiter Crtera

’Aqem 0re \ “is g b H i}‘

e
il ' o
Meculd

o il

==

4. To search by Line Operator, change the information in the box showing Agent One to Line
Operator by using the drop down menu.

f e wit G

=
% 0 Display - l] ‘smrage JHCategury ll @ E]E]
ﬁ filter Criteria
2| |getone N l\g ) .” M
n
¢ ooy 0 [ e creion [ 400
| Impediments:Rail [- Delete “\;DAdd Y0R" Group ]
IredentsSoed [J Parameterize “ & Hegate ]
Irmpecfiments:Vessel
P [I Update Criterion “V Expand Al ]
Trnport Delivery Order Murnber
Inbard Statss [Q Apoly Fier l
—InepectionType
Ll P ategory ‘ Y-State ‘ T-State | Pasition ‘ Lire Op | 1B Actual Visit | OB Achual Visit ‘ FOD | Frofit Kind ‘ Regg Power ‘ Stop-sl ‘ StoprRail ‘ Shop-Road ‘
s Al On Sap  Ae  vad VBT O O G CHRRIR Enpyy o
1215 1b to Ob move divect? Shorage hctive ECh T-035(TF) Gece 05 GEN_CARRIER Empty
21000 Storage Active B T055(TF) GCCP 155] (GEN_CARRIER Enmpty
Active B T055(TF) L 05 (GEN_CARRIER Empty
1215 Stowpln Posted e B0 TOSS(F) TU 055 GEN_CARRIER Ennpy
12 ast Carhon Diowide Level Active Loaded | T-AWiAKAL2 CMA HINAKT I Empty
12LastDefrustTem B Active Yard  VEPT-TLT WSC AINARK GEN_CARRIER. Ernpty =
12 ’ Active Yard  VEPT-TLT CM4 BWAK (GEN_CARRIER Empty
12LastFault Code Active Yard  VEPT-TLT CM4 BWAKTE7 (GEN_CARRIER Empty
12 st Froe Doy Quetride Mg Yad  VEPTLT MEC MR GEN CARRIER Erpty
Active Yard  VEPT-TLT GCCP (50PHA (GEN_CARRIER Empty
1ghastFuel el DO GOP DGAD HWAKATE Enply
12Last Hurnicity Level Shorage hctive Yard  VEPT-TLT Geee 101 GEN_CARRIER Emmpty Bl
12\. astOygen Lol Storage Active Yard  VEPT-TLT ChA 03 GEN_CARRIER. Ernpty
12 Storage Active Yard  VEPT-TLT CM4 (06 (GEN_CARRIER Empty
12LastRemark Sorap  Adhve  Yad  VEPTHT WEC DKRa20 GEN_CARRIER Enpty
1235t Supply Terperature (F) Stra | NOERE A DGR 150 T 6D sl Enrpty
e LastFres D Override Storage Active Yard  VEPT-TLT (50PHA (GEN_CARRIER Empty
12 Y Storage Active Yard  YEPT-TLT GCCP (E0GFWD CGEN_CARRIER Empty
12Line Operator Stragg  Active Vard  VEPT-TLT Tl W2 GEN_CARRIER Ermply
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5. The next field to the right says, is (=), leave it as is (=). Click to the field to the right of this
box. Enter CMA, or use the drop down menu to scroll the list of Line Operators to find CMA.

Fle Unt Gate Yad o Reos Widows e

X I ‘smrage J‘ ICategury L I E

k)

Filter Criteia

’Une Oparaty L His () ! ] i }

H (CMA-CEM (Americs), Ic.)

Hatien |
|
)

|

e Crisrion

B dpply Fier

8 e ouit G v

Clathoeli it Trel0 Gy VSeE TSee R LreCp  IPAaVEt | OBachalVt D Rotknd | RepPor | St | Sopfdl  Sopfod

= SPARCS N4 - Version 2.3.0,129815

) B0 (04 @

[ Line Operatar = ChA (CMA-CEM (brerica), Ic,)

?g”_ 0 Display I = .] ‘smrage
u]

i | -Fiter Criteria

? Lie Qgeratr i u | (e L (e, I 3
i

U}

=)

[ add erion | @ i 40" rop |
l- Dekete H@Add '0R" Group ]
[Q( Parameteriza H\‘ﬁiNegate ]
[f Update Criterion “Y Expand Al ]

1yl i ]

6. Click on the FAdd Criterion field on the right side of the screen.

Continue instructions on next page

|t Unthr | Twel0  Capr VS TSeE Fstor LieCo | IRectalVst | OB&elVet | POD  Froftkid | RemsPr




7. Click the Apply Filter field at the bottom right of the screen.

to show only empty units for CMA.

7 SPARCS N - Version 2.3.beta4. 126793

0o

The Units List is now updated

8. Tofilter even further, use this process in steps 4 -7. Try adding a filter to show units with

e > - = o
) : e om0 EE
i || Fiter Crtera
2| [Lregear e - [
2
3 {7 Line Operator = CMA (CMA-CGM (america), Tnc) Fogd e |\ @add WD o
m 04 'OR" G
Dl
S 4poly Fier

lsthioe B3 Wnithr  TpeBO | Geegry Vb TSk | Pt LreQp | [BAcwslVit | OPdchalVt  POD | Frotkid | RepPower | Stpvel | GpRal | SiopRosd

4180342 GADLITIZED 2261 Sap  Afie Y@l WFTIT O 05 (A CERRIR Bty

3158 AN A Stage  Ae  DLoRT-AWEAIZ (ML AWM AikkAL2 Emgty

DAL AWK 40CH Sep  Adie  Yad VEPTIT OML A B CHRRIR Engty

PAFREUR PN 20X Smep  Afie vl WEPTILT (M AWAGE B CHRRIER ety

A3 48 HEZED 76 Swap  Afie Y@l VPTIT M 05 G CHRRIR Enety

DHAr13 14 TESTERESS 261 Swap  Afie  Yad VEFTIT oW 0% (| CERRER. Enety

113 1044 AFWUSETERD 4261 Storage  Actve [ Loaded | T-AWAKA O AAKAT KA Emety

4130042 A2 404 Stage  Adie Lol T-AWEGE (ML AWM AIAKEE Emgty

4130919 AWAULILLIL 4961 Spep  Afie Yl VEPTIT O MMATH GROMRR Emgty

PAr-3050 GROE 40K Swap  Afie V@l WEFTDRC M @LRUK @TRUK Enpty

4121542 AFNTD 0K Swap  Adie  Yad WEFTDRC O @URUK @URUK Enety

2412155 APWE2 40cH Spep  Afie  Vad VEPTDRC O ETRUK GRTRUIK Engty

DA 198 GUPZA 4DH Spep  Afie  Vad VEPTDRC M ERUK GETRUK Emgty

DA M W22 AXH Sep  Afie  Vad  HPT4IM oW (SIGND B CHRRIR Emgty

A0 GO 20K Smep  Afie B TOS(Q 0§ B CHRRIER Enpy

1-bor-04 0650 MBUSSSS6 2261 Strape  |OEREE DGR 1053 [ 5 Emgty

28012 1447 BRMIIEINTU TN iz IIEASFIEA N NSASHEN T 47ACRS, s w7 S Ermet
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the Equipment Type ISO, is =, 22g1. From the drop down menu in the Filter Criteria screen,

use Equipment Type ISO. Now the list will show only empty (storage) units with ISO codes

22g1 for Line Operator CMA.

| aumsew || smEaes]

¥ e £ i - : ==
Hter itz
Sqiet T 5D T =
T L Oty = 048 (-0 e o) + 4 Orerim
T Edpment Type B0 =261 e
ez
gt tem
il Fir
Lsitoeds | lnite  ToeE) | Chepy  VSBE TSR | Psbm  Lredp  IBAmeVEt | OfcielveR  FID  Fofttnd | Reosfmer Skl Sl | Stpfl
DAr-B00 GV 20 St be Tl FFT O S = Erply
DArUR HARZED 26 St b T FFT O 0 B UFE Erply
DAr-BUB TR 2 Strae [T B R Enply
44 MBUEEREE 2 Strae L | ® Enply
DArB IR BUEAD 2 Strae [T & Erply
DB TSRS 2 Strae o e s Enply
T2 B148 BT 2 Strae o eI [ Enply
DHa-B 10 BT 25 Strae O DREE 3] Erply
a5 1452 BT Strae M DN 6 Enply
5147 TESTREGHR Strae D Enply
Difa140 BIAET Stre oM RN AL Enly
D314 BIEETT Strag [T =) ez Erply
a5 141 TN Strae o EED 6 Enply
DHaBIR T Strae o e ke ] Enply
Dia-%109 BTG 21 Strae O TN WL Erply
145157 BMEEEE 21 Strae o e TEOE Enply
TSI MR 26 oo (EGHEIMMDGE 00 Ok 0GR 0ED Engly
DR RN 26 S [EEEIMMDGEE TN M (A RO Engly
RIS RN D0 St [EEIMMDGEEIN WS M DA CRIDSD Enply
A I MBEDEE 25 Stap  Ae  DUEBNHAIDHE. W MED PO HD gy
DAiIS MASES 26 s (EEEDEEENTME 0 Ow (M MY Enply
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Delete Search Filters

1.

2. Click the red = Delete icon to the right of the screen
3. Click Apply Filter at the bottom of the Filter Criteria screen.

In the Filter Criteria screen, highlight the search filter you want to delete.

e

e : Jow  Jmm (SN0

it itz

Bt TR B 32 a7

[} e O =0 (0034 tneis) e +igitiem |40 g
) e Tye B0 =761 [SYPR r——

Jree Dl
Jloie iz | vegmial
i

izbel Uil TEH Chm ¥aE FSE Rdm el  [aodvd  (BadVe P Fitd  RepPee Sy Spfd | Sphal

Hr-BE0 G 25 Sep ke @ T M & BEE ey

-8R KA 7 Sp ke @l T M OE B IRER Eply

AR TEEEE I Sep Me B T M @ BE Bl

R MBS 70 sz R M ® B iy

DRI BT 2 vz R = L AD [0 By

DR TETERS 20 s R e i3 £y

R 148 BMMES 7 S R 1T o DR i3 iy

A8 1) BT 241 sz e = Mz § By

D% 1 BT 20 e R0 0 FOD e £y

DA E T TETEES vz [EEEIEEEN SO0 0L FOM FOm iy

DHEH 42 BIMER 24 vz [EEEEEE O M EW ol By

% 13 BT 261 e [EEEEEEN G0 4 RO s £y

HeH 1 TR 70 S [EEEREEEN 0G0 DL ERD DR iy

DHFERD EMY 2 e EEENERENTT D 6D "z Eply

4. The search criteria for Equipment Type ISO are removed and the list refreshed to show all
CMA storage units.

=

o gy - Vo T RV

i

) 1T

7 re = 00 e e Hiin | Qi G
pC R
sz U | ¥ gl
b

ik Uik TpB) GEw Ve TSR M el B (adW P foitin R SoW R Snal

MR D 6 W ke Eb DR DL B EME B »

MR A M bm Me Bh EORI M H B R o

DR TS S ST W E E B

DT BN 2 S e b TEGCEDY U BB GBOAR B

MartiBAIEEE 4 S ke Eb TN 0 EM BB B

Ml PES 4 S e Wl R B0 BRD @0 o
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Create My List

1. Click Unit > Units.
2. Select the containers you want on a list.

Fle Unit Gate Yard Vessel Cargo Reports Wi

o

F Last Move 13 | Unit Nbr | TypelSO | Category ‘ V-State T-State | Position | Line Op 1/B Actual Visit 0/B Actual Visit | | | | | | |

" f[12-Apr-051502 MSCUBBS5333 2261 Storage Active EC/ln  T-DKR30-TLT MSC DKR320 GEN_CARRIER

o | 12-Apr-04 1044 CMAZ22 20CH Storage Active Yard  Y-BPT-41142A MA 05LGWD GEN_CARRIER

2 | [12-Apr-04 056 GWDLO 20CH Storage Active EC/ln  T-055(TQ) MA 055 GEN_CARRIER

3 |[12-Apr040208 GFWU3322 2261 Advised  Advised  V-IBR-01 TMA IBR-001 GEN_TRUCK ..

| Nf12-Apr-040850 MLBUSSS5566 2261 Storage  [IDEpaited i Departedi T-053 CMA 050 0153
12-Apr-031443 ABCUI231234 2261 Storage [ Depaited  Depaitedi T-458585 CMA ABCI 458585
12-Apr-031359  DEF654 20CH Storage Active Yard  V-BPT-DVRC MA GEN_TRUCK GEN_TRUCK
12-Apr-031135 CMAUL040982 22G1 [import | Active Yard  Y-BPT-3E45E CMA PAG-VEG0D GEN_CARRIER .|
12-Apr-031050  CMAL23 20CH Storage  [Depaited i Departedil T-DKR320 CMA CMAL0L DKR320
12-Apr-03 1047  MSCZI23 20CH Storage Active Yard  Y-BPT-HT MSC DKR320 GEN_CARRIER
12-Apr-021547 MSCUT535335 45G0 Import Active  Inbound V-MJO-1210R-060884 MSC MIO-1210R GENTRUCK . .. . .
12-Apr-021547 MSCUT632865 45G0 Import Active  Inbound V-MJO-1210R-060882 MSC MIO-1210R GENTRUCK . .. . .
12-Apr-021547 MSCUI798393 4560 Import Active  Inbound V-MJO-1210R-060812 MSC MIO-1210R GEN.TRUCK .. . .
12-Apr-021547 MSCU3492818  45G0 Import Active  Inbound V-MJO-1210R-061084 MSC MIO-1210R GEN.TRUCK .. . .
12-Apr-021547 INKU2ZT1127 4560 Import Active  Inbound V-MJO-1210R-061082 MSC MIO-1210R GEN.TRUCK . .. . .
12-Apr-021547 MSCUBT45589 45G0 Import Active  Inbound V-MJO-1210R-061284¢ MSC MIO-1210R GENTRUCK . . o .
12-Apr-021547 MSCUT680919 4560 Import Active  Inbound V-MJO-1210R-061282 MSC MIO-1210R GEN.TRUCK .. .. .
12-Apr-021547  EXFUL435517 2270 [Through™  Active | Inbound V-MJO-1210R-050384 MSC MI0-1210R MIO-1210R .
12-Apr-021547 TRLUOZTT380 2270 [ Throtigh™|  Active | Inbound V-MJO-1210R-050382 MSC MIO-1210R MIO-1210R .
12-Apr-021547 EXFUO278408 2270 [Thietigh ™Y  Active | Inbound V-MJO-1210R-050184 MSC MIO-1210R MIO-1210R .
12-Apr-021547 EXFUOZ79873 2270 [ Thieugh | Active | Inbound V-MJO-1210R-050182 MSC MIO-1210R MIC-1210R .
12-Apr-021547 EXFUO278650 2270 [ Thieugh Y| Active | Inbound V-MJO-1210R-050084 MSC MIO-1210R MIC-1210R .
M7 AweAT1E47  CVEIINTTE37E  70TO S reer—| T Tebmcand U KAIA 1MAD AEANGY  KACE KAIA 1T AD RMIA 1T AD [ -

3. Select the Display button > Add Selected to My List
4. Select the Units tab > Units: My List.
5. The selected units are now on their own list.

¢ File Unit Gate Yard Vessel Cargo Reports Windows Help

Units: My List
F1| LstMoved  UnitNor | TypelSO | Categoy | VSt | TSite | Poston | LneOp  UBAcualVisk | O/BAcalVist  POD | Frghtkind |
5 N i2-Ap-021547 MSCUTS335 4560 Actve mbound V-MIO-IZIGROEOEB! MSC  MIO-LAR  GENJRUCK  HOU Empty
o M12-apr021547 Wiscuresss 4560 Do Active  Inbound V-MIO-AOROGIES2 MSC  MIOAZOR  GENTRUCK  HOU Empty
A 0l Apr021547 MSCUSTO8383 4560 DGR  Acive Inbound V-MIO-LAROGEL MSC  MIOAZR  GENTRUCK  HOU Empty
5 ) l2-Apr-021547 MSCUSMO288 4560 DGR  Actve Inbound V-MIO-LAORGIS MSC  MIAZOR  GENTRUCK  HOU Empty
N 2Ape21547 INKUZTHYT 4560 Do Acive  Inbound V-MIO-AOROGIS MSC  MIOAZOR  GENTRUCK  HOU Empty
12-Apr021547 MSCUETAS89 4560 DGR  Acive Inbound V-MIO-LAOROGIBE MSC  MIOAZR  GENTRUCK  HOU Empty
12-Apr-021547 MSCUTGR09 4560 DGR  Actve | Inbound V-MIO-AOR0GIZ2 MSC  MIOAZOR  GENTRUCK  HOU Empty
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Copy Feature

1. Onthe N4 Menu Bar, click Unit > Units. The Units List appears.

b
= ) | o) BV JHD @
% LastMove 83 | UnitNor Type IS0 Category V-State T-State Position Line Op 1B Actuial Yisit 0/B Actual Visit POD Froht Kind Regs Power Stop-vsl Stop-Rail Stop-Road
(2} [12-apr-180842 GWOULL12222 22GL Storage hctive Yard  VEPT-TLT a [iE3 GEN_CARRIER Ermpty A
o | [12-Apr-17 1650 REIC4445555  22GL [impart  Active Yard  V-BPT-2B17A CMA 05BGWD GEM_TRUCK HoU
@ | 12-Apr-17 1345 MSCU7798393 4560 [ Import | Active Yard  Y-BPT-3B24C CMA MIO-1210R. GEM_TRUCK HoU Ermpty D . =
5 | 12-4pr-17 1344 MSCUB4GEIB d5GD [ Import | Active Yard  V-BPT-3824C MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .
U [12-Apr-17 1344 MSCUB745589 4560 [ Import | Actie Yard  V-BPT-3224B MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .

12-Apr-17 1343 MSCU7E80919 4560 [ Import | Active Yard  V-BPT-3224B MSC MIO-1210R. GEM_TRUCK HoU Ermpty D .

12-Apr-17 1340 MSCU7E32865 4560 [ Impert ] Active Yard  Y-BPT-38248 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-17 1339 MSCU7535335 4560 [ Impert ] Active Yard  Y-BPT-38248 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-17 1338 INKUZ271127 4560 [ Impert | Active Yard  Y-BPT-38244 = MIO-1210R, GEN_TRUCK HoU Errpty . .

12-Apr-13 1632 0505050 2261 [ Eport | Active ECAn  T-055T (TIF) Ol 0557 CAK-GH290 VER Errpty

12-Apr-13 1630 MLBUSBB7TT7  20GL [ Bport | Acthe ECAn  T-055 (TIF) [ 055 CAK-GH290 YER Errpty

12-Apr-131623 RE9998B88  42GL [mport ) Actve | Inboundv-MAA-SE3A MSC MAA4-5834 GEM_TRUCK HoU

12-Apr-13 1620 MSC 40cH Storage Active EC/n  T-055 (TF) aoce 055 GEN_CARRIER Empty

12-Apr-13 1605 MSCCHS 40cH Storage Active EC/n  T-055 (TF) aoce 055 GEN_CARRIER Empty

12-Apr-13 1557 CMAZ444222  40CH Storage Active EC/n  T-055 (TF) TL 055 GEN_CARRIER Empty

12-Apr-13 155 GWDU2223333 22GL UERat  Actie ECAn  T-055 (TIF) M 055 CAK-GH290 YER. Errpty

12-Apr-13 1995 CMAZ4ZH  40CH Storage hctive EC/n  T-055 (TF) TL 055 GEN_CARRIER Empty

12-Apr-13 1508 AWAZZZ 20CH Storage hctive Loaded "\ T-AweKA 12 s ANAKT ANAKAL2 Empty

12-Apr-13 1505 AWAZTTT  20CH Storage hctive Yard  VEPT-TLT MsC ANAKK GEN_CARRIER Empty

12-Apr-13 1457 AWBKKKK  40CH Storage hctive Yard  VEPT-TLT s ANAK GEN_CARRIER Empty

12-Apr-13 1452 AFWZZZ 20cH Storage Active Yad  YEPT-TLT e AWATET GEN_CARRIER Empty

12-Ap-131451 XNPZ33T  40CH Storage Active Yad  YEPT-TLT MSC AWAKAT2 GEN_CARRIER Empty

12-Apr-13 1442 XNPZBO7LZ3  4OCH Storage Active Yad  YEPT-TLT aoce O50PHA GEN_CARRIER Empty

12-Apr-131437 REX2223333  29GL Storage  [NDEparEANNBERaREdN T-viaKA T8 GCCP 056GWD AWAKATS Ermpty

12-Apr-131433 RTST2223333  22GL Storage Active Yad  Y-EPT-TLT aoce 101 GEN_CARRIER Empty

12-Apr-13 1428 HOZUZ222222  22GL Storage hctive Yard  VEPT-TLT s 055 GEN_CARRIER Empty

12-Anr-13 1428 TESTORFEM3  22GL Storage hctive Yard  V-EPT-TLT s 06 GEN CARRIER Empty

2. Highlight any containers you want to copy and paste in another form such as an email,
Word document, My List, etc. To select one unit, highlight the unit and press Ctrl C to copy.
To select more than one unit from the list to copy, press and hold the Ctrl key and click on
and highlight each number you wish to copy. After all numbers are highlighted press Ctrl C
to copy.

Cargn Reports  Whindo

) e 0w T) (9

filter Criteria
lUne Operator N H\s = x ”CMA (CMA-CaM (America), Inc.) G|
-[1 Line: Operator = ChA (Chtd-CGM (America), Ic.) l+ Hd Criterion HG) Add "MD" Graup ]

[- Delete HJJ Add "0R" Group ]
l_J! Parameterize HJ) Negste ]
l[ Undate Criterion HV Eupand &1 ]

[@Apply Fiter ]
Lasthove 0 | Unithbr | TypelSO | Category  WState | T-State Posttian lreOp  DBAchalVist | OB ActalVist  POD Frgftkind  RegsFower | Stmpysl  StopRal | StopRoad
12-4r-13 1428 TESTOR7ES43 2261 Storage Active Yad  -EPT-TLT 8} 000G (EN_CARRIER Empty [
12-Apr-13 1044 AFWU9B7ES43 4261 Storage Artive Loaded  T-AWAKA 4 BINARAT AlAAKA Empty
12-4r-130042 AWAZ 40CH Storage Active Loaded  T-AWAKER A Bwaz72 BllAkRG Empty
12-Apr-130919  AWAULLILILL 4261 Storage Artive Yad  RPT-TLT Chid HINARAT1L GEN_CARRIER Empty
12-4pr-130909 GFWDEY 40CH Storage Active Tad  -EPT-DVRC 4 GEN_TRUCK GEN_TRUCK Empty
12-4r-12 1342 AFWEO 20CH Storage Active Yad  VEPT-DVRC A GRN_TRUCK GEN_TRUCK Empty
12-4pr-121336 AFWE2 40CH Storage Active Yad  -EPT-DVRC A GEN_TRUCK GEN_TRUCK Empty
12-4pr-121308 GCCP223 40CH Storage Acfive Vad  VEPT-DVRC 8 GEN_TRUCK GEN_TRUCK Empty
12-Apr-04 1044 Ch222 20CH Storage Active Vad  EPT-41l474  CWA 0515KD GEN_CARRIER Empty
12-4pr-04 0055 GIWD1D 20CH Storage Active B TS0 8 055 GEN_CARRIER Empty
12-Apr-04 0850 WMLBUSSSToR 2261 Strage  [DEgatad 0 Depar e T-153 Chlh 150 1 Empty

Continue instructions on next page



3. Go to the area you want to paste the unit numbers and press Ctrl V to add the units.
Example below is units pasted into an email.

Message Insert Options Format Text Review

o
o Cut PO -
B # cu Calibri Bodh = 11+ A A 385 @ @ )
P_ 1 R by ., A Add Check | Aftach Attach
aste _ B 5 U %7 - . ress Ched 3 3
-  Format Painter - = % Book  Mames File  Ttem~
Clipboard [F] Basic Text [F} Mames Incluc

MailTips could not be retrieved.,

To. |

=

(C |
send

Subject: |

CPSU1s12418
CPSL1788692
CPSUL1791228
CPSL1793107
CPSL1783285

Jennifer Aksoy
Barbours Cut Gate Manager

Port of Houston Authority

America’s Distribution Hub for the Next Generation

Q0 281.470.58541

E: jaksoyi@poha.com | ¥ portothouston.com

1515 E. Barbours Cut Blvd, | La Pore, Texas 77571
Facehook | Twitter | Linkedin

CONFIDEMTIAL COMMUMICATION: Thizs message and any attached materialz are for the uze of the addrezzee above and may
received thiz meszage in error, pleaze immediately notify the sender by replying to this message or by telephone.

Continue instructions on next page
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4. To copy units from a document and add to N4, pull up the source (email, Word, text, Excel)
document. Highlight the units and copy (Ctrl C) them.

_ Message Insert Crptions Format Text Review
= Cut PR — _
B & cu Calibriodh - 11 - AT a7 | IS - 1= @ 33ﬂ @] @ 0

53 Copy
Paste . B 7 U % A Address Check | Attach Attach
- F Format Fainter - - Book Mames File Item~
Clipboard El Basic Text Fl Marmes Incluc

MailTips could not be retrieved.

Subject; |

CP5U1812418
CP5U1T788653
CP5U1791228
CP5U1793107
CP5U1783285

Jennifer Aksoy
Barbours Cut Gate Manager

Port of Houston Authority

America’s Distribution Hub for the Next Generation

0:281.4705541

E:jaksoyigpoha com | W portothouston.com

1515 E. Barbours CutBhvd. | La Porte, Texas 77571
Facebook | Twitter | Linkedin

COMFIDEMTIAL COMMUMICATION: This message and any asttached materials are for the use of the addresses above and may
received this message in etrar, plesse immedistely natity the sender by replying to this message or by telephone

On the N4 Menu Bar, click Unit > My List.

Click the Display tab, and select Add.

Units: My List box will appear.

Paste (Ctrl V) the units in the Add to Units: My List box.

® N o

I | [t e ] ! @V 0=

TypelsO | Category | W-State | T-state | Poston | LneOp | UBAckuslvist | OffActwalvek | POD | Frghtkind

3| nitbr

o Dita to display.

2\ add to Units: My List x|

Type or paste a st of corkainer numbers:
CPsU1B1 2418
CPSUI1785653
CPSUIT91228
CPSUI793107
CPSUI1783285

rer wm 1
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9. Press OK. Units will appear in a list in N4.

| [ o) [ - -] BV O

Last Move B3 | unitmbr | TypeIso | Category | W-State | T-State | Postion | LineOp | LB Actualvist | OfB Actualvist | POD | FrghtKind
2015-5ep-09 14:26 CPSUIIE12418 2260 Storage Active ¥ard  Y-BCT-7FO1D3 HLC SLE-0G4E GEN_CARRIER. Empty
2015-5ep-09 14:25 CPSLI1783693 2260 Starage Active tard  -BCT-7FO1EZ HLC SLE-084E GEN_CARRIER Empty
2015-5ep-09 14:25 CPSUL791228 2260 Storage Active Yard  Y-BCT-7FOLEZ HLC SLE-DE4E GEN_CARRIER. Empty
2015-5ep-09 14:25 CPSLI1793107 2260 Starage Active tard  -BCT-7FO1E4 HLC SLE-084E GEN_CARRIER Empty
2015-1an-23 22:19 CPSLU1 783285 2210 IREGE  Active ¥ard  ¥-BCT-ZES9E3 HLC 14120239 GEM_CARRIER  LISHOU Empty

<l i |
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View a Unit

1. From the N4 Menu Bar, click Unit > Units. Find One Unit and Equipment Status on the Unit
Menu are also ways to get to the Unit Inspector to view container information.

