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Managing Supplier Information (Supplier-Managed Process)

Managing Supplier Information (Supplier 3. Click Manage.
Managed Process)
This Process allows registered suppliers to maintain “;,th e
their own profile information in Strategic Sourcing. -

1. Log in to Workday Strategic Sourcing using your

supplier credentials.
4. Click Edit to update any necessary fields.
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< Create Account (Invite Only) )

Workday Central Login is currently open by invitation only, but
we look forward to offering it mare widely in the near future

2. Enter your password and 6-digit code from your
authenticator app then Click Verify Code.

workday.

Let's Verify It's You

To verify your identity, enter the 6-digit code from your|
authenticator app.

Reset Authenticator

Back to Sign In




Finance: Strategic Sourcing

5. Update allowed fields (e.g., Address information)

Note: Certain fields (e.g. Tax ID, banking
information and legal Name) may be restricted
as a group.
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6. Click Submit.
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SUPPLIER INFORMATION

Note: Once submitted suppliers cannot make
additional edits until change(s) sync with
Workday. Updates flow to Workday via hourly
integration. Approval occurs on in Workday (not
Strategic Sourcing).
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