='SPARCS N4 - Version 2.3.betat.122819

o Filz SOMIEY Gate ‘Yard \es Cargo  Reports Windows  Hebp

Units

Units: My List
Equipment Status
TED Units

A
o
]
o
|
Bl

isftach Seals

Update Position

Undste Delivery Requirements
EilEs of Lading

Import Delwvery Order

Unit Documants

Chargeable Unit Events
Guarantess

2. Atthe top right of the screen, there is a white search field. Enter the unit number into the
search field.

3. The next field to the right of the search field should say Unit Number

4. Press Enter.

5. The specific container you searched will populate in the section below.

v Ol - wig G Y

bt Ui | TyeelB0  Chegy W TSk | Rstin  Lep DBVt OBMeVEt RO R femf Sl Sofal  Stpfoed
(M- 1140 REEFLEZZ 2R e T R W 0G0 COvPeRe M ' [ |

=3

Continue instructions on next page



6. Highlight and double click the container to open the Unit Inspector. View or edit
information for a specific unit here.

Container

,,/-/\\

o=

=

o

Unit Nbr  : REEF1112222
Type ISO :20R1

) (= actors)

~Status

T-State

Last Move
Complex Position
Frght Kind

Line Op

Wieight (Ib)

Stow

Stow 2

Stow 3

Booking Number
GateTranNbr
OriginalOBCarrier
SameOBCarrier
EntBefore0700
InspecType

ServiceEventDate :

Transit
: Yard Categorny : Export
:12-Mar-29 1149 FOD : Miami (MIA)
: Y-BPT-2H I1/B Carrier : T-050GFWD (GFWD)
:FCL 0/B Carrier (intended) : V-CCN-PG686 (CMA)
:CMA Time In :12-Feb-22 0949
: 38,700 0/B Intend ETD : 12-Mar-02 0700
- Appt Time
: 12345
: CCN-PG686
: VACIS

RE Exe

21

7. To view certain information for this unit, click on any of the underlined areas located in the

Unit Inspector and a new screen specific to the information will appear. For example:
Clicking on Booking Number: 12345 will show the Booking Inspector screen with the
booking information for this container. Use the Booking Inspector Screen the same as the

Container Inspector screen.

='Booking Inspector for 12345

Booking

Mumber :42345

(][ pctore]

Status Routing
Camplex :PHA Wes, Wisit
Line Op : CMA “Wes Camier Mame
Frght Kind zFCL Wes, Facility
Quantity =120 FOL
Tally Out $ 22 FOL-1
Tally In 23 FOD-2
Hazardous™ :¥es Origin
Reafars? :Yes Cest
Shipper
Consignee
Agent

: CCH-PG686

: CMA-CGM DOLPHIN
: BPT

: HOU

: MIA

IOREE0

Continue instructions on next page
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8. To view even more information for this container, close the Booking Inspector. Click the
arrow key to the left of the Actions. A drop down menu displaying several areas of
information that can be viewed will appear. Click on any field you want to view. For
example, click on History. The Units History will populate the window next to the drop
down menu.

= Unit Inspector for REEF1112222

Container Status Transit
T-State : Yard Categorny : Export
Last howe :12-Mar-29 1149 FOD : Miami (MIA)
Complex Position  : ¥Y-BPT-2H I¥B Carrier : T-050GPWD {GPWD)
Frght kind :FCL O/B Carrier (intended) : W-CCH-PGE86 (CMA)
Line Op : CMA Time In : 12-Feb-22 0949
Wieight (Ib) = 38,700 /B Intend ETD : 12-Mar-02 0700
Stow ! Appt Time :
Stow =

Unit Mbr : REEF1112222 Stow 3 .

Type ISO : 20R1 Booking Mumber  : 12345

QriginalOBCamier = CCH-PGG36
SameCBCarrier

EntBefore0700 8

InspacType : WACIS

ServiceEventDate =

(& ][+ #ctions] DENEIEIIC)
i cqupmars | & actions | & Diepiey] | I= 0 BN AEE]
Bills of Lading
Contents Apply Date Event ID COrder Nbr Billable Recorder
Data Sources 12-Mar-29 1149 WYACIS_MOVE - user -notices-
Guarantees 12-Mar-29 0949 UNIT_YapRD_MOVE Hps AN COMPLETE MO
History, Events 12-Mar-29 1149 UNIT_POSITION_CORRECTION wpsadrmin: CHECK TOOL
HoldsiF arms 12-Mar-26 1015 REEFER_SETTIMNGS _RECORDED user thooe
Hinerary 12-Mar-26 1015 UNIT_FPOWER _COMMNECT - user:thooe

If you do not know the prefix of a container, search by number only using a % before the
numbers. All containers with the typed numbers will be listed.

If you only know a prefix of a container, search by prefix using % after the prefix in lieu of the
numbers. All containers with the typed prefix will be listed.

Search methods besides Unit Number include: All Eq IDs, Type ISO, Category, V-state, T-State,
Position, Line Op, I/B Actual Visit, O/B Actual Visit, POD, Frght Kind, Reqs Power, Stop-Vessel,
Stop-Rail or Stop-Road. Use the drop down menu next to the search field to change the method
of search.

m__
[ - | ez Ol o] RV

lstMoe ¥ Unithr | T80 Caegory | WGl | TSE Positin LreCp  IBAchalVst | OfActalVist | POD  RchiKid | RegsPower  Stopddl nad
124201140 REEFIIIZZ2 2RL Boot  Ade vad  VEPTH (A (50GFAD (CAPGaRG A Fl ' ' '

g

A11Eg 106
Lnithr
Tipe 150
Cateqary
-State
T-State

Pasitin
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Copy Button

1. Open any tab that provides a list such as Units, Bookings, Bills of Lading, Gate Transactions,
Vessel Visits, Equipment Delivery Orders, etc. This feature is available in most of the
inspector forms.

2. Locate the number you want to view. This example uses Bookings.

3. Open the Booking Inspector by double clicking the number in the list OR right clicking and
choosing the Inspector.

ZANAVIS N4 - 2.6.12.225938 B ] A

L File Unit Gate ‘ard Wessel Cargo Reports  Windows Help

CMA PKI CARGO
= . . -
E | | [taumber e | (38 cmaprr caro ] [@)Y) (Z)+)=)
ﬁ.—- MNumber Line Op Wes, Visit Ves, Phase {42 Agent Shipper Shipper Marne POL Trucking Comparny POD-1 POD-2
& amizsress cma ERA-GZ1795 Created LSHOU IMKIN
| [namiszarss ama ERA-GZI795 Created LSHOU IMKIN El
% l|uemioroize cma ERAG1 i IMKIN
2 | luamiszises cma I 1\ EBooking Inspector for NAM1921€ X IMKIN
T amisnasza cma CFL-GZ1 Booking Status Routing IMKIN

MAM1200765  CMA CFL-GZ1 Complex: PHA Ves, Visit: CFL-GZ1755 MKIN

:mi;gg;g Em: E:gi Line Opt CMA | | Ves, Carrier Name: FRISIA LOGA jmﬁ:

NAMLSZ2005 CMA CFL-c71 FrghtKI!ﬂd: FCL Ves, Facility: BPT KN

NAMI921813 CMA CFL-GZ1 fuantity: 1 el ST IMKIN

NAMIS1ST14  CMA CFL-GZ1 =S g e Jran IMKIN

NAML922607 CMA CFL-GZ1 Tk FoD-2: IMKIN

NAMI9Z6121  CMA CFL-GZ1 Ha:"'rdfusz’ :0 Origin: IMKIN

eererss No H

NAML12557 CMA CFL-GZ1 Cansignee: TMKIN

NAMLS16480 CMA CFL-GZ1 figent: IMKIN

NAML907279  CMA CFL-GZ1 IMKIN

NAML9074SS  CMA FLA-001 E @ @ @ IMKIN

NAML918007 CMA FLA-001 IMKIN

NAMI925354 CMA FLN-001775B  Created LSHOU IMKIN

NAMISZ5032 CMA FLN-0017756  Created LSHOU IMKIN

NAMLS24370 CMA FLN-001775B  Created LSHOU IMKIN

ol il |

1:2000:3776

it | POHA/PHAE

4. The Inspector screen has a copy button: @

5. Click this copy button. Nothing will happen, but N4 has copied the main number from the
Inspector. In this example, it has copied the 0388153775A from the screen. It will work the
same way for Units, Bills of Lading, and the other Inspectors.

6. You can then paste this number anywhere that allows it. Example: Word documents,
emails, fields within N4, Excel documents, etc. This acts as the Ctrl C feature most
individuals are familiar with, except it only copies the referenced number.
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Export a List to Excel

1. From any list in N4 (My List, Units, Bookings, Gate Transactions, etc.), highlight all of the
information that you would like to export into Excel.
2. Select the Display button > Export Excel.

= ' SPARCS N4 - Vershon 2.3 .betad 126793

LRl A b ——_
} B 2 At ¢
CON0 LA T DOW QDI OO T DOW OEMICA, CO  »OU w1 BT -~
o™ NEOOWOEMICAL CO  DEDOW OEMCAL 0O mU T BENNT 5|
g COSILATTS 1) Cororne 1ol EOE) THE DOW OEMICAL 0O THE DOW QML €O WU w EnT
KsaS THE DOW OOMICAL €O THE DOW QOGO 0O WU » [
K0se50475 | ¥ Fort & Tathe Ve Command Dynumacally THE DOW OHMICAL €O THE DOW DMDECAL GO WU w1 T
oNeisieTs o e T DOW OEMICA, OO TvE DOW OEMICA. CO U o DOCAL
oL TS - e T DOWOEMCAL OO DE DOW OEMICAL 0O MO o DOCAL
oIS esc N e Created NEOOW OO 0O NEDOWOBMCA CO WU ars DOCa
BOSNSIITS M "o Cronnd THE DOW CHDECAL GO THE DOW OO 0O WU wa ey
oML Lo L Crennd T DOW OMCA OO il DOW OEMVCAL 0O MU " L_oss
CONNISYTTEA MG L= Croated TE DOW OMCAL €O T DOW OEMICAL CO  mOU - g
ORIt L N Croated e DOWOOOA CO NEDOW OEMCAL CO WU e R
Lo mSC N Crasted NELOW OB 00 DEDOW OEMKAL CO WU e Haw
LIRS WSO L= Creved THEDOW ORI €O PHEDOW QDI QO WU - L oo
oo s N Crawrad T 0OW OMICA CO T DOW OMICAL O 0y o L
oe0eITS MK No Crasted THE COW OHMICAL GO THE DOW OMICAL €O WU w1 e
COSSLIATS  MSC o] Coamed THEOOW QDAL CO T DOW CHOBCAL O WU ] o
OOSLATS MO No Crennd NEOOWOOMIA CO  REOOW ODECA CO U o e
0NLSTTS  MC Ll Creatnd THE DOW OMMICA 0O THE DOW QDM €O Wiy e Lt s
oeeL%a™s  MC o (= T COW OEMCAL CO I DOW OMICAL CO MOU o ane
oosasrYs M L =] Croated T OOW OEMICAL CO  TrE DOW OEMICAL CO - HOU N =N
LS MsC Ll Cronted THEDOW CHEMICAL OO DHEOOW OEMKALCO  HOU e e
LOMLA0TS  MSC LS Cresad THEOOW QI OO DEDOW OEMCAL O Wy - Lo
OM0ITS MsC N Grewnd THE OOW OMPECAL GO THE DOW OQMDMICAL CO MU - L oond
0008 L4007 L ARD Created TEDOWOOMCAL CO DEDOWOBMICAL CO WU »e M0
008 LaOe |, -4 " Created EOOWOEMCA €O NEDOW OEMCA CO »u e s
DOIAOSTS b 0 Cromad THE DOW QDAL (O DHE DOW OBMICAL CO WU P £y
RORRLONTS MG » Crend THE DOW DMK 0O THE DOW ODMCA CO WU s £S8Cy
000841075 L L Created THE DOW OEMICAL O TvE DOW OMICAL €O U ”"e =T
LoseLsLsTS L L= Coated e DOW OEMCAL €O TE DOW OEMICAL CO U = s
oxRIsler Lo NO Created NELOWOSAL OO DR DOWOOMKA CO U o onr
RONAIAINTS M A Creed THE DOW OHEMICA (O THE DOW 00K €O WU o a0
LRSS M N Crernd THE DOW ODECA, GO T DOW QMK GO Wiy w1 et -
122en

3. A pop up window will ask, “Do you want to export the selected rows or all rows of this
table?" Answer “All” if you want the entire table to export. Answer “Selected” if you only
want those that are highlighted to export. In most cases, you will choose “Selected.”

Data Expork El

Do o wank to export the selected 9 rows or all 2,000 rows of this table?

[ &l H Selected ” Cancel ]

Continue instructions on next page
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4. The Select Data Export Path window will pop up. Choose the location where you would like
to save this document. Choose a folder, your desktop, or any other location on your PC. You

can create a unique file name for this document by entering it in the File Name field. Do not
change the Files of Type field. Choose Export. Press OK.

5
Lock In: [tl Documnents ] ] E

@ BIZT RAIL - BCT RAIL INGATE RE.docx
@ empky
[E] n4 Test vessels.docx

£ rail

File Name:  |Booking_20150910_1014.xs |

Files of Type: [AII Files = ]

5. Open the folder where you saved the document. You will see your file listed.

Documents library

Includes: 2 locations

Mame = Date modified Type Size

Eﬂ BCT RAIL - BCT RAIL INGATE RE.docx 82002015 11:09 AM Microsoft Word Doc. .. g2 kB
EEI Booking_20150910_1014.: a/10/2015 10:16 &M Micrasoft Excel 97-,..

B Default,rdp 912015 8:31 AM Femate Deskkop Co... 0 kB
|| empty 5/27)2015 2:45 PM File &0 KE
Eﬂ M4 Test Yessels,docx f10/2015 9:07 AM Microsaft Mord Doc, ., 13 KB
|| rail a/2712015 11:31 AM File 73 KB

Continue instructions on next page
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6. If you double click on the file, you will open an attachment similar to image below.
®| Q W) ] |: Booking_20150910_1014.x1s [Compatibility Mode] - Microsoft Excel o=
Home Insert Page Layout Farmulas Data Rewiews i i Deweloper & 0 =T

@ * - = E%] = General - &Conditional Formatting = g*=Insert ~ - % [ﬁ
b By - g - $ - %+ EEromatasTable - FeDelete - [T

Past " Sort & Find &
AR : - %8 5% 5 cell styles - HFormat - @ Fiter~ Select+
Clipboard = [F} Alignment [F} Mumber [F} Styles Cells Editing

a1 - fe|
A B € D E F G H '
1
=

 BE

4 Displaying 9 itern(s) at 2015-09-10

5 Number Line Op Ves. Visit Ves. Phase Agent Shipper Shipper Hame POL Trucking
6 MAMIS0073CMA CFL-GI1755 Created rull null rull USHOL Jrull

7 MAMITEE03T{ CMA CFL-GI1755 Created rull null rull USHOL Jrull

g MANITEZE03] ChA CFL-GI1755 Created null null null USHOU Jrull

9 NAM1922009 ChA CFL-GZ175S Created null null null USHOU |null
10 MAM1T921513CMA CFL-GZ1755 Created null null null USHOU |null
11 MAM1T91E57 14CMA CFL-GZ1755 Created null null null USHOU |null
12 NAMIZZZE0Y T4, CFL-GI1755 Created rull null rull USHOL Jrull
13 MAMITIZE1 2T, CFL-GI1755 Created rull null rull USHOL Jrull
14 MNAMIGEF 70 A CFL-GI1755 Created null null null USHOU Jrull
15

View SCAC Codes for Trucking Companies

1. Click Ctrl O key to open the Open Tab screen. Type Trucking Companies into the white

search field and press Enter.

trucking Companies|

Trucking Cormpanies

Continue instructions on next page
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2. Alist of Trucking Companies starting with their SCAC codes will appear. Scroll through this
list to find the SCAC code you need.

7\SPARCS N4 - Version 2.3.0.129815

L

Trucking Cormpanies
ul
C | o) BN ZFE@
%‘ Id ﬂ Narne ‘ 5CAC Cade ‘ BIC Cade ‘ Insurance Bxpiration | EDO Nurnber Nates ‘ LifeCycleState ‘
LAY HEAVY HALLTNG [any 2011230 hctive
o |[14GT 4G TRUCK YPRESS s ot have a scac code hrtive El
ﬁ LAWY R TRANSFORT they don'thave a scac and said this is a one time run hrtive
3 |[1BRE  BREWER TRUCKING hctive
L_J/1CEF  CECILIO FRIGHT D $C3C code hetive

1015 DAHLB S0NS 0 stac code one time del hetive

1M DHANDL betive

1E0S  ED'S TRUCKING WEW SCAC CODE hctive

1FIT_FIITF OHF SFRVICFS, hrtive

3. If you know the exact name of the trucking company you are searching for, enter the name
of the truck line in the white search field. Change the field next to the white search box to
Name and press Enter.

File Uit Gate Yard Ve a0 Reoorts Widows Heb

Trucking Corrpanies
’ = l] |Gu|fW\nds% JHName I‘
14 i}:"‘ Name | SCAC Cade ‘ BIC (e ‘ Ineurance Bxiation ‘ ED0 himber | Hetes ‘ LifaCycleState ‘
4GP0 GULF WINDS INTERMIATIONAL, INC. GFAD Active

N4 Shortcuts

Ctrl + F4 = Close Tab

Ctrl + O = Open New Tab

ALT + (left or right arrow) = switch between tabs
Ctrl + U = Undock tab

Ctrl + D = Duplicate tab

Ctrl + S = Select Action (from the inspector)
Ctrl + A = Select all entities in a list

Ctrl + Home = move to the beginning of a list
Ctrl + End = move to the end of a list

Alt + Shift + F = Create Favorite tab

Ctrl + Shift + F4 = Close all tabs

Ctrl + | = launch inspector

Ctrl + Enter = Save Transaction
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Ctrl + Enter (twice) = Save Transaction - Proceed to Next Stage.

Up Arrow = moves up a list

Down Arrow = moves down a list

Pg Down = moves down the list one page at a time. (Approx 34 line items)
Pg Up = moves up the list one page at a time. (Approx 34 line items)
Delete = Delete Selected Item

Insert = Add new Item

Creating Roles and Users

1. Open N4. Log in at the complex level with username cmaadmin and password cmaadmin.
Both are case sensitive. ]

Operator

Complex

Facility

Yard

2. After logging in go to the Administration mode.

=" SPARCS N4 - Version 2.4.1.2

3. Under the Security Tab, click the Roles option. Roles will have to be created before a User
can be created.

5 SPARCS N4 - Version 24

File System | Security | Windows Help

Roles

[ Name [ Description I Is Delegated C

aJLIoAR
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. +|. . .

4. To create a new role, click the in the right hand corner. After entering the Name,
Description and selecting the Owner Delegated Role, then select the privileges listed in the
bottom section using the arrow buttons in the center and click Save.

La Al

Role Name: || |
Role Description: | |
Owner Delegated Role: | v |
Excluded Included
)
(@
[\fSaveHxCI.ose][eHel.p]

Creating Users
5. In Administration mode after the necessary roles have been created, click Security > Users.

0 DPAKLYD ING - VETSION Z4,

File EDI System [Security | Windows

Users

[ « Actions " O Displaj  Roles

I T T

10AR

Continue instructions on next page



30

6. Click the + in the right hand corner. Enter all the fields in green. The bottom section of
the screen will populate with the roles created. Use the arrows in the center to adjust
which roles are assigned. After everything is entered, click Save.

User Id: |

Authentication Method: | Application authenticstion

User Account Password: |Please retype for confirmation:

Password Expiry Override Days:

Logon Expiry Date:

Add Inherited

Telephone:

Pager Number:

First Name: | Fax Number:
Middle Initial: | Scope:
Last Name: Scope Key:
eMail: Language:
User's Company: | -- 4 Horizon (days):
Business Group |--| 3
Max Table Rows: Actives| ]
Fetch Row Limit: | | "My List" choice:| ]
[ List View Auto Refresh
Owner Delegated Role: ]
Excluded Included
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BOOKINGS

View a Booking

1. From the N4 Menu Bar, click Gate > Bookings.

Eile  Unit
Announcements
Pre-advise Export
Pre-advise Empty
Pre-advised Units
Appointments

Appointment Time Slots

Gate Lame Monitor

MLt Facility Lane Monitor
Inspections

BPT MAIN: BPT INGATE
BPT MAIN: BPFT SECURITY
BPT MAIMN: BPT PREOUT
BPT MaIMN: BPFT OUTGATE
BPT MAIMN: PREADVISE
Trouble Transactions

Chargeable Appointment Events

Truck Wisits
Gate Transactions

Truck Statistics

Equiprment Delivery Orders
Equipment Receive Orders
Inter Facility Tramnsfer
Scan Sets

2. In the white search field toward the upper right of the screen, enter the booking number
you wish to view. Press Enter.

Fie Ut
- 2| 15 3 b '
Hureker ‘ Line Op ‘ Ve, Vist | e, Phase ‘ Agert | Shipper Shigper Narie ‘ POl ‘ Trucking Carmpary | FC0-1 ‘ POD-2 | 0PT-1 ‘ Origin ‘ Dest ‘
DIBUHTMEE WEC WOV (reated SHINTECH INC, SHINTECH INC, HU el PECLL
0367025160 MSC MR Created ROHH B HAAS COMPARY  ROHI 8 HAAS COMPANY HOU SHT AP0 ERSSZ
03074E70 MSC WF] Created ROHH B HAAS COMPARY  ROHV 8 HAAS COMPANY HOU FR AP0 SFOIR
LTG0 WEC WH (reated ROHH & HAdS COVPANY ROHM & HAAS CONPANY HOU FFR LAPO  SFULR
(3674EE00 MSC MR Created ROHH B HAAS COMPARY  ROHI 8 HAAS COMPANY HOU SHT AP0 ERSSZ
036709960 MSC MCH Created ROHH B HAAG COMPARY  ROHI 8 HAAS COMPANY HOU AR AP0 EEMR
DB0BALTS WG MM (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU iR BEAR
0366110075 MSC il Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU il SAED
0306120675 MEC T Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU Ml SAJED
LBLEE75 MEC MR (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU ) ERHNT
(3614375 MSC MR Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU T ERANT
0368146775 MSC MR Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU T ERANT
LBL47975 MEC MR (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU i) BRSE
(363150675 MSC MR Created THE DO CHEMICAL CO - THE DOW CHEMICALCO  HOU T ERANT
(363151675 MSC N0 Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU CAl D0CAU
81775 MEC WED (reated THE DOW) CHEMICALCO - THE DOW CHEMICALCO . HOU <l DOCAY
D3BISIETS  MSC NS0 Created THE DOW CHEMICAL CO  THE DOW CHEMICALCO  HOU CAl DOCAU
0363151975 MSC WD Created THE DOW CHEMICAL CO THE DOW CHEMICALCO  HOU AR BEAR
MIAMEITTE WP MR (st THE MM CHERICAT (O THR PO CHRICAL °0 0 HAI CuT RRCC?
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3. Highlight and double click (or right click) on booking number to open Booking Inspector.

|

Mumber 42 | Line Op | Vs, Wisit ‘ Ves, Phase | Agent ‘ Shipper | Shipper Hame | POL | Trucking Carmparty | POC-1 | POC-2 | oF
412345 Chia, CCN-PGEAEE Departed HoU WA,
D Booki M
-'Booking Inspector for 12345 M
rBooking rStatus rRouting
Complex  :PHA | Ves Visit : CCN-PG6E6
- W Line Op :CMA | Ves CarierName ; CMA-CGM DOLPHIN
Frghtkind  tFCL |  Ves Facility :BPT
Quartity 2120 FOL *HOU
TallyQut 322 FOD-1 :MIA
Tallyln  :23 POD-Z
Hazardous? ;Yes Origin
Reefer:?  :Yes | | Dest
Shipper
Humber 112345 Consignee
Agent
(v [ actons & [2x)@

4. Click the arrow next to the Actions field on your screen to view information associated with
the booking such as: Details, Event History, Hazards, Holds/Perms, Items and Units. The
information will populate to the right.

=" Booking Inspector for 12345

-Booking ~Status rRouting
Comples : PHA wWes Wisit t CCH-PGGEG
- Line Op : CMIA Wes, Carrier Mame : CMMA-CGM DOLPHIN
Frght Kind : FCL wes Facilitw : BPT
- Du antity : 120 FOL : HOU
= Tallw Out : 22 FOrC-A1 = MiLA
: Tally In - 23 FOD-2 H
Hazardous?T : Yes Origin =]
FReafersT tYes D e=t H
Shipper =
Mumber 1234945 Consignes =
Agent =
A][y’.&.ctiﬂr‘ns] [E‘] [e]["][9
D etails -Details
Ewent Histons Dizpatch Reserved 2 FreventTyvpeSubst : Ho
Hazard= Shipping hMod= 9 Ower Dimen=sion tYes
Hold=Ferm= R
ltems Cray Status B COwerride CTutoff : Ho
Units Special Stouwa = Haold Fartial= : No
Special Stowe 2 2 Dvenedrfleased
Special Stove = = Full Return =
Stowe block = Categorns : Export
Latest D ate 3 MHote= =
Empty Fickup =
Stuff Location =2




Create a Booking

1. From the N4 Menu Bar, click on Gate > Bookings or Vessel > Bookings.

O SPARCS N4 - Yersion 2.3.0,12981%

S SPARCS N4 - Version 2.3.beta1.122819

® Fie

unit J&

Yard Cargo Reports

Announcements
Pre-advise Export
Pre-advise Empty
Pre-advised Units
Appointrents
Appointrent Time Slats
Gate Lane Monitor

Multi Facility Lane Monitor

Inspectians
BPT MAIN: BPT INGATE

BPT MAIN: BPT SECURITY

BPT MAIN: BPT PREOUT

BPT MAIN: BPT OUTGATE

BPT MAIN: PREADVISE

Trouble Transactions
Chargeable Appointrent Events
Truck Visits

Gate Transactions

Truck Statistics

Bc s

Equipment Delivery Orders
Equipment Receive Orders

Inter Facility Transfer

Scan Sets

33

Nantar » BY) Zi+)=] @

o wR ™~ A0 L2 ~l

L Wi Created ROV B MRS COMPANY L] LA PO FOR _|
(4 w1 Croated BOHM B HAAS COMPRNY Lo AR Fom
e R Cresed UMM B HAAS COMPRNY ] o Wi s
[ L] Creatnd POME B MAAS COMPIRNY  ROMM B WAAS COMPANY 10 e (L
0XAITS  MIC L Created T DOWOEMCAL €O T DOW OEMICAL OO o0 e AR
030110008 MOC » Created TEIOWOODRCR CO T OWODRA O U ma SAXD
OIS MC ot Created NEOOW OO CO  THEDOW OOV O 1w s saxn
OIS MSC R Crested THEDOW QDA CO  THEDOW CORK (O 1) wr C
OMRIANTE  MoC WR Crewad THE COW OMICA €0 THE DOW O0K €O oy wT T
X047 Mol MR Crested TEIOWODCR CO  THE DOWODMECK €O L T
oMe149E ML “r Created TEOOWODR O MEIOWODRIN 00 WU - LA
CHSISENS  MsC " Created THEDOW OENCA OO THEDOW OO0 0O o e w1
CHAISIOS MK N0 Crested THE DOW OORCA OO THE DOW ODRCA €O WU e oA
MNNITTS M N0 Croated THE DOW OORCK €O THE DOW OO CO WU o DOCA)
030151873 MoC NDQRIR Created TEOWODRR CO T OOWODRCA O U o oA
oIS 0 Created NECOWODNACO  NHEDOWODRA O WU e A
CIISIS  MoC R Crestnd THECOW OOECR OO THEDOW OB €O 1 o "
CMMISITIA MOC ] Croaed THE DOW OORCK C0  THE DOW OOBCA €O Moy ar L
D315 Ml M Created TEOWOERMCA CO  TE DOWORCA OO R AR
0315457 M0 L Croated TEOOWODRCR O T DOWODRCA €0 WU R AR
OS50S MC “i Crested MEOWOORN O T OWODA D U e L
DI MSC "0 Crested THEDOW QOBIR CO  THE DOW OODOCALCO ) nr ST
WIS ML N0 Croated THE DOW OOICA CO  THE DOW OHCA €O Wil wr W
0001587 MC MR Created TEOOWODECA CO T DOWODMCA €O Wy = sor
03515 Wl No Created TEOWOORA O MEOWODSCA O U U Lty
eI M wH Crosted THEOOW GO O THEDOW COBR CO [ P
OIS M5C o Crested THE DOW OORCK CO  THE DOW QOB €O i o wosx
[ ILas e T L “I Croated T DOWOEMGCA €O THE DOWOEMCAL €O Oy L wINT
os15Ts Wl Wi Croated TEIOWOORCR €O THEDOWODECA €O U L wan
OEBI600TS  MC e Crosted NEOOW OO O THDOWODRR O W o o
OMS160178  MSC "0 Crestnd THEDOW QORR OO THE DOW QOB CO -« LY

000160008 MC D Croated THE DOW OG0 €O THE DOW OEMICK €O Wy [l IO vl

{ sawnz)

Continue instructions on next page



3. Clickon [I icon (right hand side of the screen). The Add Booking screen will appear.

2 Add Booking X
Murber; ‘ ‘ Line Operatar: | ¥ ‘
Vessel Visit: ‘” 3 ‘ Port of Load: | 3 ‘
Port of Discharge: ‘" 3 ‘ Second Port of Discharge: |~ ¥ ‘
Optional POD-1: ‘" {;‘ Trucking Company: |~ 4+ ‘
Shipper: -~ ¥ Consignee: (— 4+
Origin: Destination:
Agent: |- ¥ Client Ref.Number:
Dispatch Reserved: |- Freight Kind: [FCL
OwinedLeazed: |- Shipping Made:
[ Override Cutoff Dray Status: |-- M
Special Stow: ‘-- {lv‘ Special Stow 2: |-- 3 ‘
Special Stow 3: ‘-- {l‘ [ Hold Partials
Stow hlock: ‘ ‘ [T Prevent Type Substitution
Hazards: [ Add Hazard ] Ernpty Pickup Location: |

Stuffing Location: ‘ ‘

Full Return Location: |

Category: |Expnrt

NDtE!S:‘
Baoking Items
= ) | ) @Y 7 @
Oty ‘ Tally Out | Tally In | 150 ‘ Length | IS0 group Height | Sieq Nbr | Temp Regd. (F) | Yent Req | Is 00G ‘ ‘ent Lnit
Mo Data to display.
. )
0.0

4. Enter a unique booking Number.
Enter appropriate Line Operator or steamship |

b

ine if applicable.

34

6. Enter Vessel Visit reference. This is the unique reference that the Vessel Visit is given when
that visit is created. It starts with the 3 digit vessel ID.

7. Enter Port of Load if it does not auto-populate.

Continue instructions on next page



8. Enter Port of Discharge.

9. Freight Kind is defaulted to FCL. Change to MTY if needed.

10. All other fields are optional. Enter any other applicable information.

2 Add Booking

Nurrber : [MANUALL

Wessel Visit: |CAK*D262 (CMA CGM AUCKLAND,0267,BPT) G‘
Port of Discharge: [4B4 (Abu Dhabi) 3]
Optional POD-1: |-- ¥
Shipper: |- L4
Origin:
Agent: |- ¥
Dispatch Reserved: |- v
COwned/Leased: |~ v ‘
[C override Cutoff
Special Stow: |- L4
Special Stow 3 |- Ld
Stow black:
Hazards: [ Add Hazard ]

Stuffing Location: |

Latest Date:

X]
Line Ceratar: |CMa (CMA-CGM (America), Inc.) ¥
Port of Load: [HOU (Houstor) ¥
Second Port of Discharge: |—— ¥ ‘
Trucking Carnpany: |-- ¥
Consignee: |- hd
Destination;
Client Ref Number:
Freight Kind: [FCL v
Shipping Mode: | v ‘
Dray Statis: [~ d
Special Stow 2: |-- hd ‘

[C] Hold Partials
[_] Prevent Type Substitution

Empty Pickup Location: |

Full Return Location: |

Categary: |Expnr’t

hotss: |

Booking Itsms

— 2] | | ] BV (ZEE
oty | Tallyout | Talkin | 150 | tengh | 1s0goup | Height | Seqmbr | TempReqd. (F) | ventReq | 1s00G | ventunit
Mo Data to display,

3 i )

00

Continue instructions on next page
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11. Click on Save. The Booking has been entered at this point and is saved,

items are associated with it.

36

but no booking

Nurmber: [MhUALL ] Line Operatar; [Cha (CMa-CGM (america), Inc.) [
Wessel Wisit: [CAK-0262 (CMA CGM AUCKLAND, 0267 BPT) 3 Port of Load: [HOU (Houston) hd
Port of Discharge: [4B4 (Abu Dhabiy ¥ | Second Portof Discharge: |- 3
Optional POD-1: - 3 Trucking Comparny: |- 3
Shipper: |- 3 Consignee: |- 3
Qrigin: Destination:
Agent: [-- L4 Client Ref.Number:
: Dispatch Reserved: [ v Freight Kind: |FCL "
OwnedLeased: |- v Shipping Mode: \
[ override Cutoff Dray Status: |-- -
Special Stow: |- L4 Special Stow 2 |-- G‘
Special Stow 3: |- 3 [ Hold Partials
Stow block: [ Prevent Type Substitution
Hazards: Add Hazard ] Ermpty Pickup Location: | ‘
Stuffing Location: ‘ Full Return Location : |
Latest Date: Categary: |Expnrt "
Notes:
Booking Items
[ - e] | I :] =@ =]
Tally Out Tally In | 150 ‘ Length | 150 group Height ‘ Seq Mor ‘ Temp Reqd. (F) ‘ ent Req | Is DOG ‘ Went Unit
Mo Data to display.
. 1
0.0




Add Items to a Booking

1. Open Bookings tab and locate the Booking that you want to revise.
2. Right Click the Booking > Edit. The Edit Booking window will appear.

=) Edit Booking 1030634370 1

(|

Number: (1030634370 | Line Operator: [00C (0OCL (USA) Inc.) 3
Vessel Visit: |IND 3 | Port of Load: |HOU (Houston) 3
Port of Discharge: |BRM (Bremerhaven) G| Second Port: of Discharge: |-- &+
Optional POD-1: |-- R 3 | Trucking Company: |-- R 3
Shipper: [SENATOR INTERNATIONAL OCEAN LLC 3| Consignee: |-- 3
Origin: [UsLBL | Destination: [DEBRY
Agent: |- 3] client Ref Mumber: (1030634370
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight Kind: |FCL v
OwnedjLeased: |Owned Only v Shipping Made: | d
[] owverride Cutoff Dray Status: |-- v
Special Stow: |-- R 3 | Special Stow 2 |-- R 3
Special Stow 3: |-- &5 | [ Hold Partials
Skow block: | | [ ] Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Lacation: |
Skuffing Location: | | Full Return Location: |
Lakest Date: l:l Category: |Export v
Motes: |
Booking Items
[ o Actions ][ [} Qisplay] [ = ] | | [-- ™ ] @ B
Oty 43 | Talky Out | Tally In | 150 Length 150 group | Height | Seq Mbr | Temp Rei
1 o 0 22G1 General purpose container without ventilation a8
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3. Under the Booking Items tab, click the [I icon. The Add Booking Item screen will appear.

=) Add Booking Item

e
Equipment Type:
Tally Lirnit: l:l
Accessory Type: I:l
Commaodity Desc. : l:l
Wentilation Required: l:l
| COZ required, %: l:l
Humidity required, %: l:l
A Overlong Back (in): l:l
Qverwide Left (in): l:l
Overheight {in): l:l

Sequence Mor! | |

Length: | v

150 Group: | -
Receive Limit: | |

Material: |Unknnwn M
Feature: | 5-|

Gross Weight (b | |
Temp Required (F): | |

‘entilation Unit: |Percentage v

OZ required, %! |

Hazards: [

Crerlong Front (in: |

|
Add Hazard ]
|
|

Overwide Right (in}: |
[[s 006

Rermarks: |

Serial Ranges * Reserved Equipment 1 Pre-Advised

3 Enter serial ranges. Example: 'WMAEL : 7500000 - 7683999

H | [_J

|
H |
|
|

e e e o e
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In the Quantity field, enter the number of units to be received for this Booking.
In the Equipment Type field, enter the Equipment Type using the ISO code.
The Length/Height/Iso Group fields automatically update.

All other fields are optional. Enter any other applicable information.

| 2 Add Booking Item

X

Quantity: Sequence Nbr: |
Equipmment Type: Length: |2El'
i Height: IS0 Group: |Genera| purpose containgr without ventilation
Tally Limit: l:l Receive Limit: |
Grade: Material: |Unknuwn

|l

4 afl «

Accessory Type: l:l Feature: |
Comrnodity: Gross Weight {b): |
Comrmodity Desc. ! l:l Temp Required (F): |
Wentilation Required: l:l wentilation Unit: |Percentage
| CO2 required, %: l:l 2 required, %: |
Humidity required, %: l:l Hazards: [ Add Hazard
‘4 Overlong Back (in): l:l Overlong Front {n): |
E COverwide Left (in): l:l Crverwide Right (in): |
[ Owerheight (in): l:l |_11s 00G

Rernarks: | |

Serial Ranges * Reserved EquwpmentT Pre-advised
Enter serial ranges. Example: MAEU : 7500000 - 7689999"

L H | Il H |
L H N | H |
L H | LI H |
L H | I H |
L H | LK H |

Click Save.

Using tabs at the bottom of this form, you can choose to Reserve Equipment or Pre-advise
equipment for this Booking.

Click Save.



Add Container Type to an Existing Booking

1. Open the Bookings tab.

N

In the white search box near the top right of the screen, enter an existing Booking Number.

3. Double click on the Booking Number to open the Booking Inspector.

) Booking Inspector for 12345678

rBooking—— Status rRouting
Complex :PHA Wes, Visit : CAK-GH290
Line Op :CMA Wes. Carier Name 1 CMA CGM AUCKLAND
Frght Kind  : Empty | | Ves. Facility :BPT
Qu antity : 50 POL :HOU
Tally Out HE ] FOD-1 :VER
Tally In HL FOD-2
Hazardous? :HNo Qrigin
Reefar? :Ho Dest
Shipper
Number :12345678 Consignese
Agent

B o Actions

4. In the Booking Inspector screen click Actions > Edit Booking.

rBooking rStatus

Quantity : 50
Tally Out H ]

Tally In H
Hazardous? : Mo
Reefars? :Ho

Humber ;12345678

Complesx :PHA
Line Op :CMA
Frght Kind  : Empty

rRouting

Wes. Visit
Ves. Camier Name
Wes. Facility
FOL

FOD-1
POC-2
Origin

Dest
Shipper
Consignes
Agent

: CAK-GH290

: CMA CGM AUCKLAND
:BPT
:HOU
:VER

B [ o Actiong

BECREE0

Record Service Event

Update Holds/Permissions

Continue instructions on next page




5. The Edit Booking screen will appear.

=) Edit Booking 12345678 [2]
Number: (12345678 | Line Gperator: [CMA (CMA-CGM (America), Inc.) 3]
Vessel Visit: [CAK-GHZ90 (CMA CGM AUCKLAND,GH200,6PT) 3 | Part o Laad: [HOL (Houston) 3]
Part of Discharge: |VER (Weracruz) 3 | Second Part of Discharge: |-- R 3 ‘
Optional POD-1: |-- Gl Trucking Company: |-- &‘
Shipper: |-- Gl Consignee: |-- &‘
Drigin: | | Destination: | ‘
Agent! |—— &l Client Ref Murmber: | ‘
Dispatch Reserved: | v | Freight Kind: |Empty v ‘
CwnediLeased; | v | Shipping Mode: | v ‘
[¥] Cverride Cutoff Dray Status: |,, v ‘
Special Staw: | %l Special Stow 2! | {]r‘
Special Staw 3! | 3 | [ Hold Partials
Stow block: | | [] Prevent Typs Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: | ‘
Stuffing Location: | | Full Return Location: | ‘
Latest Date: I:l Cateqgory: |Expﬂrt = ‘
Motes: | ‘
Booking Trems
[ actiors |[ 2 pisply [ ] | (= ) @Y 2] e
oty ik | Tally Out | Tally In | 150 Length 150 group | Height ‘ Seq Mbr | Temp Res
20 4 2 20R1 Refrigerated container &0
29 1 04261 40 General purpose conkainet without ventilation 88"
30 16 15 22G1 _ General purpose conkainer withaut ventilation a'%"
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6. Under the Booking Items tab in the second block, click .
7. The Add Booking Item screen will appear.

2 Add Booking Item z

o

Equipment Type:
Talky Limit: l:l

Accessory Type: l:l
Commodity Desc. ! l:l
wentilation Required: l:l
CO2 required, Y. l:l
Hurnidity required, %! l:l
Owerlong Back {in): l:l
COrverwide Left {in): l:l
Oerheight {in): l:l

Sequence Nbr: |

Length: | v

IS0 Group: | v
Receive Limit: |

Material: |Unknown v

Feature: | k.3

|

|

|

|

|

|

Gross Weight {lb): | |
Temp Required (F): | |
|

|

|

|

wentilation Unit: | Petcentage v

02 required, %: |

Hazards: [ Add Hazard

Cwerlong Front (in: |

Owerwide Right (in): |
[ 1s 00G

Remarks: ‘

Serial Ranges ', Reserved Equipment T Pre-Advised
Enter serial ranges. Example: 'MAEU : 7500000 - 7659999"

[JSave][xC\osa][eHe\p]




10.

11.
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In the Quantity field, type the number of containers to be received.

In the Equipment Type field, type the ISO code. Length, Type, and ISO Group will auto-
populate.

All other fields are optional. Enter any additional information that you may want to add to
the Booking Item.

Click Save then Close. The new Booking Item is now listed under the Booking Items tab in
the Edit Booking screen.

Delete Container Type from an Existing Booking

Open Bookings tab and locate the Booking that will be updated using the white search box.
Double click on the Booking Number. This will open the Booking Inspector.
Click the Actions button > Edit Booking. The Edit Booking window will appear.

2 Edit Booking 12345678 X
Nurrber: [12345678] | Line Operator: [CMa (CMA-CGM (America), Inc.) 3]
Vessel Visit: [CAK-GHEDD (CMA CGM AUCKLAND,GH290,EPT) 3 Part of Load: [HOU (Houston) 3
Part of Discharge: |VER (Weracruz) 3 ‘ Second Port of Discharge: |-— 3 ‘
Optional POD-1: |~ G‘ Trucking Compary: |,, G‘
Shipper: |-- 3 Consignee: |- 3
Origin: Destination:
Agent: |- L4 Client Ref.Number :
Dispatch Reserved: |—- v ‘ Freight Kind: |Empw ‘
Owned/eased: |” v ‘ Shipping Mnde:l v ‘
¥l Cverride Cutoff Dray Status: |-- ‘
Special Stow: |-- G‘ Special Stow 2: |-— G‘
Special Stow 3: |~ G‘ [71 Hold Partials
Stow block: | ‘ [Z] Prevent Type Substitution
Hazards: l Add Hazard ] Empty Pickup Location: | ‘
Stuffing Location: | ‘ Full Return Location: | ‘
Latest Date: ’—‘ Category: |Expnrt ‘
Motes: | ‘
[ Booking Ttems
= e) | 1= ] B Z+]-) @)
Qty | Tally Out Tally In 150 Length IS0 group Height Seq Nbr Temp Regd. (F) Went Req
20 4 220R1  [EOREN Refrigerated container an" -
20 [n] 0 42G1 40' General purpose container without ventilation g'a"
a0 4 22261 [EGIN General purpose container without ventilation a%a"
R i )
0:3

Continue instructions on next page



4. To delete an equipment type from the booking, highlight that equipment type in the

Booking Items section of the screen. Click the red icon.

‘ 2)Edit Booking 12345678

Mumber: 12345678 | Ling Operator: |Chia (CMACGM (America), Inc.) 3|
Vessa Visit: [CAK-GH290 (CMA CGM AUCKLAND,GHZG0,EPT) 3] Port of Load: |HOU (Houston) 3|
Port of Digcharge: |VER (vVeracruz) 3 ‘ Second Port of Discharge: ‘” 3 |
Cptional POD-1; |~ 3 ‘ Trucking Cormparty: ‘” 3 |
Shipper: |~ ¥ ‘ Congignes: ‘" 3 |
Qrigin: | ‘ Destination: ‘ |
Agent: |- ¥ Client Ref.Number :
Dispatch Reserved: | -- Freight Kind: |[Empty
Owned/Leased: |-- Shipping Mode:
[v] Override Cutoff Dray Status: |- -
Special Stow: |—— @‘ Special Stow 2: ‘-- 5|
Special Stow 3 |—— {L‘ [Tl Hold Partials
Stow hlock: | [ Present Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: ‘

Stuffing Location: | ‘ Full Return Location: ‘

Category: [Export

Notes: |

Booking Items

= | [E

:] BIY] 2]+

al T )

Oty i3 ‘ Tally Out | Tally In ‘ 150 Length 150 group Height: | Seq Mbr | Temp Reqgd. (F) ‘ Vel Delets
20 2 20R1 Refrigerated container a'n" -
20 a 0 42G1 40' General purpose container without ventilation a2'a"
a0 4 322c1  [EGEN Gereral purpose container withaut ventilation a%"

b3

155
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5. You will get a message stating, “Are you sure you want to delete the selected items?" Click

Yes - if you are sure.

6. The container type no longer shows under the booking items tab.

Booking Items

- 2] | [E

s B A+

Qty 1i="| Tally Out ‘ Tally In | 150 Length 150 group
20

2 20R1 Refrigerated container

a0 4 32261 [NEERNN General purpose container without ventilation ag"

G i )

Height | Seq MNaor | Temp Reqgd. (F) | ‘Yent Req
g -

7. Click Close on the Edit Booking form.
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Increase Booking Quantity

1. Click Gate or Vessel > Bookings to open Bookings tab.

= SPARCS N4 - Version 2.3.beta1.122819

L File Unit [ Gate | Yard Reports  Windows

Announcements
Pre-advise Export

Pre-advise Empty

Pre-advised Units
Appaintments
Appointment Time Slots
Gate Lane Monitor

Multi Facility Lane Manitor
Inspections

BEPT MAIN: BPFT INGATE
BEPT MAIN: BFT SECURITY
BPT MAIM: BPT PRECUT
BPT MAIN: BFT OUTGATE
BFT MAIN: PREADYISE
Trouble Transactions

Chargeable Appointrment Events

Truck Visits
Gate Transactions
Truck Statistics

Equipment Delivery Orders
Equipment Receive Orders
Inter Facility Transfier
Scan Sets

2. Locate the Booking number by entering the Booking number into the white search box near
the top right of the screen. Press Enter.

) SPARCS N4 - Version 2.3.beta1.122819

® Fle Unt Gate el port

= = 0 [bamber

=
o
E
0
g
bl
o

Nurnber it ‘ Line Op ‘ Ves, Yisit | Ves, Phase ‘ Agent ‘ Shipper Shipper hame ‘ FOL ‘ Trucking Company ‘ FOD-1 ‘ POD-2 ‘ OPT-1 ‘ Origin ‘ Dest |
12345678 CM& CAK-GH290 Arrived HOU PKI

SnEy

Continue instructions on next page



3. Highlight and double click, or right click on the Booking Number to open the Booking
Inspector.

= Booking Inspector for 12345678

Booking Status Routing
Complex : PHA Wes. Wisit : CAK-GH290
Line Op : CMA Ves. Carier Mame : CMA CGM AUCKLAND
Frght Kind  : Empty | | Ves. Facility :BPT
Quantity HE ] POL :HOU
Tally QOut :8 FOD-1 : PKI
Tally In HL FOD-2
Hazardous™ : Ho Origin
Reefers? :Ho Dest
Shipper
Number 12345678 Consignee
Agent

QT RCREED

4. Click Actions > Edit Booking.

='Booking Inspector for 12345678 FZ|
Booking Status Routing
Complesx : PHA ez, Visit : CAK-GH290
Line Op :CMA Wes. Carier Mame  : CMA CGM AUCKLAND
Frght Kind  : Empty | | Wes. Facility :BPT
Quantity 40 FOL :HOU
Tally Out  : 8 FPOD-1 : PKI
Tally In HL FOD-2
Hazardous™ :HNo Origin
Reeferz? :Ho Dest
Shipper
Number : 12345678 Consignes
Agent

SrEm B B

Record Service Event

Update Holds/Permissions

Continue instructions on next page



5. The Edit Booking window will appear.

Mumber: [12345675 | Line Cperator: [ (CMA-CEM (America), Inc.) 3
Vessel Yisit: |CAK-GH2D0 (CMA CGM AUCKLAND,GH200,BPT) 3 Port of Load: [HOU (Houstom) 3
Port of Discharge: |PKI (Kingston) 3 ‘ Second Port of Discharge: ‘” L4 ‘
Optional POD-1: |~ &‘ Trucking Company : ‘” G‘
Shipper: |- 3 Consignee: |- 3
Origin: Destination:
Agent: |- L4 Client Ref.Mumber :
Dispatrh Reserved: |~ v Freight Kind: ‘Empt\f v ‘
Owned/Leased: |-- v Shipping Mode ! v
[v] Override Cutoff Dray Status: |-- v
Special Stow: |~ &‘ Special Stow 2 |- L4
Special Stow 3: |-- G‘ [Z] Hold Partials
Stow block: | ‘ [ Prevent Type Substitution
Hazards: l Add Hazard ] Empty Pickup Location: ‘ ‘

Stuffing Location: |

‘ Full Return Location: ‘ ‘

Latest Date:

Categary: ‘Export i

Notes: |

Booking Items

=

] | = ] EY) (24 @

Q| Tallyour | Tallyln | 150 | Length
20 4 2 20R1

20 4 3 22G1 20'

General purpose container without ventilation g8'5" =

IS0 group Height ‘ Seq Mor | Terp Reqd. (F) | Yent Req
Refrigerated container 80" -

[ m

]

1:2

Continue instructions on next page
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6. Under Booking Items, double click the container type that needs to be increased. The Edit

Booking Item window will appear.

=) Edit Booking Item

ey
: Equipment Type:
Talylimit| ]
Arccessory Type: l:l
Commodity Desc, l:l
entilation Required: l:l
I CO2 required, % l:l
Humidity reguired, %: l:l
f  Overlong Back (in): l:l
4 Overwide Left (in): l:l
Cwverheight (in): l:l

Sequence Nbr: |

Length: |2D'

IS0 Group: |Genera| purpose container without ventilation

Receive Limit: |

|
|
|
|
Material: |Unkn0wm |
Feature: | 4'

Gross Weight (lb): | |
|

|

|

]

|

|

Temp Required (F): |

entilation Unit: |

02 required, %: |

Hazards: [ Add Hazard

COverlong Front (ind: |

COverwide Right {in): |
15 0oG

Remarks: |

Serial Ranges * Reserved Equment] Pre-Advisad

Enter serial ranges. Example: WAEU @ 7500000 - 7689939

H | [_H H

H | i H

|
| |
% LM H
| Equiprnent Serial Ranges (e, 'series) L
B . L H

|
|
H i H |
H |
|

]

[ISave] [ 4 Cancel][eHelp]

7. Update the Quantity field with the number of containers to be released.

=\Edit Booking Item

8. Click Save > Close.

Quiantity: |3EI | Sequence I

Equiprment Type: |22G1 3 | Lern
Height: 26" - 150 Gre

Tally Limit: | | Receive Li

Grade: |—— Gr| Iate

ACcessory Type: |—— N Feat
Commodity: |-- {}| Gross Weight |
Comrodity Desc, | | Temp Required
ventilation Required: | | Yentilation L
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Create a Hazardous Booking

1. Follow instructions under Create a New Booking .

2. While you are adding booking ttems, click on [ dd Hazard ]

2 Add Booking

Murnber: || | Line Operator: |
Vessel Visik: | Gr| Port of Load: |
Port of Discharge: | p 3 | Second Pork of Discharge: |
Optional POD-1; | Gr| Trucking Comparny: |
Shipper: | Gr| Consignee: |
Qrigin: | | Destination: |
Agent: | Gr| Clignt Ref.Murmber: |
Dispatch Reserved: |—— v Freight Kind: |FCL
Cwned/Lea v Shipping Mode: |
Override Cukaoff Dray Skatus: |——
Special Stow; RS | Special Skow 2; |
Special Skow 3: RS | [] Hold Partials
Stow block: | [_] Prevent Tvpe Substitutian
Hazards: [ Add Hazard ] Empty Pickup Location: |
Stuffing Location: | | Full Return Location: |
Latest Date: :I Category: |Exp0rt
Tokes: |
Booking Ikems
[ » fctions ][ o Qisplay] [ a . ] | | [ . ] @ |
Ciby | Tally otk | Tally In | 130 Length | 130 group | Height | Seq Mbr | Temp Regd. {F)

Continue instructions on next page



3. The Hazards window will appear.

| 2 Hazards

rItem Details

Un/MA Mumber : | | IMDG Class: 7

Hazard Murnber Type: |Un|ted Mations (UMY v

Proper Narme: |

Technical Mame: |

MFAG: | Hazard Id, Upper part: ‘

|

|

Motes: | |

| Quantity: | | PackageType: ‘ |
I Packing Group: | v ‘eight (lb): ‘ |
Explosive Class: | | Flash Point {F): ‘ |

Emmergency contact: | | Ernergency Response Guide Nbr: ‘ |

[Z] Lirnited Quantity IMDG Page Humber: ‘ |

[ Marine Pollutants DclgRef: ‘ |

| InhalationZane: | EMS: ‘ |
|

|

Substance 1d, Lower Part: | Planner Reference Mumber: ‘

Move Method: | IMO1: ‘ M
MOZ: | v Deck Restrictions: ‘ |
Placards: [ Set... ] Fire Code: ‘-— v

+ Add

Continue instructions on next page
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4. Enter information for fields UN/NA Number, IMDG Class, Proper Name and Flashpoint if
class 3.

rItem Details 3

URN/NA Nurnber: 1953 | IMDG Class: |2 Flammable Liguids .

Hazard Mumber Type: |United Mations (LN} v

| Proper Mame: |FLAMMABLE

Technical Mame: |

|
|
Motes: | | i
) Quantity: | | PackageType: | | il
| Packing Group: | v Weight (b | | i
Explosive Class: | | Flash Paint (F): |52| | i
] Emergency contact: | | Emergency Response Guide Nbr: | | i
| [Z] Limited Quantity IMDG Page Nurnber: | | I
[Z] Marine Pollutants Dclgretf: | |
i InhalationZone: | | EMS: | | i
MFAG: | | Hazard Id, Upper part: | | i
Substance Id, Lower Part: | | Flanner Reference Mumber: | | i
Move Method: | | IMO1: | v i
] IMO2: | v Deck Restrictions: | | I
Placards: [ Set.. ] Fire Code: |—— v -

Lo

+ 4dd -

rHazardous Cargo Items

Seq Mbr | IMDE Class | LIM/MA Prop.MNarne | Hazard Murnber Type [i]

=

Mo Data to display.

] [+ o] [ % cancel| (@ Help |

T—

5. Type information for any other applicable fields and click the | *4dd| button. The
information just added will appear in the bottom block of the Hazards screen.

| T a00 |
rHazardous Cargo Items
Seq Mor IMDG Class UM A Prop.Mame Hazard Number Type [i]
3 Flammable Liquids 1993 FLAMMABLE United Mations (LN} B

[JOK][XCanceI”QHEIp]

6. Continue this step for any other Hazards for this booking. When finished, click OK.



Add Hazards to an Existing Booking

1. Open the Bookings tab and locate the booking you want to update.
2. Highlight Booking Number and double click to open Booking Inspector.

| ) Booking Inspector for 0358VH594848 X
-Booking ~Status rRouting
Coamplesx : PHA POL :HOU
Line Op :MSC FOL-1 : MAHN
Frght Kind = FCL FOD-2
Quantity HE Origin
Tally Out :0 Dest :PECLL
Tally In :0 Shipper : SHINTECH INC.
Hazardous? : Ho Consignes
Reeafars? :No Agent
Number :0358WVH594848

B " Actions @ @@@

3. Click Actions > Edit Booking.

P rBooking rStatus rRouting

c Complex : PHA POL :HOU

IC, Line Op : MSC FOD-1 : MAH

Ic Frght kind :FCL | | POD-2

IC, Quantity 13 Origin

IC. Tally Qut  : 0 Dest :PECLL

IC. Tally In H ] Shippar 1 SHINTECH INC.
IC. Hazardous? : HNo Consignee =

IC. Reefers?  :Ho Agent

IC, Humber :0358VH594843

ig E[ & Actions @ @@ @
ICa

ICAL CO AR,
ICAL CO Record Service Event ST
ICAL CO Update Holds/Permissions SNT
ICAL CO FFR
ICAL CO THE DOWY CHEMICAL CO - HOU BAR

Continue instructions on next page



4. The Edit Booking window will appear.

2 Edit Booking 0388222575

¥

Mumber ! |03882225?5 | Line Operator: |MSC (Mediterranean Shipping Ca. {USA)INC)
Yessel Yisit; |MCR {l| Port of Load: |HOU (Houskan) G|
Port of Discharge: |NVT {Mavegantes) 3 | Second Port of Discharge: | 3 |
Optional POD-1: |-- @l Trucking Company: |-- Gl
Shipper: | THE DOW CHEMICAL CO 3] Consignee: |DOW BRASIL 54 ¥]
Origin: | | Destination: [BRMVT |
Agent; |- 3] Clisnt Ref, Number: 0386222575 |
Dispatch Reserved: |D|spatch reserved equipment FIRST v Freight Kind: |FCL v
CwnedfLeased: |OwnEd Cnly v Shipping Mode: | v
[_] ©verride Cutaff Dray Stabus: |~ v
Special Stow: | @l Special Staw 2: | Q-l
Special Stave 3; | k. 3 | ["] Hold Partials
Stow block: | | [_] Prevent Type Substitution
Hazards: [ Add Hazard ] Empky Pickip Location: | |
Stuffing Location: | | Full Return Location: | |
Latest Date: I:l Cateqgory: |Export ¥
Motes: | |
[ actions ][ © peplay | [ B | [- ] BT A=
by 2 | Tally Gt | Tally In | 150 Length | 150 group | Height | Seq Mbr ‘ Temp Res
3 a 0 4310 40' General purpose containet without ventilation 8"
I3 [ |
11

5. Highlight and double click Booking Item to add hazards.

51

Booking Items

l__

l " Actions ” [} Qisplay]

) Y] 2+

Talyout | Talyim | 150 Length

s | | [
130 group | Height

| Seq Mbr

| Temp Res

Oty {ré
3

1] 0 4310 40'

Continue instructions on next page

General purpose conkainet without ventilation 6"




6. The Edit Booking Item window will appear.

=\ Edit Booking Item

e e
S Equipment Type:
Tally Limit: l:l
Arcessory Type: l:l
Commodity Desc,:
Wentilation Required: l:l
il COZ required, %: l:l
3 Humidity required, %: l:l
v Owerlong Back (in): l:l
E Overwide Left (in): l:l
b Overheight (in): l:l

Sequence MNor: |

Length: | 40

150 Group: |General purpose container without ventilation

Receive Limit: |

Material; |Unkn0wn

Feature: |

Gross Weight {b): |

Temp Required {F): |

wentilation Urit:

OZ required, %b: |

Hazards; [

Add Hazard

Cwverlong Front {in: |

Cverwide Right {in): |

[[11s 0OG

Rernarks: |

Serial Ranges * Reserved Equipment 1 Pre-Advised

Enter serial ranges, Exarnple: ™MAEL @ 7500000 - 7689999

Lo w

[JSave”xC\Use][eHe\p]

7. Click Add Hazard.

equired (F): |

tilation Unit: |

equired, %: |

Hazards: [

Add Hazard

3 Front {in): |

& Right (in): |

15 00G

Continue instructions on next page
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8. The Hazards window will appear.

£\ Hazards

Item Details

LIRSNA Mumber: |

Hazard Mumber Type: |United Mations (UM}

3

IMDG Class: |

Proper Marne: |

Technical Mame: |

Motes: |

Cuankiby: |

Packing Group: |

Explosive Class: |

Emergency conkact: |

[ Limited Cruantity

|1 Marine Pollutants

InhalationZone: |

MFAG: |

Substance Id, Lower Part: |

PackageType: |

weight (Ib): |

Flash Paint {F: |

Emergency Response Guide Rbr: |

IMDG Page Mumber: |

DcLgRef: |

EMs: |

Hazard Id, Upper part: |

Planner Reference Number: |

Mo Data to display.

Move Method: | ML |
Moz | v Deck Restrictions: |
Placards: [ Set... ] Fire Cade: | &+
+ add
Hazardous Cargo Items
Seq hor IMDG Class LIRSMA Prop.Mame Hazard Mumber Type [i]

=)

[\/OK] [ x Cancel] [oHeIp]
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9. Enter information for fields UN/NA Number, IMDG Class, Proper Name and Flashpoint if class 3.

10. Enter information for any other applicable fields and click + Add . The Hazard information

just added will appear in the Hazardous Cargo ltems section.

11. Continue this step for any other Hazards for this Booking. When finished, click OK.



Change Booking Details

Open Bookings tab and locate the Booking you want to change.

Inspector, then click the Actions button > Edit Booking.

Highlight the Booking and right click > Edit or double click on the Booking to open the

The Edit Booking window will appear.

= Edit Booking 038HOU602153

X

Number: |038HOUS02153 | Line Operator; |MSC (Mediterranean Shipping Co. (USAJNC) 3|
Yessel Visit: |MCR & | Port of Load: |HOU {Houskaon) 5 |
Port of Discharge; |\-'IT (Witoria) Gl Second Port of Discharge: | Gl
Opkional POD-1: | le Trucking Compary: | le
Shipper: [MOMTACHEM INTERNATIONAL INC 3| Consignes: | COLUMBLA TRADING S/A 3|
Origin; | | Destination: |BRVIX |
Agent: |-- 3| Clierit Ref Number: | 138HOUE02153 |
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight: Kind: |FCL v
Ownedfleased: |Owned Only v Shipping Mode: | v
[ override Cutoff Dray Status: |—— v
Special Show: | Gl Special Stow 2t | Gl
Special Stow 3! | 3 | [_] Hold Partials
Skow block: | | [_] Prevent Type Substitution
Hazards: ’ Add Hazard l Empty Pickup Location: | |
Stuffing Location: | | Full Return Location: | |
Latest Date: l:l Category: |Export ¥

Motes: |

Booking Items

[ ) | [EnIEuEEEo
Qby 2 | Tally Ok | Tally In | 150 Length 150 group | Height | Seq Mbor | Temp Re
3 3 0 z2al zeneral purpose container without ventilation "
i |
01

’JSave”X CIDse”QHeIpI

4. Update any of the appropriate fields. Click Save.
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Delete an Existing Booking

NOTE: To delete an existing booking from N4, there can be no activity against the booking.

1. Open Bookings Tab to locate and highlight the Booking Number to be deleted.

g T
g
% Murnber @2 | Line Op ves, Yisit es, Phase Agent Shipper Shipper Narme FOL Trucking Cornpany FOD-1 FOD-2
L 1 l03envO084583 MSC MST Created SYNGENTA CROP PROTE.., SYMGENTA CROP PROTE,.. HOU AMR
o || [03BNYO0B4626 MSC WRR, Created CELANESE INTERMATICHN. .. CELANESE INTERNATICH. .. HOU FEC
ﬁ 038NY0034644 MSC JRM Created PANALPINA INC PANALPINA INC HOoU GIT
2§ |038MY0084609 MSC MST Created METWORK AMERICA LIM,.. NETWORK AMERICA LIM,., HOU FaL
L8 [038NYD084823  MSC MLY Created PAMNALPIMNA TNC PANALPING INC HoU ANR
038NY0084824 MSC LY Created PANALPINA, INC, PANALPIMA, TNC, HOoU FPR
038MY0034829 MSC BRM Created HTS SERVICES INC HTS SERVICES INC HOoU NI
O28MY0034869 MSC BVE Created PAMNALPIMNA TNC PANALPING INC HoU Wal
038MY002846873 MSC MID Created TICOMNA, LLC TICOMNA, LLC HOoU AMR
038MYO034921 MSC MNED Created CELAMESE INTERMATION, ., CELAMESE INTERNATION, ., HOU SMT
O28MY0034038 MSC MLY Created METWORK AMERICA LIN... NETWORK AMERICA LIN... HOU FalL
03EMY0034948  MSC LY Created OVERQCEANS, INC OVERQCEANS, INC Hou AMR

2. Right click on the Booking Number, Edit.

#SPARCS N4 - Version 2.3.0.129815

® File Unit . Yard
Bookings

3 R

g

% MNurnber 42 | Line Op wes, Visit Wes, Phase Agent Shipper Shipper Name POL Trucking Cormpary POD-1 POD-2

" Y |nsenvone4sas  MSC MST .. SYMNGENTA CROP PROTE... HOU ANR

o || |[038NYD0B4626  MSC IR ... CELAWESE INTERNATION. .. HOU FEC

& J|pzsvonsdsad msc RM + Insert PAMNALPINA TNC HOU GIT

2 || |038NYD0E4662  MSC MST ... METWORK AMERICA LIN,.. HOU FaL

L8 |0238NY00E4823  MSC MLV = Delatz Delete PANALPINA INC HOU ANR
0280084924 MSC MLV Export SN File PAMNALPINA, TNC, HOU FPR.
038MNY0084829 MSC BRN HTS SERVICES INC HOU MK
038MY0084869 MSC BYE Inspect Booking PANALPING INC HOU WL
038MNY0084873  MSC MID Record Service Event TICOMA, LLC HOU AMR
038MNY0084921 MSC MED ... CELANESE INTERMATION. ., HOU SMT
033MY0084938  MSC LY Cre. Update Holds/Permissions M. METWORK AMERICA LIM,,, HOU FaL
O3BHYOOB4948  MSC MLY Creat®d UVERUCEENS, TR OVEROCEANS, INC HOU ANR
028NY0084952  MSC MIL Created PANALPINA TMC, PAMALPINA TNC, HOU FFR.
028NY0084970  MSC MEG Created HTS SERVICES INC HTS SERVICES INC HOU KT
028MY0085170  MSC MEG Created PANALPINA NC PANALPINA INC HOU BAR
028MNY0085241 MSC MaH Created 145 OCEAN SERVICES INC JAS OCEAN SERVICES INC HOU Cal

Continue instructions on next page



3. The Edit Booking screen will appear.

_l = Edit Booking 038NY0084583

Murnber: |D3ENYUDE4583 ‘ Line Operatar: |MSC (Mediterranean Shipping Co. (USA)NC) {}|
Veszel Yisit: |M5T &‘ Port of Load: |HOU ({Houston) §v|
Port of Discharge: |ANR (Antwerpen b ‘ Second Port of Discharge: |—- 3 |
COptional POD-1: |—— @r‘ Trucking Company: |—- 5'|
Shipper: [SYNGENTA CROP PROTECTION, INC. 3 Consignee: [STORE-SHIP B, 3]
arigin: | \ Destination: [NLRT |
Agent: |~ 1 Client Ref Nurrber : [038NY00B4583 |
: Digpatch Reserved: |D\9patch reserved equipment FIRST v Freight Kind: |FCL v
i Owred/Lessed: |Owned Only v Shipping Maods: | v
] Owerride Cutoff Dray Status: |-— M
Special Stow: |—— @r‘ Special Stow 2: |—- 5'|
Special Stow 3: [~ O [7] Hold Partials
Stow block: | ‘ |_] Prevent Type Substittion
Hazards: [ Add Hazard ] Empty Pickup Location: | |
Stuffing Location: | ‘ Full Return Location: | |
LatsstDate:| | Category: [Expart v
Notes: | |
|| s ] = | E_ D RMZEEe
j Oty @ ‘ Tally Cut ‘ Tally In | IS0 | Length | 150 group Height | Seq Nbor ‘ Temp Regd. (F) ‘ Vent Reg
3 3 0 4310 40" General purpose container without ventilation 28" -
< i |
0:1
@

4. In the bottom section (Booking Items), highlight the booking item that you would like to

delete. Click on the [q .

Booking Iterns
§ L= ] | 1= ) B (A=) @
p Qty ‘ﬁ:"| Tally Qut ‘ Tally In ‘ 150 | Length ‘ IS0 group Height | Seq Mor | Temp Reqgd. (F) | Vel Delate
3 3 0 4310 40 General purpose container without ventilation ss" =
<l il )
1:1
|

Continue instructions on next page
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5. A Delete screen will appear that asks, “Are you sure you want to delete the selected item?”
Click Yes. Continue to do this until all Booking Items have been removed.

Delete

Are you sure you want to delete the selected items?

6. Close all screens associated to this task and return to the Bookings list. Right click on the

booking you need to delete and select Delete or click the ][:] icon.

EEX

=
( o) | | (uarber -] Y] (Z)+]=)
7 Mumber ¢ | Linedp | ves. Visit Vs, Phase Agent | Shipper | Shipper Name | PoL Trucking Company | POD-1 POD-2 OPT-1 | Crign Dest |
L Ylosenvoneqses msC MET Created TS MIEEATA B0 BOATE, ., HOU ANR MLRTM
- ||[pzervonseezs Msc WIR Created HoU PEC BRPEC
B | paanvnnsasds MsC RM Created Hou I EGALY
3 J|ozenvooseess msc MST Created ... HOU FAL GEPTI
\" Ylozanvooadezs MsC MLY Created F et HoU ANR. DKCPH
nsBvO0B4EZ4 MSC MY Created HoU FPR SFCPT
nzBvO0B4E29 MSC BRI Created d = Dalew |2 HOU N 104Q)
nzBNYO0B4880  MSC BYE Created F Inspect Booking HOU AL ESVLC
nzanvo0s4s7s MSC MID Created A HoU ANR BEANR
03BNYDOS4921 MSC ED Created g Record Service Event HOU SNT RSS2
nzBNYO0B4938  MSC LY Created NETWC  Update Holds/Permissions M. HOU FAL GEPTI
nzenD0B4948  MSC LY Created OVEROberrmay Hou ANR. MLRTM
038NYO0B4053  MSC ML Created PANALPINA INC. PANALPINA INC HoU FPR SFCPT
nzBnvO0B4970 MSC MEG Created HTS SERVICES INC HTS SERVICES INC Hou MR BEAUH
Insonnnos 170 mce e e ANAI DIk Thi~ ANAI DI i~ LAn oan cearn

7. A Delete screen will appear asking, “Are you sure you want to delete this item?” Click Yes.

f Delete

l

8. The booking no longer appears under the Bookings tab.
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Roll Booking

1. Type the booking number in the white search field box at the top of the page. Press Enter to
open Bookings tab and locate the Booking you are looking to roll.

[ - x| [1z345678 0| [number NREEDE

| poo-1 | pop2 | opT-1 | orign | Dest |
SH

2. Double click or right click on the Booking Number listed to open the Booking Inspector.

S\SPARCS N4 - Version 2.3.beta1.122819

. File Unit Gate Yard 2l Cargo  Repor
Bookings
3 | [~ actions [ 2 Display [ - & | [mzs678 Bl
a
% Number 42 | Line Op | Wes, Visit ‘es. Phase Agent Shipper Shipper Name ‘ POL ‘ Trucking Company | POD-1 ‘ POD-2 ‘ OPT-1 ‘ Origin | Dest ‘
| [12345678 CMA CCN-2012REEF Created HOU SHN
|i
o
0
o
B —
2 Booking Inspector for 12345678 X
Booking Status Routing
Cemplex 1 PHA Wz Visit + CCN-2012REEF
Line Op :CMA Ves. Carier Name  : CMA-CGM DOLPHIN
Frght Kind  ; Empty | | Ves. Faility iBPT
Quantity 150 FOL :Hou
TallyOut  :8 FOD-1 :SHI
Tallyin  :6 POD2 :
Hazardous? :Ho Oiigin
Rester? Mo Dest
Shipper

Humber : 12345678 Consignee

Agent

w || & Actions @ @M (7]

Continue instructions on next page



3. Inthe Booking Inspector click Actions > Edit Booking.

='Booking Inspector for 12345678

X

rBooking rStatus rRouting
Complesx :PHA Wes. Wisit : CCH-2012REEF
Line Op :CMA “Wes. Carier Hame = CMA-CGM DOLPHIN
Frght Kind  : Empty | | Ves. Facility :BPT
Qu antity =50 FOL = HOU
Tally Qut HE ] FOD-1 = SHHN
Tally In HU FOD-2
Hazardous? :Ho Qrigin
Reefers? :Ho Dest
Shipper
Number ;12345678 Consignee
Agent 5
B[  Actions @ @@@

Record Service Event

Update Holds/Permissions
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4. Change or update any of the information in the Booking as needed to complete the roll such

as Vessel Visit, POD, POL, Origin. In the example below, the Vessel Visit is changed from

CCN-2012REEF to CAK-GH290 and added/changed POD to Veracruz.

£ Edit Booking 12345678

Nurmber: | 12345678 | Line Operator: |CMA (CMA-CGM (America), Inc.) ¥
wessel Visit: [CAK-GHZD (ChMA CGM AUCKLAND,GH290,8PT) 3] Port of Load: |HOU (Houston) 3]
Fort of Discharge: |VER {Weracruz) 3 ‘ Second Port of Discharge: ‘-- 4 ‘
Optional POD-1: |—- G‘ Trucking Company: ‘-- &‘
Shipper: |~ 3 ‘ Cansignee: ‘—f 3 ‘
arigin: | \ Destination: | \
Agent: |~ 3 ‘ Client RefNurmber: ‘ ‘
Digpatch Reserved: |” d Freight Kind: ‘Empty v
Owned/ eased: |” d Shipping Mode: ‘ o
[v] Cverride Cutoff Dray Status: ‘—- v
Special Stow: |—— G‘ Special Stow 2: ‘-— @r‘
Special Stow 3: - 3 [ Hold Partials
Stow block: | ‘ [T Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: ‘ ‘
Stuffing Location: | ‘ Full Return Location: ‘ ‘
LatsstDate:| | Category: [Export -
Nates: | \
' Backing Iems
— 0 | [EsolEaEoEo
Oty 2 | Tally Out ‘ Tally In ‘ 150 Length 150 group Height ‘ Seq Mbr ‘ Termp Reqd, (F) | Vent Req
20 2 20R1 Refrigerated container s -
an 4 32261 RO General purpose container without ventilation an" -
; J
0:2

5. Click Save.



6. The information in the Booking Inspector as well as the information in the list of bookings

now shows that the Booking is for the current vessel CAK-GH290.

—
Number 3 | Line Op | Wes. Wisit | es. Phase ‘ Agent | Shipper | Shipper Name ‘ POL | Trucking Company | POD-1 | POD-2
12345678 CMA CAK-GH290 Arrived Hou YER
Booking rStatus Routing
Complex :PHA Wes, Wisit 1 CAK-GH290
Line Op : CMA Wez. Carier Hame : CMA CGM AUCKLAND
Frght Kind : Empty Wes. Faeility :BPT
Quantity 150 FOL tHou
Tally Qut H POD-1 I VER
Tally In H FOD-2 L
Hazardous? : Ho Qiigin
Reefars? :No Dest
Number :12345678 z:‘np::r:ee :
B o Actions @ @@@
Split Booking
1. Open Booking Inspector for the booking you need to split.
2 Booking Inspector for 0387046750 X
-Booking——— =% rStatus— rRouting—
\ [ |
| || Complex  :PHA | | POL :Hou
= ||LineOp  :MSC | POD-1  :FPR
. ‘ ;Frght Kind :FCL | | POD-2 :
: | | Quantity  :1 } | Origin :LAPO
| - | | TallyOut  :1 ‘ | Dest : SFDUR
 Tallyln i1 | Shipper  :ROHM & HAAS COMPANY
T —— Hazardous? :No | | Consignee : ROHM AND HAAS STH AFRICA (PTY)LTD
| | Reefers? :No ‘ | Agent .

Number :0387046750 | |

) o]

Continue instructions on next page

DRERR
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2. Click the arrow ™ key next to the Actions key and select Unit.

Booking Inspector for 03870467 50 |

61

Booking Status Routing
Complesx : PHA FOL : HOU
Line Op : MsC POD-1 : FPR
Fraht Kind : FCL POD-2
Quantity 1 Origin LA PO
Tally Out =1 Drest : SFDUR
Tallw In =1 Shipper : ROHM & HAAS COMPANY
Hazardous? : Mo Consignes @ ROHM AND HAAS STH AFRICA (PTY) LTD
Feefars? : Ho Agent

Humber

: 03BTOAGTSO0

(=)= actone]

L etails
Event H
Hazards

Hems
Units

Hold=Parms

(T

=l>x]e

Details

iston Cispatch Reserved : Dispatch reserved equipment FIRST FreventTvpeSubst = No
Shipping mMode = Ower Dimension = Ho
Dray Status Owverride Cutoff zNo
Special Stowe Hold Partials :No

Special Stowm =
Special Stow =
Stowe block
Latest Date
Empty Pickup
Stuff Location

Ownedfleased
Full Return
Categony
Motes

: Owned Onhy

: Export

3. Highlight the unit(s) you need to split from the Booking and click Actions > Split Booking.

Booking Inspector for 0387046750 5'

Booking

Status

Complex
Line Op
Frght Kind
Quantity
Tally Out
Tally In
Hazardous?
Reefers?

Number : 0387046750

NErT

Routing
: PHA FOL :HOu
: MSC POD-1 :FPR
:FCL FOD-2
H | Origin :LA PO
H Dest : SFOUR
:1 Shipper : ROHM & HAAS COMPANY
iNo Consignes ; ROHM AND HAAS STH AFRICA (PTY) LTD
:No Agent

Details
Event History
Hazards
HoldsiPerms
ltems

Units

I 4 Act\clns” =] Qisplay] [

] [2]x)@]

e | = -] Y] [O)+]=] @)

i} | Categary

| State (Master) | TState | Typelso |

E; t
Inspect Unit 2]

Active EC/In 2261

11

4. The Define Split Booking screen will appear.

='Define Split Booking

Murmber
Vessel Visit:

Port of Discharge:

0387046730

MFT .

FPR (Freeport, Grand Bahama) &

| v Save | | % Close | |9He|p
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5. Change the booking number in the Number field to the new booking number for the selected

units.

6. The Vessel Visit and Port of Discharge will change to that of the new booking number

7. Click Save.

='Define Split Booking

MUmber

Yessel Visit:

Port of Discharge:

0287099920
MCH 3
AMNR (Antwerpen) . 4

[ v Save l ’ x Cancel] [9HE|[II]
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Reserve Equipment

Open the Bookings tab and locate the Booking you are reserving equipment for.

Edit the booking by highlighting t

he booking number, right clicking on it, and choosing Edit.

You could also double click the booking number, click the Actions button > Edit Booking and
the Edit Booking window will appear.

=\ Edit Booking PCACCLROO

3

Mumber: |PCACCLRDD| | Line Operatar: |CPL (Compania Sudamericana de Yapores S5A) 3 |
Yessel Visit: |.°.LD & | Port of Load; |HOU {Houston) kL 2 |
Port: of Discharge: |.°.NR (antwerpen) & | Second Port of Discharge: | kL3 |
Optional POD-1: |—- 3 | Trucking Comparry: | 3 |
Shipper: [THE GOODYEAR TIRE 2 RUBEER COMPANY 3| Consignes: |- 3|
Crigin | | Destination: [BEANR |
Agent: [ 3| dliertt Ref Number: [PCACCLROD |
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight Kind: |FCL v
OwnedLeased: |Owned Only v Shipping Mode: | v
|1 Override Cutoff Dray Status: | v
Special Staw: |—- 3 | Special Skow 2: | 3 |
Special Stows 3: [ 3| [] Hald Partials
Stow block: | | [_] Prevent Type Substitution
Hazards: ’ Add Hazard ] Empty Pickup Location: | |
Skuffing Location: | | Full Return Location: | |
Lakest Dake: I:I Category: |E><port v
Motes: | |
[y actions” =] Qisplay] [ = ] | | [ E ] @ E]
Qby {2 | Tally Ouk | Tally In | 150 Length 150 group | Height | Seq Mbr | Tenp Re
3 i} 022Gl General purpose container without ventilation "
1< T |
0:1
[JSave”XCIose”QHelp]

Continue instructions on next page
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3. Inthe Booking Items section, there is a list of the different types of equipment planned for
the booking. Choose the equipment type that you want to reserve against. For example,
choose the 20’ line item if you are reserving 20’ container. Double click that equipment
type. The Edit Booking Item window will appear.

4. On the Edit Booking Item window, there are three tabs in the lower part of the screen:
Serial Ranges, Reserved Equipment, Pre-Advised. Click Reserved Equipment.

5. To add a container to the Reserved Equipment tab, click the m

Commodity Desc.: |SYNTHETIC RUEEER

‘Wenkilation Reguired: |

COZ required, %

Humidity required, %&:

Quankity: |3| Sequence Mbr: |
Equipment Type: |22G1 3 Length: |20' "
Height: |8'6" - IS0 Group: |General purpose container without ventilation v

Tally Limit: | Receive Limit: |
Grade: | 3 IMakerial: |Unkn0wn v
Accessory Type: |—- v Feakure: | 3

Commodity: | & Gross Weight (Ib): |

Temp Required (Fi: |

venkilation Unit: |

OZ required, %!

Hazards: ’ Add Hazard

|
|
|
|
|
|
|
|
|
|
l
|
|

Owerlong Back (ind: | Orverlong Fronk {in): |
Owerwide Left {m): | Owerwide Right (i)t |
Overheight (in): | [[]Iscog

Remarks: |

Serial Ranges T‘-.\ Reserved Equipment 1 Pre-advised

Enter serial ranges. Example: ™AEU : 7500000 - 7652999

H | i

e e S ——

+ save || % Close | | @ Help

Continue instructions on next page




6. The Reserve Equipment window will appear.

=" Reserve Equipment

~Equipment Type

Size: |20

IS0 Group: |General purpose conkainer wikhouk ventilakion v

Height: |g'"

~Equipment

Identity: ||

[v"’SavE] [ x Clu:use] [eHeIp]

7. Enter the container number into the Identity field. Click Save.

2 Reserve Equipment

~Equipment Type

Size: |20

130 Group: |General purpose conkainer wikhouk swentilakion v

Height; |5'6"

~Equipment

Idenkity: |CSF'.'-.-'1 111222

[f Save] [ o Cancel] [gHelp]

Continue instructions on next page
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8. The container is now reserved for this booking.

=Y Edit Booking Item |z

Quankity: |3 | Sequence Mbr: |

Equipment Twpe: |22G1 Gr| Length: |20' "

Height: |8'6" v ISC Graup: |General purpose container withaut vantilation v
Tally Lirnit: | | Receive Limit: |

Grade: |-— §r| IMaterial: |Unkn0wn v

Accessory Type: | v Feature: | 3+
Commodity: |-- &+ Gross YWeight (b |
Commodity Desc.: |SYNTHETIC RUBEER Temp Required (F): |

Ventilation Required: |

Ventiation Linit: |

4

COZ required, % |

OZ required, % |

|
|
|
|
| Hazards: [
|
|
|

Hurmidity required, &: | Add Hazard
Cwverlong Back (i) | Owverlong Front (ind: |
Overide Left (in): | Overwide Right (in: |
Cwverheight (in): | [[]Is 00G
Remarks: | |

Setial Ranges

Reserved Equipment . Pre-fdvised

’y fictions ”‘.I_:l QiSDIav] [

) | |E

] B O

Equip Mbr 43 | Line Op

| Cakegary

| State (Master) | Type 150 |

CSANI111222  CMA

Storage

Active 22G1

66



Assign Empty Equipment to a Booking

In order to assign empty containers to a booking, the booking must show as freight kind
"Empty” and the container must be a category of “Export” or “Transshipment”.

1. Open Units tab and locate the container that you will be updating.
2. Right click on the container number OR double click to open the Inspector.
3. Choose Transactions > Assign Booking.

=) SPARCS N4 - Version 2.3.beta4.126793

®  Fie Uit Gate Yard
Units  Vessel visits | Bookings | Gate Transactions | BPT MAIN: BPT INGATE | BPT MAIN: BPT OUTGATE | Gate Configurations | Equipment Types | Vessels

Last Move 13 Uit Mbr Type 150 Category W-State T-State Pasition Line Op I/B Actual visit QB Act
12-May-09 1358 Expark Ackive Yard Y-BPT-T3 CMA 15145 ALD

| Jusaay ‘ sajlo0ne]

+

Inspect Unit

Update ]
Wiew »
Reefer »
Record Service Event
Administration »

Record Guarantee
Record Waiver
Create Service Order
Strip

Stuff

Transload

Return ko Storage
Reserve Equiprent

Cancel Equipment Reservation

Assign Equipment Receive Order
Off-hire On-hire

Extract Events

Query Unit Charges

4. Enter the Booking Number. Click Save.

A Assign Booking/Rail Order E|

Booking MbrRaiOrder Mbr: || N

’JSave”ﬂClnseH@Help]

5. A pop up window will ask you if you want to change the container details. Choose “Yes”.
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Change Freight Kind in a Booking

1. Open Bookings tab and locate the booking to be changed.

2. Click on that booking number to highlight it.

3. Double click the booking number to open the Inspector. Click the Actions button > Edit
Booking. OR right click the booking number > Edit.

£\ SPARCS N4 - Version 2.3.0.129815

EPT MAIN: BPT OUTGATE | Gate Configurations | Equipment Types | Wessels | Troubls Transactions

5] | o o] (@) ZIFE]
ir Line Op Ves, Visit ves, Phase Agent Shipper Shipper Name POL Trucking Company: POD-1 POD-2 OPT-1 Crigin Dest:
L8 MNAMTTHE OB wMa BYR Lreated HoU LEH SBLIY
& || MAMIlEEE0S  CMA ML Created Hou HoN PHVNL
8 | uamiisesie  cma CTH Created Hou JAL UsHOU  IQUQR
o mamiisesds cMa ETR Created Hou LEH USHOU  IEDUB

NAMIIBEEEZ  CMA DAH Created HoU LEH USHOU  FRLEH

NAMI1Z8869  CMA ETR Created HoU ROT USHOU NS

NAMI1ZE908A  CMA LR Created Hou PKI IMKIN

NAMIISES08E  CMA ULR Created HoU I IMKIN

NAMIIBES1Z  CMA caK Created HoU TG USHOU  VEPBL

NAMIIZES1T  CMA LR Created Hou PKI AUBHE

NAMI1SE919  CMA ML Created Hou JAL AEIEA

NAMIIBES3T  CMA BTR Created HoU LEH us FRLEH

NAMIIZEOE4  CMA CAK Created HoU [s USHOU  VEPBL

NAMIIZE9ES  CMA CaK Created Hou cTa USHOU  VEPEL

NAMIIBESB3  CMA WEL Created HoU TG USHOU  VEPBL

NAMIIBESE  CMA WEL Created HoU TG USHOU  VEPBL

NAMI1ZE999  CMA WEL Created Hou cTa USHOU  VEPEL

NAMI1S7000  CMA WEL Created Hou cTa USHOU  VEPEL

NAMIISZODL  CMA WEL Created HoU TG USHOU  VEPBL

MAMIIETO0S WA CGA Crested HoU JAL USHOU  INMSA

NAMI1S7028  CMA EVR Created Hou ROT MLRTM

NAMIIBZO3L  CMA ALD Created HoU LEH USHOU  IEDUB el

NAMIISTOSL  CMA ULR Created HoU P HTPAR

NAMI1S709F  CMA LR Created Hou cTa cocTa

NAMIIEFIZL  CMA DAH Created | g pgy Hou ROT PKBQM

NAMIISZI40  CMA caK Created HoU P BRPNG

MAMIIETIE0  CMA CAK Created | = Delete HoU [s USHOU  ERR

NAMI1S7207  CMA CaK Created Export S File Hou PKI BRSUA

NAMI1S7210  CMA Y Created Inspect Booking Hou SIN USHOU  MVPKG

NAMIIBZ213 VA caK Created HoU P USHOU  HTPAR

MAMI187214  CMA T Created Recard Service Event HOU LEH us FRLEH

NAMI1E721S  CMA WEL Created Update Holds/Permissions Hou PKI USHOU  HTPAP

NAMI1B7243 VA WEL Created HoU P us GPPTP

1:24812

navis

N4

T4 Test Node 1 | POHA[PHAJERT/E

BAYTERC

Continue instructions on next page



4. The Edit Booking form will appear.

= Edit Booking NAM1187091

Number: |NAML187091] | Line Operater: [CMA (CMA-CEM (America), Inc.) 3|
Yessel Visit: |ULR pL3 | Paort of Load: |HOU {Houston) & |
Port: of Discharge: |PKI (Kingston) &3 | Second Port: of Discharge: |-— 3 |
Optional POD-1: | 3 | Trucking Company: |-— 3 |
Shippet: | &3 | Consignee: |-— &3 |
Origin: | | Destination: [HTPAP |
Agent: |- 3| Clientt ReF . Number: [NAM1187091 |
Dispatch Reserved: |Dispatch reserved equipment FIRST v Freight Kind: |FCL v
Owned/Leased: |Owned Only v Shipping Mode: | v
[] Orverride Cutoff Dray Status: |-— v
Special Staw: | & | Special Stow 2 |-- & |
Special Skaw 3 |-- 3 | [] Hald Partials
Skow block: | | [_] Prevent Type Substitution
Hazards: [ Add Hazard ] Empty Pickup Location: | |
Stuffing Location: | | Full Return Lacation: | |
Lakest Date: l:l Category: |Export ¥
Motes: | |
| ] | E Yenimoe
Qby s | Tally Qut | Tally In | 150 Length 150 group | Height | Seq Mbr | Temp Re
1 1 0 22G1 H General purpose container without ventilation g'a"

1< Tl

o1

o Save || %€ Close || @ Help

Continue instructions on next page
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5. There are many fields in this form, but to simply change the Freight Kind, you will use the

drop down menu on the right side of the form labeled “Freight Kind”.

2 Edit Booking NAM1187091

Number: |MAM1187091

Vessel Visit: |LLR B |
Port of Discharge: |PKI (Kingston) &3 |
Optional POD-1: |- 3 |
Shippet: | &3 |
Crigin: | |
Agent: | ¥ |
Dispatch Reserved: |Dispatch reserved equipment FIRST v
OwnedfLeased: |Owned Only v
[ Crverride Cukoff
Special Skow: |-- &+ |
Special Stow 3: |—— B |

Skow block: |

6. There are four options for this field and most often we will only see Empty and FCL:

a. Empty — Empty containers booked
b. FCL - Full Container Loads booked

c. LCL- Less that Container Loads booked

d. B-Bulk —Break bulk
7. Choose the correct option.
8. Click Save.

70

Line Operator: |CMP. (CMA-CaEM (Americal, Inc.)

Port of Load: |HOU (Houston)

Second Port of Discharge: |——
Trucking Company: |——

Consignes: |--

Destination: |HTPAR

Client Ref.Mumber:
Freight Kind:
Shipping Mode:
Dray Skakus:

Special Staw 2;

¥
¥
¥
¥
¥
|
NAM1187091 |
FoL v
Ernply
FoL
LCL
B-bulk

[] Prevent Type Substitution




Transshipments

Note: the category for this unit must be set as Export or Transshipment before the below can
occur.

1. Locate the Unit to be transshipped.
2. Open the Units Inspector for the transshipment container.
3. Click Actions > Transactions > Assign Booking/Rail Order.

& Unit Inspector for ANDU1112222 %]
Container Status Transit

T-State : Yard Category : Export
Last Move :12-May-16 0938 | POD : Felixstowe (FEL)
Complex Pozition 1 Y-BPT-2B17A1 /B Carrier : V-MAA-583A (MSC!
Frght Kind :FCL O/B Carier(intended) : M-MFI-045P (MSC)
Line Op :MSC Time In :12-May-16 0938
Weight (b3 : 10,803 0/B Intend ETD : 11-How-23 0000
Stow E Appt Time :

Stow 2
Stow 3

Booking Humber  z

G ateTranMbr B
OriginalDBCamier : GEN_TRUCK
SameDBCarier  :
EntBefors0700  : NO
InspecType

Unit Nbr -z ANDU1112222
Type 150 :22G1

SeniceEventhate =

[v ][ actions &5 (=]x]e)

— Update
View
Reefer

ong Record Service Event

v v v -

fration Record Guarantee

Select Action.., <t

Recard Waiver

Create Service Order
Strip

Stuff

Transload

Return to Storage

Reserve Equipment

Cancel Equipment Reservation

Assign Equipment Receive Order
Off-hire On-hire
Extract Events

Query Unit Charges

4. The Assign Booking / Rail Order window will appear.

2 Assign Booking/Rail Or... [X]
Booking Mbr Raildrder Mbr:

[v’Save”XCluse”QHelp]

5. Type the Booking Number assigned for the transshipment.
6. Click Save.
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7. The message, “Would you like to update the Booking Item Details?” appears. Depending on
your preference, click the appropriate answer either Yes or No.

Would you also like to update the Booking item details?

YES - roll the unit and update Booking itern details,
MNC - roll the unit only, do not update any other details.

’ Yes ] [ Ma ] ’ Cancel

8. Close all screens associated with this task.

Change Bill of Lading

1. Open Bills of Lading tab.
2. Right click on the Bill of Lading > Edit. OR Open the Inspector and click the Actions button >

Edit Bill of Lading.

£) SPARCS N4 - Version 2.3.0.129815

- File Unit Gate Yard

Urits | Vessel Wisits | Bookings | Gate Transactions | Equipment Receive Orders | Bills of Lading  BRT MAIN: BPT IMGATE | Trucking Companies

é” BLMbr {2 | ELGID Line Op BL Category Wes, Yisit POL POD-1 POD-2 Origin Dk
= [M3C 10261176 MSC Imnpork MAA-5834 ARR HOL
i BT
@
3
N | + add _ Inzer

= Delete Drelete

Export 5NY File
Inspect Bill of Lading
Copy Bill of Lading
Record Service Event

Update Holds/Permissions

Create Service Order

Continue instructions on next page



3. The Edit Bill of Lading screen will appear.

2 Edit Bill of Lading MSC

~Bill of Lading Details
BL Generated Id: 10281176

BL Mumber: sc | Line Opetater: [msc (Mediterranean Shipping Co. (USAJINC) 3|
BL Category: |Imp0rt - Vessel Visit: |M.ﬁ..ﬁ.—583.ﬁ. (MSC ALESSIA,SE3R, BPT) 3 |
Part of Load: |,qNR {Antwerpen) g,| Port of Discharge: |HOLI [Houstam) g,|
Origin: | | Destination: | |
Shipper: |__ g,| Consignee: |__ g,|
Agent: | g,|
Motes: | |
Ttems . Units
(¢ sire) o) | J | ) @nZEg
Sequence {2 | Item Nbr | Eulk. Commodity | Commodity Mote | Product | Item by | Tokal Weight {lb) | Units |
Mo Data to display,
ol i ]
0:0

’JSave] ’ xclose]leHelp]

Continue instructions on next page
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changes that you make.

screen.

Bill of Lading details can be changed on this screen. Please ensure to add notes to any

You can view the units associated to the Bill of Lading by clicking the Units tab on this

£\ Edit Bill of Lading MSC

~Bill of Lading Details
EL Generated Id: 10251176
BL Number: msc | Line Operatar: |Msc (Mediterranean Shipping Co. (USAJInC) 3|
BL Cateqory: | rmport v Wessel Yisit: | Maa-583A (MSC ALESSIA,5B3R,BPT) 3|
Part of Load: |F\NR GAnbwErpen) 3 | Part of Discharge: |HOU {Houstor) 3 |
Origin: | | Destination: | |
Shipper: |.. 3 | Consignee: |.. 3 |
Agent: | 3 |
Motes: | |
Ikems | Units "\.‘
[ » &ctions" 2 Qisplay] ’ E ] | | ’-— . ] @ E]
Unit Mbr 42 | Unit Category Unit Frght Kind Unit BL Mbr | Unit I Dclred Wisit | Unit /B Delrd Wisit | Unit POL | Unit PO
REJ9995335 [MSiZ Man-5534 GEM_TRUCK AR Hou
i I
01
’JSave”*Close”QHelp]

Note: You will likely never make changes to this screen. This should only be changed and

managed by the steamship lines.
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EDOS

View EDO (Equipment Delivery Order)

1. From the N4 Menu Bar, click Gate > Equipment Delivery Orders.

=YSPARCS N4 - Version 2.3.beta1.122819
* File Unit FGate | Yard 0 Reports
Announcements
Pre-advise Export
Pre-advise Empty
Pre-advised Units
Appointments
Appointment Time Slots
Gate Lane Monitor
Multi Facility Lane Monitor
Inspections
BPT MAIN: BPT INGATE
BPT MAIN: BPT SECURITY
BPT MAIN: BPT PREOUT
BPT MAIN: BPT OUTGATE
BPT MAIN: PREADVISE
Trouble Transactions

Chargeable Appointment Events

= ® Py
Truck Visits P, |
Gate Transactions =Y &
—

Truck Statistics

= W
Bookings Sy | = VA L . == N4

Equipment Del

Equipment Receive Orders
Inter Facility Transfer
Scan Sets

2. In the white search field, enter EDO number and press Enter.

Equipment Delivery Crders

[ & actions | © pisplay | 0388413475 O] [umber || - = | @E] E]

Mumnber 42 Line Op | Agent | Shipper | Shipper Mame | Trucking Company | Dest | Motes | Facility | Quantity

038HOUI07 358 M3C

000000751 Ewis 9
0o0003791 Ewi 9
000003541 Ewia 9
000035931 Ewis 9
Qo0o39961 Ewi 9
000907375 M CHI M 39
000910796 CMI 9
000937495 NI CHI NI 9
004311274 M 29
0043524975 CMI 9
004325043 NI 19
010006011 Ewia 9
010021101 Ewis 9
010024331 EWia 9
010024931 Ewia 9
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3. Highlight and double click (or right click) on booking number to open the EDO Inspector.

Ecuipment Dafivery Orders g

& Actions 0388413475 0 [Mumber o] [ - .| @@ E
Mumber 42 | Line Op | Agent | Shipper | Shipper Name | Trucking Company | Dest | Motes | Facility | Quantity
0353413475 M5C o

ZNEDO Inspector for 0388413475 il

~EDO -Status -shipment Info
Complex: PHA Complex: PHA
Line Op: M5C Desk:
Dispatch Facility: Shipper:
Estimated Date: Trucking Comparry:
Earliest Date: Agent:
Latest Date:
Cuankity: 999
Tally Qut: 0
Murber: 03838413475 Reefers?: Mo
Required temp:

() cons] M) =) (x0)e)

4. Click the arrow next to Actions screen to view information associated with the EDO. You
can view information for Details, Event History, Holds/Perms Items and Units.

ZM\EDO Inspector for 0388413475 |
~EDO -Status - Shipment Info
Complex: PH&A Complex: PHA
Line Op: MSC Dest:
Dispatch Facility: Shipper :
Estimated Date: Trucking Company:
Earliest Date: Agent:

Murnber: 0358413475

Latest Date:
Quanktiky: 999
Tally Cut: 0
Resfers?: No
Required temp:

N

M) @ xJe)e

Dietails - ]

History, Events [y ﬂctlons][ (=] leplay] | | [-— = ] [ - = ] @ B@B

Holds/Perms Apply Date | Event ID | COrder Mbr | Billable Recorder | Motes Changes

Items 2013-Apr-13 03:51 EQ_UPDATE_EDO srx:admin Length : 40,150 Group : YH,Height : &'8" 0-=99%

Linits 2013-Apr-13 03:51 EDO_PROPERTY_UPDATE srix:admin null- =0333413475, 0-=999, n
2013-Apr-13 03:51 EDO_CREATE snxc:admin




Create Equipment Delivery Order (EDO)
1. From the Menu Bar, click on Gate > Equipment Delivery Order.

= SPARCS N4 - Version 2.3.0.129815
Eile  Unit

Announcements

Pre-advise Export

Pre-advise Ermpty

Pre-advised Units

Appointrents
Appointment Time Slots
Gate Lane Maonitor

Multi Facility Lane Monitor

Inspections
BPT MAIN

Trouble Transactions

Chargeable Appointrnent Events

Truck Yisits
Gate Transactions
Truck Statistics

Bookings

Equipme:

Equiprnent Receive Orders
Inter Facility Transfer
Scan Sets

Continue instructions on next page
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2. Click on E icon on the right hand side of the screen and the Add Equipment Delivery
Order screen will appear.

1
Mumber: | | Ling Cperataor: | .g,l
fgent: |.. .g,l Trucking Comparry: |.. .g,l
Shipper: |__ .g,l Diestination: | |

Estimated Date: I:I Eatliest Date: I:I
Latest Date: I:I Dispatch Reserved: |Dispatch reserved equipment FIRST - |

Crder Purpose: |__ g,l Facility: | g,l
|| Ignore Cramages Mext Facility: |__ i |

[] Prevent Type Substitution [ Ignore Halds
Cwned/Leased: |__ v |

Motes: | |

Order Ikems

v actions || © Display| | [~ N . @ E

Dby | Tally Cuk | Seq Mbr | 150 | Length |ISO group | Height |P.ccTy|:ne | Grade | Feature

Mo Data ko display.

il |

[JSaveHXCIDseHQHEIpI

Enter a unique Equipment Delivery Order number.

Enter appropriate line operator. Steamship line if applicable.

All other fields are optional. Enter any other applicable information.

Click Save. The EDO has been entered at this point and is saved, but no booking items are
associated with it.

o wnhWw



Add Items to an EDO (Equipment Delivery Order)

1. Inthe Add Equipment Delivery Order form, click the E icon at the bottom of the form.

Order Iterms
[ actons)[ o peplay] | x) | = ] @) A+
Qty | Tally Out | 150 | Length 1SO group | Height Seq Mbr | Grade | Feature | Acc Type | Ilate
Mo Data to display.
< i
0:0
[JSave”XCIDSE”QHeIp]

2. The Add Order Item screen will appear.

=) Add Order Item

Tally Limit;

Sequence Mor:

Length: | 20'

Height:

Earliest Marufacture Date:

i

Earliest CSC Expiration:

e

Equipment Type: |22G 1

IS0 Group: |Genera| purpose container without ventilation

Accessory Type: | -

Ll B3

Latest Manufacture Date: I:I

Grade: |——

Safe Min (b): |

Feature: Material: |Unkn0wn
Condition: Termp Required (F): |
[Z] On Power
Femarks: | |

Serial Ranges  Reserved Equipment 1 Associsted TED Units

Enter serial ranges. Example: MAEU : 7500000 - 7689999
; H | |
H

H

I

I

ol

ol | |
ol I | |
ol I | |
o | |

i
i
i
i
1 i

1

’w/Save] ’ ® Cancel ] ’9Help]

In the Quantity field, enter the number of units to be received for this EDO.
In the Equipment Type field, enter the Equipment Type (ISO code).
Length/Height/1SO Group fields automatically update.

All other fields are optional. Enter any other applicable information.

ounkWw
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Click Save.
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8. Using tabs at the bottom of this form, you can choose to Reserve Equipment or Pre-advise

equipment for this booking.
9. Click Save.

Add Container Type to Existing EDO

1. Open the Equipment Delivery Orders tab.

2. Inthe white search box near the top right of the screen, enter the existing EDO number.

Press Enter.

Equipment Delivery Orders

[ ~ Actions ][ o Qisplay] |pooossasE1 =1 [Numher

e | »] =I¥] [(Z)[+]=]

number @43 | Line op | agent | Shipper | Shipper Name

| Trucking Company |

Dest I MNotes | Faciliey | Quantity

O000359351 EWis

=l

”

3. Double click or right click on the listed EDO number to open the Equipment Delivery

Inspector.

ZNEDD Inspector for 000D35931

EDDO Status

Mumber: 000035931

(][ s

Continue instructions on next page

Complex:

Lime Cp:
Dispatch Facility:
Estimaked Dake:
Earliest Date:
Lakesk Drake:
Quankity:

Tally Ot
Reefers?:
Required temp:

Rl
Shipment Info
PHA Complex: PHA
E'is Dest:
shipper:
Trucking Company:
Agent:
299
0
Mo




4. Click Actions > Edit EDO.

.- e e
| — e —— —
o - Rl
—rte® At
V— e e wes.
Vo row L ad
i
row -
-
r—— -
o -
NE e
- ———— -
-
-
-

5. Inthe Order Items section of the Edit EDO screen, click the [T

ZMEdit Equipment Delivery Drder ﬂ

81

humber: | no003sg31

| Line Operatar: |E'u'G {Ewvergreen Shipping Agency (Americal) M |

fgent: |__ g,| Trucking Comparny: |__ g,l

Shipper: |__ g,| Dreskination: | |
Estimated Date: I:I Earliest Date: I:I

Lakest Date: I:I Dispatch Reserved: |Dispatch reserved equipment FIRST v |

Order Purpose: |.. g,| Facility: | &l

[_] Ignore Damages Mexk Facility: |__ I |

[] Prevent Type Substibution

[] Ignore Holds

Owned/Leased: |Owned Oy

Mokes: |

Order Items

[ » Actions ][ = Qisplayl | | [-- - l [ - = ] @ E]
Oby 12 | Tally Out | Seq Mbr | 150 | Length | IS0 group | Height | Acc Type |
Q99 u} 40’ General purpose conkainer with ventilation a'g"

’JSave] [ x Cluse] [9HE|D]




6. The Add Order Item screen will appear.

x
Quaritity: Tally Lirmit: | ‘
Senquence Mhr: l:l Equiprment Type: |‘IDDR ;‘
Length: 150 Group: |Genera\ PUFpOsE containet without ventilation v ‘
Height: Accessory Type: |.. - ‘
Earliest Manufacture Date: I:l Latest Manufacture Date: I:l
Earliest C5C Expiration: l:l Grade: |.. .,‘
Tare Max (b): l:l Safe Min (b | ‘
Feature: Material: |Unknown v
Condition: Temp Required (F): | ‘

[] ©n Power

Remarks:

Serial Ranges \Reserved Equipment: T Associated TED Units \
Enter serial ranges. Example: ™AEU @ 7500000 - 7659999°

d F} I [
I [
|

L L
O o e e

Continue instructions on next page
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7. Inthe Quantity field, type the number of containers/chassis to be released.

8. Inthe Equipment Type field, type the ISO code matching the Equipment Type to be added.
Length, Type, ISO Group will fill in automatically.

9. All other fields are optional. Enter any additional information necessary.

10. Click Save and Close on the Order Items form. The new equipment is now displayed in the
Edit EDO screen under the Order Items tab.

2\Edit Equipment Delivery Drder x|

Murnbet: |DDDl335931 | Line Operator: |EVG {(Evergreen Shipping Agency (ametical) |
Agent: |__ g,l Trucking Company: | g,|
Shipper: |__ 1 | Destination: | |

Estimated Date: l:l Eatliest Date: l:l
Latesk Date: l:l Dispatch Reserved: |Dispatch reserved equipment FIRST v

Order Purpose: |.. g,l Facility: | g,|
[_] Igrore Damages Mext Facility: | G|
[—] Prevent Type Substitution [ Ignore Holds
Ownedileased: |Owned Orily -
Motes: | |
Crder Ikems
[ setons] (@ ppley] | = 2] = :] Y] (Z)+)=]
Oty s | Tally Ouk | Seq Mbr | 150 | Length | IS0 graup | Height | Acc Type |
100 0 400R 40" General purpose container without vent, ., g'g"
999 i} 40" General purpose container with wentilation a'g"
[?I mm ]
12

o Save | | % Close | | @ Help

11. Click Close on the Edit Booking form.
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Change Booking or EDO

1. Open the Equipment Delivery Orders tab. From the N4 Menu Bar click Gate > Equipment
Delivery Orders.

2. Locate the EDO number you are looking to revise by entering the existing EDO number in
the white search field at the top right of the screen. Press Enter.

[ - e | [actpano 0| [rumber N

Zarnpany Dest MNotes | Facility | Quantity | Quantity Calc, | Tally Ou; Tally Out Calc, |
280 280 25 23

3. Highlight and double click on the EDO Number to open EDO Inspector.

£ EDO Inspector for ACT0409 E3

EDO Status Shipment Info
S g ¥ Complex :PHA Complex :PHA
Line Op :CMA Dast
: Dispatch Facility Shipper :
[ ] Estimated Cate ] Trucking Company &
U Earliest Date : Agent
- Latest [ate
Quantity : 270
Tally Out 1 25
Humber ; ACTO409 Reefers? :Ho
() ctions] M) Exe

4. Click Actions > Edit EDO.

2 EDO Inspector for ACT0409 X
EDO Status Shipment Info
Ea g8 7 Complex :PHA Complex :PHA

Line Op :CMA Dest g
Dispatch Facility = Shipper g
Estimated Date @ Trucking Company =
Earliest [rate 2 Agent
Latest Date
Quantity t 270
Tally Out 125

Number : ACTO0409 Reefers? :Ho

S o) W B

Record Service Event

Update Holds/Fermissions




5. The Edit EDO window will appear.

= Edit Equipment Delivery Order

¥

Nurnber: [4CTO409 | Line Operator: T (CMA-CGM (America), Inc.)
Agent: |—— 5-| Trucking Carmpary: ‘—— 5-|
Shipper: |—- Gv| Diestination: ‘ |

Dispatch Reserved: ‘Dispatch reserved equipment FIRST  ~

Order Purpose: |—-

B Facility: | ¥

[Z] Ignore Damages
|1 Present Type Substitution

Mext Facility: |- 3|
[l Ignore Holds

Owheddeased: ‘Owned Orily v
Notes:| |
Crder Tterns
ool owm] [ = o | I+ BN PEE
Oty k2 | Tally Cut | 150 | Length | IS0 group | Height | Seq MNor | Grade | Fea
40 16 20CH 20 Standard Chassis a'n"
40 1 40" General purpose container without ventilation a's"
190 g 2261 [NEOIN Gereral purpose container without ventilation g's"
[?I i ]
1.2

[JSa\re”xcluse][eHe\p]

6. Under Order Items, highlight and double click the container that needs to be increased.

Order Items
Caoeoms) [- 3 | ) @Y PEE
oty i) Talyout | S0 | Lengh | ISC group | Height | Seqnbr | crade | Fea
40 16 20CH 20 Standard Chassis g'n"
40 1 40 General purpose container without ventilation a'g"
190 g 2261 BTN General purpose container without ventilation 26"
[?I LIk ]

Continue instructions on next page
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7.

=) Edit Order Item

Sequence Nbr:
Length: [20' v

Earliest Manufacture Date:

I

Earliest CSC Expiration:

S

[Z] On Power

|

In Quantity field, type in the new quantity to be released/received.

Tally Limit: |

Equipment Type: ‘EDCH

IS0 Group: ‘Standard Chassis

Accessary Type: ‘ -

Latest Manufacture Date: l:l

Grade: ‘——

Safe Min (Ib): |

Material: ‘Unknown

Ternp Required (F): ‘

Remarks: |

8. Click Save.

Delete Equipment Type from an Existing EDO

1. Open Equipment Delivery Orders tab.
2. Locate the EDO number using the white search box near the top right of the screen. Press
Enter to view the EDO number.
3. To open the EDO Inspector for that EDO number, double click or right click on the listed EDO
number to open the Equipment Delivery Inspector.

aj

[ e | [acto4aoo
Shipper Name Trucking Company Dest Notes Facili Quanti Quantity Calc. Tally Out Tally Out Calc.
h K I i I I [
220 280 = =
£ EDO Inspector for ACT0409 X
rEDD Status Shipment Info

Complex :PHA | Complex : PHA

Line Op :CMA | | Dest :

Dispatch Facility : Shipper

Number : ACT0409

Trucking Company :
Agent

Estimated Date =
Earliest Date
Latest Date

Quantity 1280
Tally Out 125
Reefers? :Ho

[ﬂ o Actions

6 Exe

Continue instructions on next

page

86



4. Click Actions > Edit EDO.

= EDO Inspector for ACT0409

~EDO ~Status ~Shipment Info

Complex :PHA Complex :PHA
Line Op :CMA Dest
Dizpatch Facility Shipper g
Estimated Date 1 Trucking Company 3
Earliast Date 3 Agent
Latest Date
Quantity : 280
Tally Out 125

Humber : ACT0409 Resfers? :No

B[ o Actions @ @@@

Record Service Event

Update HoldsPer missions

5. The Edit EDO screen will appear.

= Edit Equipment Delivery Order

Murrber ; [ACTD409 | Line Operator: [CMA (CMA-CGM (America), Inc) 8|
Agent: |—— 3 | Trucking Cornpany: |—— 3 |
Shipper: |—— 3 | Destination: | |
Estimated Date: |:| Earliest Date: |:|
Latest Date: |:| Dispatch Reserved: |Dispatch reserved equipment FIRST =
Order Purpose: |—— 3 | Facility: | 3 |
[ Ignore Damages Mext Facility: |- 3]
[Z] Prevent Type Substitution [Z] Ighore Halds
Ownedleased: |Owned Only v
MNotes: | |
Crder Iterns
[ actors) (@ pisply] [ = ] | JE ] @Y P+
Oy 3 | Tally Out | IS0 | Length | IS0 group | Height | Sieq Mar | Grade | Delete
20 0 40CH 40" Standard Chassis g'0"
40 1 40 Gereral purpose container without vertilation a'5"
50 15 zocH  [NEDR Standard Chassis g
190 52261 DI Gereral purpose container without ventilation 85"
[?I i ]
1:4
’JSave”XCIDse][_oHelp]

Continue instructions on next page



6. Highlight the equipment type you wish to delete and click on the red][:] icon.
7. The message, “Are you sure you want to delete selected items?” will appear. Click Yes.

Delete

Are you sure you want to delete the selected items?

8. The container type no longer appears under the Order Items tab on the Edit EDO screen.

Order Iterms
(ot [ome] [ ) | ) B P8
aty i Talyout [ 150 | Length | IS0 group | Height | Sequbr | Grade | Fea
40 1 40 GEneral purpose comtainer without ventilation g'a"
S0 15 20cH (RGN Standard Chassis an"
190 g 2261 BTN General purpose container without ventilation g's"
1< il ]
0:3

9. Click Close on the Edit EDO screen.




Delete an Existing EDO (Equipment Delivery Order)
Note: To delete an existing EDO from N4, there can be no activity against the EDO.
1. Open Equipment Delivery Orders Tab.

2. Highlight and right click EDO to be deleted.
3. Select Edit.

89

=

® Fle unit Gate Yard
Equipment Delivery Orders

aQ

% Number 42 | Line Op Agent Shipper Shipper Name Trucking Company Dest Hotes | Farility | Quantity | Quantity Calc, Tally Ou

L2} [D1zovmL GCCP 20 20

o | [0210HPL GCCP o

5 0217CSHA TSN 1 1

= | [0224HANI2 GCCP termination flxz414835 o

L™ |oz7020071 EVG Insert 1 1
0306CSAY GCCP = Delete Delete o
0387433975 MSC . 2 2
0387450575 MSC Expart SHX File L L
0307464675 MSC Inspect EDD 1 1
0387550475 MSC 1 1
0987600775 MSC Record Service Event 2 2
0287602175 MSC Update Holds,/Permissions 4 4
0387608275 MSC 7 7
0387717975 MSC 1 1
0387270075 MSC 1 1
0387983975 MSC 1 1
0387996075 MSC 2 2
0388003475 MSC 1 1

4. The Edit Equipment Delivery Order screen will appear.

=\ Edit Equipment Delivery Order

Nurmber: |0210HF'L | Line Operator: |GCCP {Gulf Consolidated Chassis PDDIG|
Agent: |“ G| Trucking Cormpary: |—— 3 |
Shipper : - 3| Destination: | |

Latest Date: l:l Dispatch Reserved: |Dispatch reserved equipment FIRST  ~

Order Purpose: |—— G| Facility: | ¥ |
[Z] Ignore Damages Met Facility: |-- 3 |
[_] Present Type Substitution [_] Ignore Holds
OwnedAeased: |Owned Oonlky v
Motes: | |
Order Ttermns
[+ scoe)(Eoepl] [ - ] | % B @EE
Oty 42 | Tally Out | 150 | Length IS0 group | Height Seq Mbr | Grade | Feature | Acc Type | D:eletel
20 0 20CH 20 Standard Chassis g'n" 8
m L[} ]
iLgi

[« saus ][ % closs | [@Help
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5. Inthe Order Items block, highlight the Order Item and click on the [q
6. A Delete screen will appear that asks, “Are you sure you want to delete the selected item?”
Click Yes. Continue to do this until all Order Items have been removed.

Delete

Are you sure you want 1o delete the selected items?

[ fes ] [ Mo ]

7. Close all screens associated to this task and return to the Equipment Delivery Orders list.
8. Right click on the Equipment Delivery Order you need to delete. Select Delete or click the

=1

= SPARCS N4 - Version 2.3.0.129815

Eile Unit G

Equipment Delivery Orders

g 4 gctions" [} Qisplay]
% Number 42 | Line Op | Agent | Shipper Shipper Mame Trucking Compary
2§ jo120vmaL GCCP
- | [0210HPL GCCP
R | [p217Csha CSN Z Edit
3§ |0224HANI2 GCCP
.~ Blnz7028071 EVG + Add Insert
030ECSAY GCCP t Delete
0387433975 MSC
0387450575 MSC Ef Delete | File
0357464675 MSC Inspect EDO
0387560475 MSC )
D3e7E0077S MSC Record Service Event
0387695173 MSC Update Holds/Permissions
0287698275 MSC
0387717973 MSC
0387870075 MSC
0387983973 MSC

9. A Delete screen will appear that asks, “Are you sure you want to delete the selected item?
Click Yes.

10. The EDO is no longer on the Equipment Delivery Orders list.



GATE

View a Gate Transaction

1. Open the Gate Tab > Gate Transactions.

Announcements

Pre-advise Export

sajuoneq

Pre-advise Empty
Pre-advised Units

Appointments

Appointment Time Slots

Gate Lane Monitor
Multi Facility Lane Monitor

Inspections
BPT MAIN

Trouble Transactions

Chargeable Appointment Events
Truck Visits
e Transactions

Truck Statistics

Bookings

Equipment Delivery Orders
Equipment Receive Orders
Inter Facility Transfer

Scan Sets

!’E"(L N4 - Version 24,1, 14&@

Gate Transackions

Continue instructions on next page

o | 2 BIY) ) @
3 I tumber | TransactionType | Ctrbumber | ChsMumber | Booking Nurmber | StagelD | MetStagelD | Ststus | Hardled | UnitXPSAllochction | UnitGateTranNbr . |
4 W03 DelverEmpry  ZIMUZSI038  THPZLO1728  EEFL234 OUTGATE COMPLETE 13-Mar-04 1413 .
3 2002 DelverErpty  CNCUIS22582  TWPZZLEISO  JOCELYN20D OUTGATE COMPLETE 13-Mar-04 1405
g 301 DelverEmpty  AMFUIL79655  DCLI 123REGINA OUTBATE COMPLETE 13-Mar-04 1415
% 2000 Deliver Empty GLDU3167522 BRBT444 MICHD3 OUTGATE COMPLETE 13-Mar-04 1402 =
1699 ReceiveErmpty  IKLUS0ETS so1ng OUTGATE COMPLETE 13-Mar-04 1401 1999
1098 ReceiveErpty  ECMULZISE8  EEG123456 OUTGATE COMPLETE 13-Mar-04 1401 1998
1097 ReceiveErpty  RRRR234S678  DCLI OUTGATE COMPLETE 13-Mar-04 1405 1997
1095 ReceiveEmpty  BNBU4MITIT  BNBZ43 OUTBATE COMPLETE 13-Mar-04 1401 1995
1992 Receive Export RRRR1234567 GFWD1234 123REGINA. OUTGATE COMPLETE 13-Mar-04 1332
1094 ReceiveBxport  EMCULZIS67  GRWDOOL EEFL234 OUTGATE COMPLETE 13-Mar-4 1333
1693 Receive Bxport  MSCUZ349098T  GWAL0 JOCELYNZ0D OUTGATE COMPLETE 13-Mar-04 1333
1091 ReceiveExport  ANBLSOSIS  GWAOL MICHO3 OUTGATE COMPLETE 13-Mar-04 1332
1990 Deliver Empty CHASSIS CANDICE_STD INGATE  OUTGATE oK
1989 Receive Export CAMDITIITIT CHASSIS CANDICE_STD OUTGATE COMPLETE 13-Mar-011344 1989
1038 Dray Ot CANDOSI90S)  CHASSES OUTGATE COMPLETE 13-Mar-011201 FLIP 1986
1096 ReceiveExport  CAMDSSI98Y  CHASSIS CANDICE_STD OUTGATE COMPLETE 13-Mar-i1 1154 FLIP 1986
1081 ReceiveBxport  NOUNDDOOID)  CHASSIS DEBRADL INGATE  INGATE CANCEL

91
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2. Enter the unit number in the white blank field search field in the top right hand of the
screen.

3. The next field to the right of the search field is Ctr Number.

. SPARCS M4 - Version 2.4.1.2.16308
® e

=R

Unit

Gate Transa
D) [ 0| [wumw___s) @) [JF))
Z || Mumber | TransactionType | CtrMumber | ChsMumber | BookingNumber | StagelD | Medt StagelD Status Handled llochction Unit SateTranflbr .
L 2003 Deliver Empty ZMUZ530328 THPZ191729 EEF1234 OUTGATE COMPLETE 13-Mar-04 14;
= 2002 Deliver Empty CNCU1522542 THPZ218758 JOCELYNZO0 DUTGATE COMPLETE 13-May
E 001 Deliver Ermpty AMFU3179655 DCLI 123REGINA DOUTGATE COMPLETE 41416
E 2000 DeliverEmpty  GLDUILETSZZ  BMEZ444 MICHDE OUTGATE COMPLETE P3-Mar-04 1402
- 1999 Receive Empty JKLUS0BTE 90109 DOUTGATE COMPLETE 13-Mar-041401 1999
1908 Receive Empty ECMU1234568 EEG123456 OUTGATE COMPLETE 13-Mar-04 1401 1908
1997 Receive Empty RRRRZ345678 DCLI DUTGATE COMPLETE 13-Mar-04 1405 1997
1995 Receive Empty BMBU4447777 BMNBZ444 DOUTGATE COMPLETE 13-Mar-041401 1995
1901 ReceiveBxpart  RRRRLIISET  GPWD1234 1I3REGING OUTGATE COMPLETE 13-Mar-04 1332
1994 Receive Export EMCU1234567 GRWDO0L EEF1234 DOUTGATE COMPLETE 13-Mar-041333
1903 Receive Bxport: MSCUZ3400087  GW310 JOCELYNZO0 OUTGATE COMPLETE 13-Mar-041333

4. Press Enter.

5. The specific unit you searched for with the associated transaction will populate in the
section below.

= SPARCS M4 -“ersion 2412146308

File Unit Gate Yard Messel

Cargo  Reports Wi

Gate Transactions

Murnber 4
1375

e] |

Status Handled
COMPLETE 13-Feb-26 1652

‘ [Ctr Mumber

:] [2]¥)

Unit GateTranMbr
1925

Transaction Type
Receive Export

Ctr Nurnber
CAxUB32TET4

Chs Number
G513

Boaking Mumber
03BV C1044315

Stage ID
OUTGATE

Unit XPSAllochction

cajuoney

Mext Stage ID

6. Highlight and double click the transaction to open the Gate Transaction Inspector-this is
where you can view all the information for this specific transaction associated to the unit.

=]

w Gate Transaction Inspectaor

Truck Transactions Status

Truck Visit & ate :BPT MAIH Status : COMPLETE

Transaction Type : Receive Export Stage ID : OUTGATE

Ctr Humber  CAZUGI2T674 Hext Stage ID

Chs Humber s GW513 Start D ate :13-Feb-26 1648
Number - 1925 Booking Humber  : D3GHYC1044315 I=Trouble
Truck Visit Truek License : 1A79924 | -'23tr SIS N

Changer T mruiz hdtyCleanDirky

Barcaode 4925

P ]

ONEIE)

7. Toview the history of this transaction, click the [:] button at the bottom left of the

8.

inspector screen.

There are several places to see information. On the top of the screen is the basic
information and latest status. This is information that is available on the Reprint Gate

Document screen of Express.
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9. The drop down menu below the green arrow includes many categories of information:
Chassis, Container, Contents, Documents, Messages, Placards, Routing, and Stages. The
Documents section shows the tickets (Drop-off, Pickup, EIR) that were printed for this

transaction.
w Gate Transaction Inspector @
Truck Transactions Status
1 Truck Visit Gate  : BPT MAIH Status : COMPLETE
1
! Transaction Type : Receive Export Stage ID 1 OUTGATE
’ Ctr Humber : CAXUB327674 Newxt Stage D :
Chs Humber HLE ) B Start Date : 13-Feb-26 1648
Number . 1935 Backing Humber :038“_\'C1I]44315 IsTrouble )
Tuuck Visit Truck Lisense  : 1A79924 Creator i mrutz ROGEGIEEES 8
Changer : mruiz MiyCleanDimy =
Barcode :1925
] R X
oresouk [ v actons ][ © Disply) | ] | = x] BV O+
Chassis
Container Seq 2| Stage Start End Status Stage Type Order Trouble Stage Queue Time Stage Res
Cantents 1 INGATE 13-Feb-26 1648 13-Feb-26 1648  COMPLETE 1
Documents 2 OUTGATE 13-Feb-26 1652 13-Feb-26 1652 COMPLETE 40 00:03:53
heszages
Flacards
Routing
Stages
View a Trouble Transaction
1. Open the Trouble Transactions tab.
i [m]

Z\NAVIS N4 - 2.6.12.225938

. File  Unit Gl

Trouble Transactions

Gate Processing

Search For Truck¥isit/Truck Transaction

S2IL0AES

Truck License: |

Juaday

| Transaction Number: | |

Gate Yisit hbr: | | Driver Card: | |
Driver License: | |
TROUBLE Transaction Entry
[ H Clear ] [ + Save Transaction
All Transactions
Mumber Transacki. .. Chr Mumnber Chs Mumber Chs IsCw.. . Booking M... Stage ID Mexk Stag... Skatus Motes

Mo Data ko display.

(2]®][@]con s

[ " Confirm Arrival ][ +" Proceed to Next Stage ” x Cancel]

el —————————————————————————————————————————— — o ————————————————————————————

ndt | POHAPHABCT/ECT,




94

2. Enter the Truck License or the Transaction Number. Press Enter or Tab twice. The ticket
information is populated with errors.

ZNNAVIS N4 - 2.6.12.225938 =1alx|

. File Unit Gate Yard

Trouble Transactions
Gate Processing
Truck Details

Truck License: [PHA RAIL Enkry Lane: l:l
Trucking Company: | SE0R &+

| Juanay | saquoARS

2\ Trouble Messages x|
TROUBLE Transactiol
E Unit HLEUG0S4578 cabegory is UnitCategoryEnum[IMPRT], with Freight kind FreightkindEnum[MTy], but has no manifest ,2‘
elect, .. B ey
UMIT : HLEUG0S4578 is on MO MANIFEST HOLD EMPTIES - PHA hold, Please go to the Trouble Kiosk for assistance, =
UNIT ¢ HLEUB0S4578 is on MO MAMIFEST HOLD EMPTIES - PHA hold, Please go ko the Trouble Kiosk for assistance,

[ x Clear”q/ Save Transaction]

f_:] [3] ﬁ Okl SN [ Drracd bn Nawt Shana || % cicran. Acrana |

ndt | POHAPHABCT]

3. Each of the above listed errors is not allowing the creation of a good truck transaction. If
you are able to fix any of the errors, double click unit number to generate details.

4. Click on Save Transaction and then click Fix to return to the ticket, Send to Trouble, or
Override.
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Empty Unit Gate Restrictions (Empty or Chassis Instructions)

1. Open the Empty Unit Gate Restrictions tab.
2. The list provided will show which container or chassis types are currently being rejected at

the gate. In the example below, the gate will not receive GCCP 20’ chassis, or deliver CHS
40DR empties.

ZNNAYIS N4 - 2.6.12,225938 =10/ x|
15

L File Unit Gate Yard

Reject TruckfChassis | Empty Unit Gate Restrictions

| JE ) = ] B 2+ @
Line Oper ator | Archetype IS0 {}5 Direction | Faility |

GCCP 20CH Deliver BCT

CHS 400R Deliver BCT

| Juaday |sequo;\e=|

Delete operation s

Continue instructions on next page
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3. Inorder to add another rejected chassis type, click the |[I] at the top right of the tab. The
Add Reject Chassis form will appear.

=% Add Reject Chassis

TruckingCompary: ||
Lire: | M |
EqTyvpe: | N 8 |

JSave] [ x Clnse] [QHeIp]

4. Enter the Line and EqType that you are looking to reject.

N add Reject Chassis [zl

TruckingComparny: | i |
Line: |TLL B3|
EqTvpe: |40CH B3|

@ save || % cancel | [@ Hel |

5. Click Save.
6. The TLI (TRAC) 40CH is now added to the list.

=Y SPARCS N4 - Version 2.3.0.129815

. File Unit Gate Yard Yesse Feports  ‘Windows  Help

Reject Truck)Chassis

én [ » Arckions ” [=] QiSF'Lﬂ':-"]

[}

= TruckingCaormpany 42 | Line | EqTwpe IS0
GiZiZP 20CH

TLI 40CH
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7. In order to delete a rejected chassis type, highlight the line item you would like to delete.

Click the | = atthe top right of the tab. The Delete message will appear. Click “Yes” to
proceed.

Delete E|

fre ywau sure yad wank to deleke the selected items?

| Yes || Mo |

8. The TLI (TRAC) 40CH is now deleted from the list. TRAC 40’ chassis will not be accepted at
the gate.

=Y SPARCS N4 - Version 2.3.0.129815

. Eile Unit Gate Yar =G Reports  indows Help

Reject TruckiChassis

[ v Artions ” L] Qislﬂa‘:-’]

Sa]0ME

TruckingCampany 42 | Line | EqType IS0
TLI 20CH
eiaas, Z0CH




Reprint Gate Document

e
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In Operations mode, open the Gate Tab and choose Gate Transactions.
Find the Gate Transaction number you want to look at.
Double click on the Gate Transaction to open the Gate Transaction Inspector

Click on the Actions down arrow [:] and select Documents from the drop down list.

. Gate Transaction Inspector

5. Choose the document you would like to reprint, highlight it,

= (Gate Transaction [nspector

Truck Transactions Status
Truck Visit Gate 1 BPT MAIH Status : COMPLETE
Transaction Type :Receive Export Stage D : OUTGATE
Cir Humber : CAXUG327674 Hext Stage ID :
Chs Humber 1 GW513 Start Date : 13-Feb-26 1648
Number . 1925 Booking Mumber :038“_\"C1l]44315 IzTrouble .
Truck Visit Truck License : 1479924 Ereatar imruiz Acceptlhassis
Changer 1 mruiz MiyCleanDirty
Barcode 1925
(4] actons] & [=x]e
non [wase]ongn] | J | ) @Y @AE0
Chassis
Container Doc Type Created Ctr Mbr Murnber Stage ID
Contents DROPOFF 13-Feb-26 1648 CAXUGIZTET4 1925 INGATE
Documents EIR. 13-Feb-26 1652 CAXUGIZTGT4 1025 OUTGATE
Messages
Flacards
Routing
Stages

right click, and choose Reprint.

==

Truck Transactions Status
Truck Visit &ate  ; BPT MAIN Status : COMPLETE
Transaction Type : Receive Export Stage I : OUTGATE
Cir Number : CAXUB32T674 Next Stage 1B 3
Chs Number = GW513 Start Date : 13-Feb-26 1648
Number Booking Number  ; 038HYC1044315 IsTrouble
Truck Visit Truck Lisense 1 1479924 Creater —— GBI
Changer : mruiz MtyCleanbity
Barcode S 1925
(2] meior] DEEER
o ouk | actions|(© Disply] | ] | ) M AE)
Chassis
Container Doc Type Created Ctr Nbr MNurmber Stage ID
Contents CROPOFF 13-Feb-26 1648 CAXUGI2T674 1925 INGATE
Documents EIR 12.Fah. A 165 ad LIR22TATA 1925 OUTGEATE
Messages .?
Flacards
Routing +
Stages -

Reprint

Export in XML-Format




99

UNITS

Change a Container

1. Open the Units tab.

="SPARCS N4 - Version 2.3.beta1.122819

b Fila | Unit

Units: My List
Equipment Status
TBD Units

Attach Seals

Update Position
Update Delivery Requirements
Bills of Lading

Import Delvery Order

Uit Documents

Chargesble Unit Events
Guarantees

2\ SPARCS N4 - Version 2.3.0.129815

Bookings | Gate Transactions | Eguipment Receive Orders | Bills of Lading | BPT MAIN: BPT INGATE | Trucking Companies

g o] | | [urit e

g I[ testrove 33 [ unitnr TypelG | Category | W-State | T-Gtae | Fosition | Lnecp | UBActualvist | OfF ActudlVist | POD | Frohtkind | Re

= [t2May-17 1504 ANDL4448555  22G1 Storage: Active EC/In  T-051-2C154.1 A 051 GEN_CARRIER. Empty

T | |12-May-17 1501 TEST9876543  22G1 Storage  [DEparted N GERarEEdI 1-051 CHis 051 051 Empty

E 12-May-17 1448 BRAULL12222  22Gl Storage active EC/In  T-0S1GWD-2B13A.1  CMA USLGWD GEN_CARRIER. Empty
12-May-16 1006  ANDU3334444  22G1 | Tramsship | Active | Loaded | |v-MFI-045P-123456 M3 MA-5530 MFI-045P FEL
12-May-16 0938 ANDLI1112222 2261 [ Export | active vard  V-BPT-2B17Al MSC MisA-SE30 MisA-5E30 FEL
12-May-15 1430 MSCLIB196956 4560 DGSIE  active | Inbound  (Y-MIO-1210R-101282 MSC MIC-1210R GEN_TRUCK HOU Empky
12-May-15 1351 TCHUFI68060 450 ESrE  active | Inbound  Y-MIO-1210R-480954  MSC MIC-1210R GEN_TRIICK HOU Empty
12-May-15 1327  HAZUP7F78388  22G1 [ Expart | Adive EC/ln  T-058GWD (TIP) A 056GWD CCN-201200G Sty
12-May-14 1339 ANDUZZ23333  22G1 Storage ictive EC/In  T-050GWD (TIP} A 0S0GWD GEN_CARRIER. Empty
12-May-14 1217 TABULZ34S67 207K [UERpSE N Active ard  V-BPT-SE49F1 CMis 9E4I4E+D CAK-0014 SIN
12-May-14 1214 TAZUL1Z3456  40CH Storage active vard  y-BPT-SB33F1 GoCP GEM_TRUCK GEN_TRUCK Empty
12-May-11 1402 HAZUL114444  22G1 DEREE  acive | Inbound |T-GEN_TRUCK [T GEN_TRIICK, CCN-201200G Sty
12-May-11 1401 HAZU1113333 22G1 [ Expart | Ackive EC/In  T-HAZOZ (TIF} M HAZOZ CCN-201200G S
12-May-11 1380 HAZU1112222 2261 [ Export | Active EC/In  T-HAZOL (TP} CMis HAZO1 CCN-201200G i
12-May-11 1043 FSCURGZ0957  45G1 [ mpere 0 Ackive vard  V-BPT-3B1242 CMis MIC-1210R GEN_TRUCK HOU Empky
12-May-09 1503 CMAUISITO41  UNKN [ parE N Advised Advised  v-GEM_VESSEL HLC GEN_YESSEL GEN_TRIICK
12-May-09 1459 ECMUBD4B081  LSG1 [ mparE | Advised Advised  v-GEN_VESSEL HLE GEH_YESSEL GEN_TRIICK | o |
12-May-09 1459 GESUSILE789  UNKN RS Advised Advised  v-GEM_VESSEL HLC GEH_YESSEL GEN_TRIICK
12-May-09 1459 CMALS33IT27  LUNKN [ TmpErE Y Advised Advised  v-GEN_VESSEL HLC GEH_YESSEL GEN_TRUCK
12-May-09 1358 CSAVI111222 2261 [ Expart | active vard  V-BPT-T3 i 15145 ALD ANR. Empty

2. Atthe top right of the screen, enter the unit number in the white blank search field.
3. The next field to the right of the search field should say “Unit Nbr”.

| [Unlthr -] [ = --] @
lastMove B3 | unitNbr | Typeiso | category | v-state | T-State |  Postion | yBActualvist | ofB Actualvist | PoD | Frghtkind | Regs Power
2015-Sep-10 09:13 HLXU4368163 42G1 Import  Departed Departed T-DKROL LC 14120128 DKRO1 USHOU FCL
2015-Sep-09 14:37 TRLU4807831 4261 [Iimportlll  Active  Yard  Y-BCT-7 HLE SLE-0B4E GEN_TRUCK  USHOU Empty




100

4. Press Enter
5. The specific unit you searched will populate in the section below.

[ = k| [Resfiizzezz O [Unit Hor ) @Y @HE)

| opactualviet | PoD | Frohtkind | RegsPower | Smp-vel | SmpRal | Stp-Road |
CON-PGEEE ML . . .

6. Highlight and double click the container to open the Unit Inspector. This is where you can
view or edit information for a specific unit.

=" Unit Inspector for REEF1112222

Container Status Transit
T-State = Yard Category : Export
Last Wowe :12-Mar-29 1149 | FOD : Miami (MIA)
Complex Position 2 ¥Y-BPT-2H I¥B Carrier : T-050GPWD (GPWD
Fraht Kind :FCL 0/B Carier (intendad) : V-CCH-PG636 (CMA)
Line Op :CMA Time In :12-Febh-22 0949
reight (b)) : 38,700 O/B Intend ETD : 12-Mar-02 0700
Stoww 8 Appt Time g
Stow 2

Unit Mbr - : REEF1112222 Stam 2

Type IS0 : 20R1 Booking Number =123

OriginalOBCarrier ; CCH-PGGS6
SameOBCarrier g
EntBefore0700 :

InspecType : VACIS

ServiceEventDate :

[ J[ ctons] &E EFxe

Continue instructions on next page



7. To edit specific information for a unit, click on Actions. A drop down menu will appear.

101

8. Click Update. A drop down menu will appear where you can choose the information you

want to edit. For example: Holds/Permissions.

=" Unit Inspector for REEF1112222

Container Status
T-State :Yard
Last Move :12-Mar-29 1149
Complex Position 1 ¥-BPT-2H
Frght Kind :FCL
Line Op :CMA
Weight (Ib) : 38,700
Stow 8
Stow 2
Unit Nbr : REEF11122322 Stow 3

Type IS0 : 20R1 Booking Number  :123

OriginaldBCarier : CCH-PGGSG
SameOBCarrier 8
EntBefare0700 H

InspecType : VACIS

SeniceEventhate

E] * Actions

Update

Fouting

Wiew Holds/Fer

ke Reefier

ba - Physical Status
Su Transactions . .

Hi Administration Owerdimensions
Ho Select Action...  Ctrl-s Darmages

Itin/

Line Storage 12-Feb-22 0049 Hazards
Observed Placards |12-Feb-22 0945 Seals

12-Feb-22 0946

Frimary Equip. . )
Reefar 1z2-Feb-zz 0945 Shipment Details
Routing 12-Feb-22 0945 Storage
St <] [

e Other Details

Storage, Power

Sparcs Details

Shiow Unit Details Editor
Lire Operator
Update Delivery Requirements

Transit

Categony

FOD

/B Carrier

0O/B Carrier(intended)
Time In

0/B Intend ETD
Appt Time

x|

: Export

: Miami (MIA)

: T-050GPWD {GPWD
:V-CCH-PG636 (CMA)
:12-Feb-22 0949

: 12-Mar-02 0700

&E] Elx]e)

- ] YA

er Mbr Billable Recorder

L] user :-notices-
wps i Admin COMPLETE_MOY
ps Admin: CHECKTOOL
user:thooe

. uger ithooe
usger: mhighle

. usger: rbighle

. usger: bighle
user: mhiehle
user : mbiehle

0:16
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Change Equipment Category

Open the Units tab and locate the container you want to change.

Right click the container number or open the Unit Inspector and choose Actions.
Hover your mouse over Update.

. Choose Routing.

SPARCS N4 - Yersion 2.3.beta4.126793

1 BPT MARN: BPT INGATE | 8PT MAIN: BT QUTGATE | Gate Configurations | Equpment Types | Vessels

i ¥ fcors [ © Qoploy | = .

2 Lot Move 3T | Lkt e Type 150 Cakegey V-ate T-Rate Postion Une Cp 178 Actusl Visk OB Actual Yk

-'J [12May01 1547 PATZIZ 40CH Active Yod  YEPTAEA  OMA GEN_TRLXK GEN_TRUXCK,
12-May-01 1455 AATULZI4S67 4200 Active Yerd TEPT-4E00F2 oaa 459494 CAX-001A on

i (1200701 1439 TAZIIZNS6  40CH Active Yod  EPTAMA  GOCP GEN_TRUK GEN_TRUCK gty
[s2000y01 1438 TIR21ZM4S5  40CH Active Yod YEPTAZIA O GEN_TRUCK GEN_TRUCK.
[12-May-01 1424 XETUIZHSET 4200 Actwe Yad  YEPT4E0EFI OMA 09650465 CACO01A o
(1299701 1415 TABUIZNET 20TK Active Yod  YEPTIATL M 0448%9 CAX-001A SIN
[12-May01 1403 BATUIZISET 4200 Active Yod  EPT-SEQFL L) FA5A049 CAc001A SIN
[82:May-01 1353 JACUIZNSET  20TK Actve Yoed VEPT4EXFL O 8794567 CAGO01A SIN
[12-May-01 1304 CAXUIZMSET 207K Active Yod vEPTSBA¥L  OM 7975 CAK-001A SIN
(12401 1115 TESTOO00000 4200 Active  InboundlTGEN TRUX  OMA GEN_TRAXX PAGVBE00 VIR
[$2-A00-27 1404 GLCPSETIE  40CH Ao Yod vEPT-XI®A M GEN_TRXK GEN_TRAX,
12806271339 MTQUTESARY 4200 Actuse vad  YEPTAMEKZ M BHMNY GEN_CARRIER
[12-30r-27 1319 GLLPIZNSE 400 { YEPT-RIA  MSC GEN_TRUXK GEN_TRUXK
1240027 1310 MTQUIZHS6Y 4000 { YEPTINET MG 8454674 GEN_CARRIER.
1280627 1246 BAREIZNS6  4OCH YEPTRZMOA  GLCP BHEEAT GEN_CARRIER
12400-27 1133 MIYATESAR] 4200 TEPT-412002 o M40 GEN_CARRIER
[82-800-27 1115 MIYAIZIAS67 4200 eOTALN A A GEN_CARRIER

i o TSN oo
12:A00-26 1614 YATUI23456  40CH 1 EAGEAT GEN_CARRIER

[12-8pe-26 1317 CAOBTRIIG 4560 ok Pew revsacers hoo-12108 GEN_TRUCK Hu ety .
(1280626 1316 FSCUBI0NST 4561 Physical Sutus MO0-12100 GEN_TRAXCK Hou Ergry .
1280626 1314 MEDUSTI9586 4560 IMO0-1210R GEN_TRUXCY. HOU Emgry .
128026 1312 TRA7S2874 4560 Overdemensions oo-12108 GEN_TRUCK Hou Emgry .
[12-40r-26 1311 MSQUTHRT0N 4560 Darnages oo-12100 GEN_TRUCK HoU gty .
[§2-A06-26 1310  MEDUSOGI0ES  45GD M00-12100 GEN_TRIXC, HOU Emgry B
[12-800-26 1306 MSCUBTSI6S 456D Hamieds Moo-1210R GEN_TRUCK HoU Empty .
[12-A0r-26 1206 GLOLOKI31B0 4561 Sesls p0-12108 GEN_TRUCK Hou gty .
[12-20r-26 1308 GATUSHIMY 4560 ek Ol po-12100 GEN_TRUCK HU vty .
(1280626 1305 GATUBSE0%6  45GD IM00-1210R GEN_TRUCK, HOU Emgry .
12-A0r-26 1302 FSCLEOETSD 4560 Storage 20-12100 GEN_TRUCK WU Empty .
[12-A0r-26 1302 FSCUBO2632 456D Other Detals Poo-12108 GEN_TRIXX Hu Emgty .
'lf]w'&li)l MSOUBRSESD 456D Sowcs ool M30-12108 GEN_TRUCK, HOU Engty . ,,"
| Stow Unit Detals Edtor 112004
Line Operator

5. The Routing window will pop up.

A Routing
Carrier OB Intended: | GEN_CARRIER 3|
Carrier OB Declared: |GEN_CARRIER 3|
Category: |Stc-rage hd |
Pork of Discharge: | LS |
Second Pork of Discharge: |—— S |
Optional POD-1: | 3|
Optional POD-2: | 3|
Optional POD-3: |~ 3|
Group: |-- &3 |
Destination: | |
Dray Stakus: | v |
Bonded Destination: |—— LS |
[1/ Save] l x Close] leHelp]




6. In the Category field, use the drop down menu to choose the category you need.

Cattier OfB Intended: |GEN_CARRIER

7. Click Save.

1. Open the Unit tab.
2. Click Unit > Find One Unit.

Carrier 0fB Declared
Cakegory:

Port of Discharge:
Second Port of Discharge:
Optional POD-1:
Optional POD-2:
Optional POD-3:
Group:
Destination:
Dray Status:

Bonded Destination: |--

3|

GEMN_CARRIER

¥

Expatt

Trnport
Export
Transship
Darmestic
Storage

Through

¥

4|

o Save | | 3 Cancel | | @) Help

Change Line Operator

| Jusaay ” saquml;-:||

12-Apr-

Units

Units: My Lisk

Equipment Skatus

TED Units

Attach Seals

IUpdate Position

Update Delivery Requirements

Bills of Lading

Import Delivery Crder

Unit Documents

hargeable Unit Events

Guarantees

Reports

s

Cake

(N ) |
Pl = = =
[ e T T B

12-Apr-

<0 Lalle Fallelspats

103



3. The Inspector Launcher appears. Enter the equipment ID.

Full number or digits:

|BATU1234567

|+ OK|[ % Cancel| [@ Help|

4. Click Enter.

5. The Unit Inspector will appear.

Unit Nor  : BATU1234567
Type ISO :4200

-Status

T-State

Last Move
Complex Position
Frght Kind

Line Op

Weight (Ib)

Stow

Stow 2

Stow 3

Booking Number
GateTranNbr

: Yard

: 12-May-01 1403
: Y-BPT-5B22F1
:FCL

:CMA

: 19,000

CriginalOBCarrier @

SameOBCarrier
EntBefore0700
InspecType

ServiceEventDate

-Transit

Category
POD
I/B Camier

©/B Carrier {intended)

Time In
©O/B Intend ETD
Appt Time

: Singapore (SIN)

: 7-984549349 (GFWD)
: V-CAK-001A (CMA)
: 12-May-01 1403

QT

Choose Update.

00N

Enter the new Line.

10. Click Save.

Click on the | ® Actions pytton.

Choose Line Operator. The Line Operator window will appear.

w Line Operator

Line Operator: Iiing Co. (USA)Inc) & |

[0]'/ Save] [ x Cancel] [9 Help]

WE X
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Click Enter.

PwnNPE

UnitNor  : 00GZ1112222
Type ISO :4363

-Status

Change OOG Details

Under Operations Mode, open the Unit tab.
Select Find One Unit and enter Unit Number .

The Unit Inspector will populate the screen.

T-State :Yard

Last Move + 12-Mar-15 0957
Complex Position : Y-BPT-T3
Frght Kind :FCL

Line Cp :CMA

Weight (Ib) : 70,000

Stow :

Stow 2 :

Stow 2 -

Bocking Number  : 00G2012
GateTranNbr

CriginalOBCarrier : CCN-201200G
SameOBCarrier :NO
EntBefore0700 :

InspecType

ServiceEventDate

105

: Export
: Singapore (SIN)
|/B Carrier : T-59609 (GFWD)
O/B Carrier {intended) : V-CCN-201200G (GFWD
Time In 1 12-Mar-06 1421
O/B Intend ETD
Appt Time

Qo

Continue instructions on next page




5. Click on the down arrow to the left of the Actions button.
6. Choose Primary Equipment.
7. Click Actions > Update Overdimensions.

Unit Inspector for COGZ111222;

Unit Mbr  : DDGZ1112222
Type ISC @ 4363

rStatus

T-5tate

Last Move
Complex Position
Frght Kind

Line Op

Weight {I&)

Stow

Stow 2

Stow 3

Booking Mumber 1 D0G2012
GateTranMbr H
CriginalCBCamier : CCHN-201200G
SameOBCamier HL
EntBefore07T00 3

InspecType =
ServiceEventDate

:Yard
:12-Mar-15 0957
:Y-BPT-T3
:FCL

:CMA

: 70,000

106

I'B Camier

: Export
: Singapore (SIN)
: T-59609 (GFWD)

VB Carrier (intended) : V-CCH-201200G (GFWD)

Time In

+12-Mar-06 1421

VB Intend ETD 3

Appt Time

» Actions

&E] =)x]e

Yiew
Reefer
Transactions

Administration
Select Action...

Itin

Crl-S

Routing
Holds/Permissions

Physical Status

Damages

Line Storage

Observed Pla... || Built

C5C Expiry

a Hazards

Seals

Primary Equip.
Routing ~Seals
Seal Nbr1
Seal Nb2
Seal Nbr3

Seal Mbrd

Storage

Shipment Details

Storage
Other Details

Sparcs Details
Show Unit Details Editor

Line Qperator

Owverdimensions

Update Delivery Requirements

-Capabilities
Mo Overstow My
Mo Cverstow Laden
Below Deck Only
Above Deck Only
Insulated :No
Safe Wt {Ib) + 99,208

: No
:Ho
:Ho

: Platform
: 40"

: 86"

2 40.0

1 8.50

: 8.00

:In Gate
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8. The Overdimensions screen will appear. Type the OOG information into the appropriate
fields in inches.

-

~ Overdimensions 00GZ1... ERES

Overwide Left (in):
Overwide Right (in):
Overheight (in}: |
Owerlong Back (in): I:I
Overlong Front (in): I:I
. Height (ft): 85ft | :

[" 53‘-"'3] [ x Cance|] [eHF'-'F'] i

9. Click Save.

Change Reefer Details

1. Under Operations Mode, open Unit tab.
Select Find One Unit.
3. Enter Equipment ID.

N

e 3y

Full number or digits: |REEF9876543|

[J OK] [x Cancel] [9 Help] I

Continue instructions on next page



4. Press Enter.

5. The Unit Inspector will populate the screen.

Unit Nbr  : REEF9876543
Type ISO  : 40RH

~Status

T-State

Last Move
Complex Position
Frght Kind

Line Cp

Weight {Ib)

Stow

Stow 2

Stow 3

Booking Number
GateTranNbr
Crigins|OBCarrier
SameCBCarrier
EntBefore0700
InspecType
ServiceEventDate

: Yard

: 12-Feb-23 1548
1 Y-BPT-T3
:FCL

:CMA

: 73,000

: REEF2012A

: CCN-2012REEF

/B Carrier

O/B Carrier (intended)

Time In
O/B Intend ETD
Appt Time

12-Feb-23 1548

(%[ Acion]

Continue instructions on next page

Exe)

108



109

6. Click the Actions Button > Reefer.
7. You can select one of three choices: Update Reefer Requirements, Reefer On Power Status,
or Record Reefer Readings.

8. Select the area needing to be updated. For example: Record Reefer Reading.
Unit Inspector for REEFS8

Status r Transit
T-State * Yard Category * Export
Last Mave +12-Feb-23 1548 FOD : Singapore | SIN)
Complex Position  : Y-BPT-T3 /B Camier : T-4546 (GFWD!
Frght Kind :FCL O/B Carrier (intended) : V-CCH-2012REEF (CMA/
Line Op TCMA Time In 1 12-Feb-23 1548
Weight {Ib} 1 73,000 O/B Intend ETD
Stow : Appt Time
Stow 2
Stow 3 =
Booking Number  : REEF2012A
GateTranMbr H
CriginalCBCamiar ¢ CCH-2012REEF
SameOBCarier 3
EntBefore0700
InspecType
ServiceEventDate &

Unit Nbr  : REEF9876543
Type ISC ; 40RH

# Actions

Update nts

View 2277 e

Update Reefer Requirements
Transactions

Update Reefer On-Power Status
Administration

Record Reefer Readings

Select Action... Ctl-5

:j:;e Storage
ernesm | (< ][ pem) - ] | =) B PEE
Resfer Time33 | Tmp(® | VentSet | VentUnit | Humidity% | coz |
Reuting 12-Mar-26 1011 50,0
Storage 12-Feb-231546 -

Storage, Power

| |
~Recording History

Continue instructions on next page
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9. Enter the temperature of the reefer into the Return Temperature field.

=" Record Reefer Readings

Time of recording: [2012-05-24 |[o9:42

Return Temperature (Fi: |32|

wentilation Setting: |

wentilation Unit: | -

Hurmidity: |

Oneygen Lewel: |

Carbon Dioxide: |

Reefer Record Fault Code: |

Iin Monitored Temperature (F): |
Mz Monitored Temperatare (F): |

|

|

|

|

|

|

|

|

|

Defrost Temperature (Fi: | |
Temperature Set Point (F): | |
|

|

|

|

|

|

|

|

)

Supply Temperature (Fi: |

Senzsorl Temperature (Fi: |

Sensorz2 Temperature (Fi: |

Sensor3 Temperare (F): |

Senzsord Temperature (Fi: |

Fuel Leveal, % |

Resfer Hours: |

Remark: |

[JSave”xCancel”eHelp

10. Click Save.
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A unit refresh will simply update any data for that unit that may have been changed in
another system or is not showing as updated on the N4 screen.
Highlight the unit(s) that you would like to refresh. You can refresh more than one

container at a time if needed.
Right click over the unit(s).
Hover over Administration.
Choose Refresh Unit.

£ SPARCS N4 - Version 2.3.0.129815

Refresh Units

111

Units ' Vessel Visks | Bockings | Gabe Trangactions | EPT MATH: BT INGATE | BPT MAIN: BPT OUTGATE | Gabe Configurations | Equpment Types | Vesseli | Trouble Transartions

o fckiore | Dy

| LastHeren B | UKk B Type 150 Cabagory -Rabe T-Ratn Position L O 1% Actuad Vel OFF Actual Vel PO Frght ¥ind Py Prressr

12826 1614 YATUIZHSE  40CH e Adtive ECfln  T-64S54 (TIF)  GOCP EAGEAT GEW_CARRIER Ergty

12-8pe-26 1317 CRAKTIZIIA A5G0 et active Yad  v-EPT-EZEEZ MO MOC-12008 GEN_TRLCK HOU Empty P
N2-Apr-26 1300 PROURONONET  45GH gt Active Yard F-RPT-3EN MG MOO-L2a0R GEM_TRUCYK [ =1] Empty LI
I2pe28 1314 MEDUETISES 4S50 e Yard F-EPT-382804  MEC MOO=1200R, GEM_TRUCK, H Emgly LI
128026 1312 TRMUPIEITM A5G0 Yard  TBPT-IEEBCI  MSC MCHL210R. GEM_TRUCK HOL Empiy . .
[I2-Apr-26 1311 MBCUTFRITOH 4530 4 Yerd  vDPT-NEACZ  MEC MI-1ZI0R GEN_TRUCK HIL Emply = .
VI-Apr-26 1310 MEDUSOEOES A5G0 Waed YERTEECL M MO0 2108 GEM_TRUCK HEAJ Emply .
12826 1306 MSOUBTSINES A5G0 Yard  -ESTBIECM M M- 12108 GEM_TRICK HOL Ergty . .
128026 1306 GLDUDEIILED 4561 Yard  T-BPT-3BZE03  MSC MI-1Z10R GEM_TRICK (L=1] Empty s s
|iz-dpr-2 1306 GATUSSIT4Y 4560 ypdue N Yad  rBRT-ECE M- 12100 GEN_TRUCK Hou Ermpey P
il-fprD6 305 GATUBSEDONE 4SS0 L b Yard  VEPTEIEDL  MSC ML ZI0R GEM_TRIUCK, HOL Ergity . .
|impr2e 1302 FECLsOBERED 4SG0 L N Yard  TBPT-IEZSE4  MSC M- L2108 GEM_TRUCK HOU Emgiy . .
2-Apr-20 1302 PROGIREME 4550 Yerd  DPT-NINED  MEC MI-1Z10R GEH_TRUCK HIL Emply L
|12-Ape26 1301 MSCUGTSEE0 £ * = M MO0 2108, GEM_TRUCK H Ergly .
1226 1300 CRAAME0SE] 2 M5O M- 12108 GEM_TRICK HOL Ergity . .
128026 1259 MSOUBRTHOTS M5C MX-1Z10R GEM_TRICK (L=1] Empty s s
[12-Apr-20 1256 MECUTHIOTOR | gt MSE MOC-1200R GEH_TRUCK HEL Empty P
|2mpr26 1255 MEDUSINGERE [ MMO=1Z10R GEM_TRICK, HIU Ermgty P
[12+hpe26 1255 MBOUSEI5E13 - M5C M- L2108 GEM_TRUCK HOU Emgiy . .
[I2Rpr-28 1250 MBCOUSEILI0 | pat foomse M- L2108 GEH_TRUCK =] Emply - .
VI-Apr26 1251 MEDUSGIHA B4 = fooMEc MO0 2008, GEM_TRUCK H Errgly .
I2Ep2S 1610 MSOUIL1Z22R MSC MASGEIA GEN_TRLCK HoU P
12-Apr-24 1150 PSCLGSETI00 M50 MI-1Z10R GEM_TRIUCK HoL Empty s s
[12-der-24 1150 FRCURISHES 4550 | lmpot MC MO 1208 GEH_TRUCK Ho Erghy = »
|i2-Apr24 1146 CLHUETEMBES 4550 Update Viblty [ M-{2I08 GEN_ TR A Emgay .
[12+8pr24 1139 CLHUESES0S4 4550 - Delste Lk M5C M- LZI0R GEM_TRUCK HOU Empiy . .
[IZ-Rpr-24 112  CARUSXIO0N0 4550 | gt [ M- L2108 GEH_TRUCK Ho Emply - .
EI-Apr24 1135 CLHUSLICESS 4560 M MO0 2008 GEM_TRUCK H Errgly .
12:8p024 1134 AMFUSEEZ0NE 4560 - Export Shoc Pl M MOO- 12808 GEM_TRIUCK HOU Emply LY
12-Ape-24 1046 TCMUTIGE0GD 4550 [ BT o RS G MOC-12008 GEN_TRLCK HoU Empty P
:li-lpr-20 146 TOAOTIAIGE 455D SR Acthve | nboundv-ROC-LZI0R4, MOEC MO 1208 GEH_TRUCK =1] Empty P
2-dpr24 1046 MECUTIZAMN]  45GD Active | nBoundV-MOO-12 3004, MSC M- L2100 GEM_TRIUCK, HO Ermgty .
V2-Apr-24 1046 INELZZEL1ZS 4550 Active | Inbound[v-MOO-1210R-.. M5O M- L2108 GEM_TRLCK HOL Emgey . .

L

B OxE €

This feature works the same as clicking the @ on the top of each tab. This button will

refresh the information on the entire tab.



1. Open the Vessel Visits tab.

2. Locate the Vessel Visit you want to change.
3. Double click on the Vessel Visit ID to open the Vessel Inspector.

Change the Late Arrival List

7

w Vessel Inspector for HOU-001N

2

-Vessel

HOUSTON vyg 001S | | Visit

-Visit -Status
: HOU-001N | | Phsse :Created

Service ;555 Facility :BPT

Line 1 7277 | ETA : 12-May-04 0600
I/BVyg :001N ETD -

O/BVyg :001S Class : Deepsea

Agent : PHA

Layberth : N

() tons]

TIREEI C)

—_—

4. Click the E to view options.

5. Choose Late Arrivals.

4 || Actions

Bikg Discrepan...
Cargo Lots

Cranes

Details
History, Events
Holds/Perms
Inbound EDI
Late Amivals
Line Stats
Lines

Load List

On-Board Chart

Berthings

On-Board N

» Actions |E

Unit 42
HOUs0001111
HOUS1112222

Outbound EDI

112
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6. You will see the unit numbers and the associated cutoff for that unit.

7. To edit a specific unit, double click on the unit number. The Edit Late Arrival window will
appear.

8. Edit any necessary changes.

-

9. Click Save.

10. To add additional late units, click the [T button. The Add Late Arrival window will appear.

E=X

11. Add Unit number.

Edit Late Arrival

25|

Unit: | HOUS0001111]

Cutoff: | 2012-05-11

||17:00

|+ Save | [ % Close | [ @ Help |

e

-

o Add Late Armival

Unit:|

Cutoff: |

|+ Save | [ % Close | [ @ Help |

e

12. Enter the Cutoff date (YYYY-MM-DD).

13. Enter the time.

-

o Add Late Arrival

25—

Unit: | HOUS2223333

Cutoff: | 2012-05-11

||17:00

[f 53#&”” Cancel“@Help]

e

14. Click Save. The new container will appear in the Late Arrival Screen.

Big Discrepan...
Cargo Lots
Cranes

"R — Ju, =

Unit i3
HOUS0001111

cutoff

T-5State

Position Slot

Details
History, Events
Holds/Perms
Inbound EDI

HOUS1112222
HOWS52223333

12-May-11 1700
12-May-11 1700
12-May-11 1700
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Add Container to Import by Road Vessel

1. Open the Vessel Stow Plan from the N4 Menu Bar. Click Vessel > Vessel Stow Plan.

= *SPARCS N4 - Version 2.3.beta1.122819

_ Eile Unit ate  Yard [W@SS8l Cargo Reports

Vessel Visits

Bookings

Empty Loadout Orders
Chargeable Marine Events

Hold/Release Inbound Unit
vassal Stow Plan

Barge Stow Plan
Discharge

Load
EDI Load

Carrier Visit Service Orders

Continue instructions on next page



115

2. The Add Vessel Stow Plan screen will appear.

2 Add Stow Plan

Visit Reference: | 3 |

~Unit/Slot

Equipment: Humber: | |

Equipment Type: | §r|
Slot: | |

Line Operatar: |-- R4 |
Freight Kind: | N |

Gross Weight {lb): | |
Special Stow: |-- §'|

Special Stow 2: |-- b |
Special Stow 3t |-- 4 |

Port of Load: |-- §'|
Original Port of Load: |-- §'|
Port of Discharge: |-- §'|
Cateqory: | - |

Second Port of Discharge: |-- 3 |
Destination: | |
Commodity Code: |~ B |

Temp. Required (F): | |

ERO#: |- 3|

[JSave”XCIose][oHelp]

Continue instructions on next page
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3. In the Visit Reference field, choose the vessel visit reference that you are looking to
change. For example, we are looking for IBR-CHS(BCT).

Vessel
Wisit Reference: |IBR—CHS BCT) {lv‘
Unit /Slot
Equipment Number: | ‘
Equipment Type: | b ‘
Slot: | ‘
Line Cperator: | {lv‘
Freight Kind: | v ‘
Gross Weight (b): | ‘
Special Stow: |—— 4}‘
Special Stow 2: |—— !lr‘
Special Stow 3 |—— !lr‘
Port of Load: |—— 3 ‘
Criginal Port of Load: |—— 3 ‘
Port of Dizcharge: |—— 3 ‘
Category:| v ‘
Second Port of Discharge: |—— + ‘
Drestination: | ‘
Commodity Code: |~ 3]
Temp. Required (F):| ‘
ERO#: |- 3]
@ [ save| | % cancel | (@ Help |

4. Enter the information for Equipment Number. An Action box may appear. If it does, retype
the Equipment Number and enter in Equipment Type. Click Save.

2 Action X

Equipment Mumber |1E,RU444555E| |
Equipment Type |22G1 ¥ |

Equiprment unknown or container check
digit validation failed.

Continue instructions on next page
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5. Enter all other necessary information: Equipment Type, Line Operator if applicable, Freight
Kind, Gross Weight, Port of Load, Port of Discharge and Category. All other fields are
optional.

Vessel
Visit Reference: [ER-CHS (BCT) 3|
Unit/Slot
Equipment Mumber : [BRIU4445556 \
Equipment Type: ‘426 1 3 ‘
Shot: ‘ ‘
Line Cperator: |CHS 3]

Freight Kind: |FCL v
Gross Weight (b): ‘ 10833 ‘

Special Stow: — 3]

Special Stow 2: ‘—— 41‘

Special Stow 3: ‘ 4!"

Port of Load: USHOU (Houston) 3]

Criginal Port of Laad: ‘—— g ‘

Port of Discharge: ‘USHOU {HoListor)| 3 ‘

Category: ‘ \

Second Port of Discharge: ‘—— g ‘

Destination: ‘ ‘

Commodity Code: 3]

Temp. Required {F): ‘ ‘

ERO#: - 3]

EY

0 [+ save [ % cancel | [@Hep |

6. Click Save.
7. Continue this process until all containers you have for Dray In are completed.

Change Export to Redeliver

1. Open the Units tab.
2. Inthe white search box near the top right of the screen, enter the container number that
needs to be redelivered. Click Enter.

[ - v | lretuii1zzzz | [unit N NEWRRRE

| O/B ActualVisit | POD | Frghtkind | RegsPower | Stopvsl | Stop-Rail | Stop-Road |
CAK-GH200 VER Empty
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3. Highlight and right click on the unit number. From drop down menu, click Update >
Routing.

#\SPARCS N4 - Version 2.3.beta1.122819

. File Unit Gate Yard | Cargo  Reports W

Last Move B3 | Unit Nbr Typs1S0 | Category | W-Stas | T-Stats Fosition LineOp | IR actialvisit | OB actualvist | POD | Frohtkin
12-Apr-11 1306 RETUL112222 2261 Export i e V-BPT-2B15A CMA 0100GWWD CAK-GH2HD VER Empt,

+

‘ JuE0aY |SEJ\.IDAE‘j

Inspect Unit

Wiew
Reefir

»
Holds Permissions
»
Transactions 3
»

Physical Status

Adrministration Overdimensions

Darmages

Hazards

Seals

Shipment Details
Storage

Other Details

Sparcs Details

Shiow Unit Details Editor
Line Operator

Update Delivery Requirements

4. This will open the Routing Window.

=) Ro uting E|

Cartier OfE Intended: |GEN_TRUCK] B3|

Cartier OfF Declared: |21 TRICK 3|
Cakegory: |Imp-:urt v

Part of Discharge: |HOLI (Haouskan) N 8 |

Second Port of Discharge: | N 8 |

Optional POD-1: |- 3|

Optional POD-2: |-- 3|

Optional POD-3: |-- 3|

Group: [VACIS (YACIS EXAM) 3 |

Destination: |LUSHOU |

Dray Skakus: | - v

- g,|

’JSave”XCIase”QHelp]

Bonded Destination:

Continue instructions on next page



5. Click on the Dray Status field and choose Return to Shipper from the drop down menu.

6. Click Save.

) Ro uting

Catrier OB Inkended

Catrier OB Declared:

Category
Port of Discharge

Second Port of Discharge:
Cptional POD-1:
Optional POD-2:
COptional POD-3:

Group

Destination

Dray Status:

Bonded Destination:

t | GEN_TRUICK 3|
| 4

: |Im|:u:|rt "

: |HOLI {Houston) b |
- 3
- 3
- 3
- 3

: |w'.c15 [WACTS EXAM) 3 |

+ |UsHOU

"Fnrward ko Loading Poink

Return ko shipper

119
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View Existing Unit Holds

1. In Operations mode, open the Units tab.

Locate the unit you are looking for.

3. Open the Unit Inspector for that unit by double clicking the unit or right clicking and
choosing Inspect Unit.

N

2 Unit Inspector, for CAXU9732114

Container Status Transit
T-State : Yard Categons : Import
Last Mowve :12-Apr-26 1317 FOD : Houston (HOU)
Complex Fesition :¥-BPT-3B28B2 /B Carrier : V-MJO-1210R (MSC)
Flanned Fosition :¥-BPT-FLD 0/B Carrier (intended) : T-GEM_TRUCK
Frght Kind : Empty Time In 112-Apr-26 1317
Line Op : MSC OB Intend ETL
ieight {1t : 8,818 Appt Time
Stow d

Unit Mbr - : CAXUST 32114 Ctow 2

Type 150 1 45G0 o

Booking Humber

GateTranNbr :
QriginalOBCarier : GEM_TRUCK
SameOBCarrier :
EntBefore0700 :NO
InzpecType

SemiceEwentDate

Q= WE 2

4. Toview the holds that are active as well as those that have been released for this unit, click

the m button. Choose Holds/Perms.

2 Unit Inspector, for CAXU9732114

X

Container Status Transit
T-State : Yard Categony : Import
Last Move S 12-Apr-26 1317 FOD : Houston (HOU)
Complex Fosition : Y-BPT-3B288B2 I¥B Carrier : V-M.JO-1210R (MSC)
Planned Fosition  : Y-BPT-FLD 0/B Carrierintended) ; T-GEN_TRUCK
Fraht Kind : Empty Time In :12-Apr-26 1317
Line Op :MSC O/B Intend ETD
Wieight (1) : 8,818 Appt Time
Stow B

UnitNbr  : CAXUST32114 Stow 2

Type IS0 : 45G0 Stow 2

Booking Mumber

ateTranMbr :
QOriginalOBCarrier : GEN_TRUCK
SameOBCarrier :
EntBefore0700 :HO
InspecType

SenviceEwventlate @

[ ][ ctons] D ENEEN )
2l Equipment | o actions |[© Display| | B SREERE

Billz of Lading

Contents Status Applied On HoldiPerm Appl To Enky HoldiPerm Yiew Guatded By
Data Sources 12-May-11 1620 COAST GUARD Unit: COAST GUARD
12-Apr-24 1045 LINE HOLD Unit: LIMNE

Fuarantees
History, Events
Holds/Parms




5. This example unit has a Coast Guard hold as well as a Line hold. The Coast Guard hold
shows to be in a Released status and the Line hold is still Active.
6. You can see the date and time that the holds were applied, but to view more information,
double click on the line item you would like to review.
7. This opens the Hold/Permission Details window.

2 Hold/Permission Details

Status

v

Status 1 RELEASED

Action

Hold/Farm
Type
Unique Ref
Description
Rule Type
Applied On
Appl By
Ref I
Hate

Affected Event Types

: COAST GUARD

: Hold
:No

: Coast Guard

: Simple

: 12-May-11 1620
: carmenoff

: USCG hold. Received email from Officer Candice 512/2012

Involved Entities

Appl To

CAXU9732114 | | Action

Unit Upd On
Upd By
Upd RefID :
Upd Note

Update Info

: Release Hold
:12-May-11 1626

: carmenoff

: Released per Officer Candice

CAXUST32114
Unit

] | EEnlEuLoElo
Event ID Target Description Billable:

UNIT_LOAD Unit Unit loaded onto a vessel krue

LINIT_RECEIVE Unit Unit received From a truck false

UNIT_DELIVER Unit Unit delivered to a truck false

LINIT_QUT_GATE Lnit Unit exited Facility via gate false

8. There is a lot of information available: dates, who applied the hold, who released it, the
current status, applicable notes, and the events that the hold prevents. On the bottom of

this window is the Affected Event Types section. When the hold is Active, these are the

events that the hold will prevent.

Change and View All Holds and Permissions

1. Open the Holds/Permissions tab to display a list of all existing holds available to use.

£\ SPARCS N4 - Version 2.3.0.129815

File Unit Gate ‘ard Yessel

Cargo

Reports

indows
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Units | Vessel Visits | Bookings | Gate Transactions | Equipment Receive Orders | Bills of Lading | BPT MAIM: BPT INGATE | Gate Configurations | Trouble Transactions | Holds/Permissions
? o ) | JE
7 1d i Type Applies To Unique by Refld Ref ID Required Eilling Hold Description LifeCyclestate
=" EEERN il of Lading Custams 1% Hold Ackive
= 2 IEEE il of Lading USDA haold removed at port of in-bond destination Ackive
T
3 {20 EEE Gl of Lading NO 15F OM FILE Hold Ackive
e ] EEE Gl of Lading 15F COMPLIANCE Hold Ackive
20 EEE Gl of Lading HO LOAD - HO I5F ON FILE Hold Ackive
2R EEER il of Lading N0 LOAD-1SF COMPLIANCE Hold Active
3H _ Bill of Lading Other Government Agency Hold Active
K _ Bill of Lading 054 hold removed at port of discharge Active
4E RN il of Lading CANCEL EXAM Active
54 _ Bill of Lading Delete Carrier Eill Active
SH _ Bill of Lading Entry Processing Hold Active
&3 _ Bill of Lading Port Transafer Cancelled Active
it _ Bill of Lading Exam Transafer Cancelled Active
95 R il of Lading TN-BOND Delsted Active
401 DOCUMENTATION R il of Lading AQT DOCUMENTATION hald (2H) Active
40T FUMIGATION R il of Lading AQT FUMIGATION Hald (73) Active
AQI INSPECTION IEEER il of Lading AQI INSPECTION Hald (72) Active
AGT INTENSIVE IEEE il o Lading AQI INTEMSIVE Hold (71) Active
AQ SEAL CHECK IEEE il o Lading AQE SEAL CHECK Hold Active
AGI TAILGATE IEEE i o Lading AQI TAILGATE Hold Active
BILL OF LADING HOLD - cusToms  [JNSSIEIN & of Lading Bill of Lading Hald For Customs Active
BILL OF LADING HOLD - LINE IEEE i o Lading Bill of Lading Hold For Line Active
BILL OF LADING HOLD - PHA SN Eil of Ladina Bill of Lading Hald for PHA Active



2. Locate the hold you want to review or edit.

3. Double click the hold name to view the Edit Hold/Permission Type screen.

2 Edit Hold/Permission Type

Hold{Permission Groups; |COP.ST GlaRD d

Id: | COAST GUARD |

Description: |C0ast Guard |

applies To; |L|nit ud

Twpe: |HD|E| ud
[~ Reference ID Required
[_] Unique by Reference ID:
|_] Billirg Hald Required
[—] Is a Covert Hold/Permission

Apply Event: |—— d

Weto Event: |—— v

[JSave] l x Clnse][gHeIp]

4. This gives a basic description of what the hold is there for and where it can be applied.

122

5. Update the fields with any applicable changes and click Save. Most individuals will not be

able to edit holds

1. Open the Units tab.

2. Locate the unit you are looking to change. Use the white search box near top right of

screen to find the unit.

Add a Hold

[__

k| [lrud4dssss 0| [unit Her

] B O+

| opactualvisit | oD | Frohtkind

| Reqs Power Stop-tsl | Stop-Rail | Stop-Road

GEN_TRUICK Hou FCL

Continue instructions on next page
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3. Right click on the container number. Choose Update > Holds/Permissions.

#\SPARCS N4 - Version 2.3.beta1.122819

. Elle Unit Gate Yard Cargo  Reports  Windows  Help

LastMove B3 Uit TypelS0 | Categary y-State T-State Fasition

12-Apr-11 1324 IBRU4445556 2261 Import Adlviged Advised  W-IBR-001 4

JusIEY || sEyione

Inspect Unit

Undate b Roting
WView ]
Reefer » N - I
Transactions » Physical Status
Administration » Cverdimensians
Damages
Hazards
Seals

Shipment Details
Storage

COther Details

Sparcs Details

Show Unit Details Editor
Line Cperator

Update Delivery Requirements

4. The Update Holds and Permissions screen will appear.

X]

A Update Hold/Permission

Ackion: |

4

Hold/Permission

Descripkion

4

Relation to Referenced Guardian

i
|
Target Entity Type: |
|
1

Referenced Guardian Eniky
[] Has Urique Reference Id
[ Reference Id Required

Reference ID:

Mote:

[JOK” x Cancel”@Help]

Continue instructions on next page
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5. Inthe Action field, use the drop down menu to choose Add Hold. The Update
Hold/Permission screen will appear.

A Update Hold/Permission E|

Action:

HaldfPermission: {add Hald
Description: Release Hold
Target Enkiby Type: [Grant Permission

Felation to Referenced Guardian: [Cancel Permission

Referenced Guardian Entity: b3

Has Lnique Reference Id

Reference Id Regquired

Reference ID: | |

Moke: | |

|+ ok || % cancel || @ teln |

6. Inthe Hold/Permission field, use the drop down menu to choose which type of hold to
place on the container. For example Line Hold.

= Update Hold/Permission rg|
Action: |.ﬁ.dd Hold *
Hold/Permission: ud

Description: \CUSTOMS (Empty Mot Released in AMS)

Target Entity Tvpe: IDYIR CHASSIS (Chassis Can Mok Exit Terminal)
Felation to Referenced Guardian: [EMPTY INSPECTION {MTY Inspeck Required Prior ko Qubgate)

Referenced Guardian Enkikby: FUMIGATION (Fumigation Required Booking)
HT HOLD (Hold Placed by HT)
LIME HOLD {Skeamship Line Haold)
Reference ID: (MO EXIT {Conkainer Can Mot Exit)
Moke: MO RETIURM (Mot Allowed to Receive Unik)

[J'OKH x Cancel”QHelp]

Continue instructions on next page
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7. Description and Target Entity Type fields will auto-populate. Reference ID and Notes fields
are optional. Always add notes if you can.

8. Click OK.

9. To view the Hold on the Unit, you can return to units list and right click on the unit. Choose
Inspect Unit to open the Unit Inspector.

# SPARCS N4 - Versio

n 2.3.betal.122819

Filz Unit Gate Yard ‘“esse

Cargo  Reports  Windows

%-I o Actions ” (=] Qisplay]
%‘ Last Move 13 | Unit Mbr Type [SO Category Y-State T-5
L P [12-4pr-11 1324 [PRU44455E6 901 Impart Advized ad
&
i) +

Lpdate »

WiE ]

Resfer »

Transactions [J

administration  »

10. In the Unit Inspector screen, click the [E button. Choose Holds/Perms.

=\ Unit Inspector for IBRU4445556

Container Status
T-State : Advised
Last Move :12-Apr-11 1324
Complex Position  z U-IBR-001
Frght Kind :FCL
Line Op :CMA
Weight (Ib) : 10,803
Stow E
Stow 2

Unit Nbr 1 IBRUA45556
Type IS0 :22G1

Staw 3 8
Baoking Number  :
OriginalDBCarier :
SameOBCarier
EntBfore0700
InspecType
SeniceEventDate :

2 s

[l Equipment | o A_ctlons][ (=] leplay] ‘ ‘ -
Bills of Lading
Contents Status Applied On ‘ Hold/Perm | Appl To Enty

Dats Sources 12-Apr-11 1342 LINE HOLD Unit
Guarantees
History, Events
Holds/Ferms
Itinerany

Line Storage
Observed Pla...
Primary Equip
Routing
Storage
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Add No Entry Hold (No Return Hold)

1. From the N4 Menu Bar, click Unit > Equipment Status.
2. Locate the container you are looking to update.
3. Highlight and right click on the container. Click Update Holds and Permissions.

= SPARCS N4 - Version 2.3.0.129815

. Eile Unit Gate Yard el Cargo Reports  Windows

Equipment Status

%‘ Equip Mbr 2 | Class | Type ISO Cperator Location Last Move Trip Count
L® JBMRU1112222  Container 22G1 A W-PHA-0001... 12-Feb-21 1052
o [ BMNBU1113333  Container 22G1 ChA Y-PHA-0001... 12-Feb-21 1052
ﬁ BMRLIZIZ4444  Container 22G1 ChA T-BEM=0 12-Feb-23 1122
S | BMBUSSS4444  Container 22G1 A W-CCM-PGE.,. 12-Feb-22 0859
_§ PMBUSSSEEC0  Container =2G1 A W-CCN-PGE.,. 12-Feb-22 0918
BMBUSSEZ 777 Container 22G1 A T-032 12-Mar-15 09...
BMBLIFF o202 ot e A Y-BPT-2B55D 12-Feb-21 1359
BMBLIZES 7 -BPT-2B55C 12-Feb-21 1359
+

Inspect Equipment

Damages

Update Holds/Per missions

Equipment Details

4. Update Hold/Permission window will appear.

X

= Update Hold/Permission

4

Ackion: |

A

HoldPermission; |

Descripkion: |

L

Targek Entiky Type: |

4

Relation ko Referenced Guardian: |

Referenced Guardian Enkity: | 83 |

[] Has Unique Reference 1d
[ Reference Id Required

Reference ID: | |

Make: | |

[JOK” ® Cancel”QHelp]

Continue instructions on next page



5. Using the drop down menu, select Add Hold in the Action field.
6. Select No Entry in the Hold/Permission field.

7. Click OK.

A Update Hold/Permission

Action: |.|3.|:Id Hold

L]

Hold{Permission: | MO ENTRY

A

Descripkion: |Prevent Enkry

Target Entity Tvpe: |Equi|:ument

A

Relation ko Referenced Guardian: |

L

Referenced Guardian Entity: |

¥

[] Has Unique Reference Id
[ reference Id Required

Reference ID: |

[ake: |

[JOK” x Cancel“QHelp]
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Release Hold

1. Open the Units tab.
2. Locate the unit you are looking to update entering the unit number into the white search
box near top right of screen type. Press Enter.

[ = e | |ibrudqdssse 0| [unit nor REMERE

sit | O/ actualvisit | POD | Frohtkind | RegsPower | Stop-vsl | StopRail | Stop-Road |
GEN_TRUCK HOU FoL

3. Double click the container number to display the Unit Inspector.

& Unit Inspector for FSCU6920957

SeniceEventDate

v [ ctins] LE) Exe

I Container Status Transit
T-State s Yard Categony : Import
Last Mawe :12-May-11 1043 FOD : Houston (HOU)
I Complex Position  : ¥Y-BPT-3B12A2 /B Carrier : V-MJO-1210R (MSC
I Flanned Position @ Y-BPT-VACIS 0/B Carrier (intended) : T-GEN_TRUCK
: Fraht Kind : Empty Time In : 12-Apr-26 1316
I Line Op : MSC 0/B Intend ETD
I Weight (b} 1 8,818 Appt Time
I Unit Mbr 1 FSCUG92095T 2:00\' 2
I Type |50 : 45G1 Stﬂl'“
| oung 3
I Booking Mumber
1 GateTranMbr g
| QriginaldBCarier : GEN_TRUCK
| SameQBCarrier o
| EntBefore0700 :HO
| Inzpec Type
|
|
|
|

Continue instructions on next page



4. Click the Mbutton.

5. Choose Holds/Perms to see all holds and permissions associated with the unit.

| rContainer Status Transit
T-State s Yard Categorny : Import
Last Mawe :12-May-11 1043 FOD : Houston (HOU)

! Complex Position @ Y-BPT-3B12A2 IfB Carrier : V-M.JO-1210R {(MSC)
| Planned Position @ Y-BPT-VACIS 0/B Carrier (intendad) : T-GEN_TRUCK
: Fraght Kind : Empty Time In :12-Apr-26 1316
| Line Op :MSC O/B Intend ETD :
| ieight (1b) : 8,818 Appt Time
i UnitNbr  ; FSCUG920957 ::0"\' 2 :
i Type 130 ; 45G1 o
i Stow 3
[l Booking Humber
[ GateTranMbr
1 OriginalOBCarier : GEN_TRUCK
I SameOBCarrier
I EntBefare0700 :HO
I InspecType
! SerniiceEventDate :
[
| (4] ctons) &E Elx]e
1
i | [A1Equipment | ar gctions“ (=] Qisplay] | | [-— = ] @ DE
i Bills of Lading
1 | |contents Status Applied On Haold/Perm Apnl To Enty Haold/Perm Wiew Guarded By
| Data Sources 12-Apr-24 1045 LINE HOLD Unit LINE
i Guarantees
i History, Events
i Hold=/Perms
i ltinerary

Line Storage

Observed Fla...

Frimans Equip.

Routing

Storage

0:1

6. Highlight the Active hold and click the | ® ACtions putton.

NerTs

RIE [E)x)e]

All Equipment

v artions || © Display | | IS

+] B O]

Bills of Lading

Status Applied On Hold/Perm

12-Apr-24 1045 LIME HOLD Unit

[ata Sources
Guarantess
Historny, Ewents
Hold=/Perms

p
|
|
|
|
i Contents
|
|
|
|
i Hinerans

Continue instructions on next page

Aepl To Bty

Hold/Perm Yiew
LIMNE

Guarded By
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7. Click Release Hold.

-~ [ o4 Actionsl

DENEE

All Equipment | o Actions][ =] Qisplayl |

=

) BEY O

Zuarantees

Histary, Events

Halds/P .
TETEMS Cancel Parmission
Itinerary

Line Storage
Obzerved Pla..
Frimary Equip

Routing
Storage

Billz of Lading

Contents Show Details | Hald/Perm ‘ Appl Ta Enty | Hold/Parm Yiew | Guarded By
LINE HOLD Unit LINE

Data Sources Grant Permissian Ll

8. The Release Hold screen will appear. The Reference ID field and Note field are optional.

Click OK.

=) Release Hold

Action : Release Hold
Hold/Ferm : LINE HOLD
Dezeription

Guarded By Enty

Guarded By

Unique Ref :Ho

Ref Required :Ho

PRI T S

Refarence ID ||

Mote |

[JOK” x® Cancel][oHeIp]

9. The status of the unit now shows Released.

|
:“ ¥ Actions I

RE Exe

All Equipment | o Actions || 9 Display ‘

) BV O+ @)

Bills of Lading
‘ Hold/Perm | Appl To Enty

‘ Hold/Perm Yiew

‘ Guardled By

Contents Status Applied On
Data Sources 12-Apr-24 1045  LINE HOLD Unit

Guarantees
History, Events
Holds/Fems
Itinerans

Line Storage
Observed Pla..
Frimary Equip.
Routing
Starage

LINE

0:1
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1. Inthe N4 Menu bar, click Unit > Find One Unit. The Inspector Launcher will appear.

) SPARCS N4 - Version 2
® File [Unit a

Find

Units: My List
Equipment Status

TBO Units

Attach Seals

Update Position
Update Delivery Requirements
eills of Lading

Import Delivery Order
Unit Documents
Chargeable Unit Events
Guarantees

2. Type the unit number into the Full Number or Digits field on the Inspector Launcher.
3. Click OK. The Unit Inspector for the container number will appear.

=) Unit Inspector for FSCU6920957 [X\

Create a Guarantee

A R
S Inspector Launcher

]

Full number or digits:

Ct

InspecType

ServiceEventDate :

[Status [Transit
T-State : Yard Category < Import
Last Move :12-May-111043  POD : Houston (HOU)
Complex Position :Y-BPT-3B12A2 | | 1B Carrier 2 V-MJO-
Planned Position : Y-BPT-VACIS 0O/B Carrier (intended) : T-GEN_TRUCK
Frght Kind : Empty Time In :12-Apr-26 1316
Line Op :MSC 078 Intend ETD
Weight (Ib) 18,818 Appt Time
Stow s
UnitNbr  : FSCU6920957 | | o\ o
Type 1SO :45G1 Stow3 :
Booking Number
GateTranNbr
OriginalOBCarrier : GEN_TRUCK
SameOBCarier
EntBefor0700  :NO

@ o Actions

L& Exe

Continue instructions on next page
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4. Click Actions.

5. Click Transactions.

6. Click Record Guarantee.

=) Unit Inspector for FSCU6920957

rContainer rStatus

T-State
Last Move

= Yard
:12-May-11 1043

Transit

Categary
POD

:import
: Houston (HOU)

UnitNbr  ; FSCUG920957
Type IS0 1 45G1

Booking
GateTra
Original
Sama0
EntBefo
InspecT|

Sernvicel

»
»
»
»

Administration »
Select action... culs

7. Record Guarantee screen will appear.

Record Service Event

Record Waiver
Create Service Order
Strip

Stuff

Tranzload

Feturn to Starage

Reserve Equipment

Cancel Equipment Reservation

Assign Booking/Rail Order

Assign Equipment Receive Order

Off-hire On-hire
Exfract Events
Query Unit Charges

=) Record Guarantee

i V-MJO-1210R (MSC)
: T-GEN_TRUCK
i 12-Apr-26 1316

W& [=x)e

Extract Event Type ID: |
Customer |

Start Day: |

End Day: |

MNotes: |

Custormer Reference: |

~Select Extract Event to Record

[-’Save] [ X C|DSE”9HE|{J]

Continue instructions on next page
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8. Using the drop down menu for Extract Event Type ID, select the event you wish to

guarantee.

133

9. In the Customer field, use the drop down menu to choose the customer that is making the

guarantee.

10. Enter a date and time for Start Day.
11. Enter a date and time for End Day.

12. Click Save.

1. Open Units tab.

= Record Guarantee fZI

Select Extract Event to Record

Extract Event Type ID: |STORAGE (12-Apr-26 1316) & |
Customer: |1ANY R TRANSPORT,TruckiG|

Start Day (2012-05-15 [o7:00 |
End Day |2012-05-16 |lo7o| |
Notes: | |

Custormer Reference: | |

[JSave“*Cancel”QHelp]

View Last Free Day

2. Open Unit Inspector for the container.

Container

Type SO ; 45G0

Q=

Unit Nbr ; CRXUS080561

= Unit Inspector for CRXU9080561

Status Transit
T-State :Yard Categony

Last Move :12-Apr-26 1300 FoD

Complex Position @ Y-BPT-3B28E1 I8 Carrier
Frght Kind : Empty /B Carmier(intended)
Line Op : MSC Time In
ieight (1B : 8,818 0/B Intend ETD
Stowm g Appt Time
Stom 2

Stow 3

Booking Mumber

GateTranNbr

OriginalDBCarier : GEN_TRUCK
SameOBCarier 5
EntBefare0700 :HO
InspecType

: Import

: Houston (HOU)

: V-MJO-1210R (MSC)
: T-GEN_TRUCK
:12-Apr-26 1300

&E Exe

3
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3. Click the m and choose Storage. In the Calculation section, you will see the Last Free Day.

23U t Inspector for CRXLU90B056

Container

Type IS0 ; 45G0

(][« actens]

All Equipment
Bills of Lading
Contents

Data Sources

Guarantees
History, Events
Holds/Perms=
ltinerany

Line Storage
Obsenved Fla...
Primany Equip.
Routing
Storage

Unit Mbr 2 CRXU9080561

Status

T-State

Last hlowe
Complex Position
Frght Kind

Line Op

eight (Ib)

Stow

Stow Z

Stow 2

Booking Humber
GateTranMbr
CriginalJBCarrier
Same0BCarrier
EntBefore0700
InspecType

Storage/Demurrage

Rule

: Yard
:12-Apr-26 1300
: ¥-BPT-3B28E1

: Empty

:MSC

18,818

: GEN_TRUCK

:NO

Transit

Categony

FOD

B Carrier

O/B Carrier (intended)
Time In

CO/B Intend ETD

Appt Time

: Import

: Houston (HOU)

: V-M.JO-1210R (MSC)
: T-GEN_TRUCK
:12-Apr-26 1300

Line Op :Mediterranean Shipping Co. (USA)Inc

Rula 1d  :HO_RULE
Dwell Time

Time In  :12-Apr-26 1300
Time Out :
e | 1 26

Calculation

Calculation Start Time :nfa
Frae Days Allowed tnia
Last Frae Day tnia

Calculation End Time  : 12-May-22 1428

Storage Days Total HUJ
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VESSELS

View a Specific Vessel

1. In Operations mode, open the Vessel tab.

Click Vessel Visit.

3. Enter the Vessel ID or the Voyage followed by % (Wild Card) in the blank search field near
the top right of the screen.

4. Choose Visit or (--) from the list of values in the next field to the right.

N

0] (v ) B OEE ©
Import Mnft Date Export Mnft Date Phase ETA
5. Press Enter.
6. All matches will populate the screen below.

Windows

File

Help

Yard Carge  Reports

Vesse

Unit

Gate

Weszel Visits

4 gctions][ =] Qisplay] l = U]
Visit 42 Facility | Mext Facility Line Vessel Name /B Vyg 0/B Vyg | Export Mnft MNbr Import Mnft Nb

HOU-001N  BPT 777 HOUSTON 001M ao1s

HOU-002N  BPT £ir HOUSTON 002N 0025

7. You may also search by:
Facility

Next Facility

Line

Vessel Name

I/B Voyage

O/B Voyage

Export Manifest Number
Import Manifest Number
Phase

Service

o

e N



Vessel Inspector

In Operations mode, open Vessel tab.

Click Vessel Visits.

Find the Vessel Visit you want to view.

Double click on it to open the Vessel Inspector.

PwnNPE

7

w Vessel Inspector for HOU-001N

-Vessel————— Visit—————— Status
HOUSTON vyg 001S | Visit : HOU-001N ‘ : Phase :Created
| Service :555 ! ; Facility
Line 17727 ! | ETA : 2-May-040600
(VBVyg 001N | ETD E
| O/BVyg :001S ‘ Class  :Deepsea ;
Agent  :PHA | :
Layberth :N | '
|

(7 Acion]

& Exe

Continue instructions on next page
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5. Click on the down arrow to the left of the Actions button.
6. The list of things you may browse include:
Berthings

a.

o a0 o

— AT T o

27T o3>3

Booking Discrepancies

Cargo Lots

Cranes
Details

History, Events

w Vessel Inspector for HOU-001N

Vessel

()% 2]

Berthings

Big Discrepan
Cargo Lots
Cranes

Details

History, Events
Holds/Perms
Inbound EDI
Late Amivals
Line Stats
Lines

Load List
On-Board
On-Board Chart
Outbound EDI
Port Rotation
Timetsble

Visit Status
HOUSTON vyg 0015 Wisit : HOU-001N Phase :Created
Service :555 Facility :BPT
Line {ZZZ ETA + 12-May-04 0600
I'B Vyg 1 001N ETD
O/BVyg 0015 Class :Deepsea
Agent : PHA
Layberth :N
& [=]x]
~ Actions || (2 Display | I-- e ] @ E]
Apply Date EventID QOrder Nbr Eillable Recorder Motes
12-May-03 1138 UPDATE VV useremays null->20120427000000C0T, null->20120503170000CDT, null->201205031.
12-May-031051 UPDATE_W useremays 500-5TD-»555-5TD, 500-»555
12-May-03 1050 UPDATE W useremays 555->500, 555-5TD->500-5TD
12-May-03 1049 UPDATE_W useremays 500-5TD-»555-5TD, 500-»555
12-May-03 1019 UPDATE W useremays

Holds/Perms
Inbound EDI
Late Arrivals
Line Stats

Lines

Load List

. On-Board
On-Board Chart

Outbound EDI
Port Rotation
Timetable
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P wwnNe

5. Select Timetable and all times

Cargo Times (Receive/Cutoff)

In Operations mode, open the Vessel tab.
Choose Vessel Visits.
Double click on the Vessel Visit to open the Vessel Inspector.

Click on the down arrow near the bottom left.

138

Yessel

HOUSTOH wyrg 0015

(i

)

¥ Actions

o Messel Inspector for HOU-001M

Yisit Status

Wisit : HOU-0D1H FPhaze :Working
Senrice 1 A55 Facility : BPT

Line . ATA : 12-May-04 0621
I¥B Wg : 001H ETD : 12-May-05 0000
OB g s 0Ms Clazs : Deep=ea

Agent : PHA

Lavberth 'H

ARR-DPFT HOTES

Stevedare

OIREIEIC)

attached to the vessel will be displayed.

o MesselInspector for HOU-001M

Yessel

HOUSTOH vyg 0015

(2] 2]

Wisit Status
Wisit : HOU-001H Fhase
Semice : 555 Facility
Line HF¥.¥ 4 ATA
1¥B Vg 1 001H ETD
OB Wyg HLTIE Class
Agent : PHA

Layberth :H

ARR-DFT HOTES

Stevedore

: Working

:BPT

1 12-May-04 0621
: 12-May-05 0000
: Deepzea

ONEIEC)

Berthings

Bkyg Discrepan...
Cargo Lots
Cranes

Detailz

Histony, Events
Hold=Ferms
Inbound EDI
Late Amivals
Line Stats
Lines

Load List
On-Board
On-Board Chart
Outbound EDI
Faort Rotation
Timetable

FETA

FETD

Empty Pickup
Begin Receire
L nyCutoff
HazCutoff

R eeferCutoff

i 12-May-04 0000
: 12-May-05 0000
:12-Apr-27 0000
:12-Apr-27 0000
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